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Roxbury  Community  College  is  accredited  by  the  New  England  Association  of  Schools 
and  Colleges.  The  college  has  received  the  endorsement  of  the  Massachusetts  Department 
of  Education  and  the  Massachusetts  Board  of  Higher  Education  and  is  a  member  of 
the  American  Association  of  Community  and  Junior  Colleges  and  the  New  England 
Junior  College  Council. 

Roxbury  Community  College  is  dedicated  to  equal  opportunity  for  all  students.  It  is 
the  policy  of  the  college  not  to  discriminate  on  the  basis  of  sex,  color,  race,  age,  national 
or  ethnic  origin,  religion,  handicap  or  disability  in  its  educational  programs,  activities 
or  employment  policies.  RCC  intends,  furthermore,  to  comply  with  Title  VI  of  the  Civil 
Rights  Act,  Title  IX  of  the  Education  Amendments,  Section  504  of  the  Rehabilitation 
Act  and  Revenue  Procedure  75-50  prohibiting  such  discrimination.  Students  who  believe 
they  have  experienced  adverse  treatment  may  register  a  complaint  with  the  affirmative 
action  officer  in  the  Office  of  Administrative  Services.  Complaint  procedures  do  not 
apply  to  applicants  for  employment  or  admission,  or  to  the  awarding  of  grades  in 
academic  courses. 

This  catalog  of  college  programs,  policies  and  offerings  is  provided  as  a  convenient 
source  of  information  for  anyone  interested  in  Roxbury  Community  College.  The  college 
reserves  the  right  to  make  necessary  changes  or  corrections  to  any  of  the  information 
within.  This  catalog  should  not  be  construed  as  a  contract  between  the  student  and  the 
college. 
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1989-1990  ACADEMIC  CALENDAR 


FALL  SEMESTER 

Faculty  Orientation 

Labor  Day  (holiday) 

Registration 

Drop/ Add  for  Pre-registered  students 

First  Day  of  Classes 

Drop/Add 

Columbus  Day  (no  classes) 

Mid-Semester  Grades  due 

Incomplete  Grades  due 

Last  Day  to  Withdraw 

Veterans  Day  (no  classes) 

Thanksgiving  Recess  (no  classes) 

Returning  Students  Registration 

Last  Day  of  Classes 

Final  Exam  Period 

Grades  due 

Semester  Break  Begins 

Academic  Advising  is  an  on-going  process 

SPRING  SEMESTER 

Faculty  Orientation 

Registration 

Drop/ Add  for  Pre-registered  students 

First  Day  of  Classes 

Drop/Add 

President's  Day  (no  classes) 

Spring  Recess 

E\acuation  Day  (holiday) 

Mid-Semester  Grades  due 

Incomplete  Grades  due 

Last  Day  to  Withdraw 

Patriots  Day  (no  classes) 

Returning  Students  Registration 

Last  Day  of  Classes 

Final  Exam  Period 

Final  Grades  due 

Memorial  Day 

Graduation 


Sept.  1  (F) 
Sept.  4  (M) 
Sept.  5-6  (T-W) 
Sept.  5-6  (T-W) 
Sept.  7  (Th) 
Sept.  12-13-14  (T-W) 
Oct.  9  (M) 
Oct.  23  (M) 
Nov.  3  (F) 
Nov.  3  (F) 
Nov.  10  (F) 
Nov.  23-24  (Th-F) 
Nov.  29  Dec.  8  (W-F) 
Dec.  15  (F) 
Dec.  18-21  (M-Th) 
Dec.  22  (F) 
Dec.  25  (M) 
throughout  the  semester. 

Jan.  23  (T) 

Jan.  24-26  (W-F) 

Jan.  24-26  (W-F) 

Jan.  29  (M) 

Feb.  2-5  (F,  M) 

Feb.  19  (M) 

March  12-16  (M-F) 

March  16  (F) 

March  23  (F) 

March  30  (F) 

March  30  (F) 

April  16  (M) 

April  25-May  4  (W-F) 

May  18  (F) 

May  21-24  (M-Th) 

May  25  (F) 

May  28  (M) 

May  30  (evening)  (W) 


The  College 


Introduction 

Roxbury  Community  College  (RCC)  is  a  coeducational  institution  offering  programs 
of  study  leading  to  an  Associate  of  Arts  Degree  or  an  Associate  in  Science  Degree.  The 
college  also  grants  Certificates  for  one-year  programs  of  study  in  specific  technical  areas. 

But  RCC  is  more  than  just  an  institution  of  higher  learning.  RCC  is  a  community  of 
men  and  women;  young  and  old;  Black,  Hispanic,  Asian,  and  White  all  working  together, 
dedicated  to  education  and  opportunity  for  everyone  in  the  Greater  Boston  area. 

RCC  is  the  only  college  in  New  England  that  serves  a  primarily  minority  population — 
a  population  often  denied  access  to  higher  education  because  of  social  and  economic 
disadvantages.  RCC  provides  that  access  through  a  variety  of  programs  designed  to 
meet  the  specific  needs  of  its  students. 

Mission  Statement 

The  mission  of  Roxbury  Community  College  is  to  serve  the  higher  education  and 
community  learning  needs  of  those  Greater  Boston  residents  who  have  been  historically 
deprived  of  access  to  postsecondary  schooling,  who  have  not  had  adequate  preparation 
for  college  or  the  workplace,  and  who  are  newcomers  to  Boston  and  America. 

We  fulfill  our  mission  by  offering,  during  day  and  evening.  Associates  of  Arts  and 
Associates  in  Science  degree  programs,  as  well  as  one-year  certificate,  pre-collegiate, 
bilingual  and  community  education  programs;  and  by  providing  individual  student 
support  services.  We  seek  to  provide  programs  and  services  in  a  socially  and  culturally 
sensitive  learning  environment  for  people  of  varying  ages  and  backgrounds. 

We  serve  Boston  and  its  adjacent  towns,  with  a  concentration  on  the  inner-city  neigh- 
borhoods of  Roxbury,  Mattapan,  Dorchester,  Jamaica  Plain,  the  South  End,  Mission 
Hill,  and  Chinatown.  In  these  areas  live  nearly  all  of  Boston's  Black,  Hispanic  and 
Asian  populations,  as  well  as  newcomers  to  this  country  from  the  Caribbean,  Central 
and  South  America,  Africa,  the  Middle  East,  and  Asia.  Many  of  these  students  have 
been  previously  underserved  by  public  education,  represent  the  highest  rate  of  unem- 
ployment, and  have  the  greatest  percentage  of  families  with  incomes  below  the  poverty 
line.  While  our  focus  is  on  such  students,  we  welcome  all  students  from  the  Greater 
Boston  area. 

Study  Opportunities 

Students  can  attend  RCC  during  the  day  or  evening;  full-time  or  part-time;  fall,  spring 
and  summer.  Some  graduates  go  on  to  further  academic  study.  Others  go  directly  into 
the  job  market.  Still  others  take  one  or  two  classes  for  career  advancement  or  personal 
fulfillment. 

At  RCC,  access  to  education  is  a  priority.  Every  opportunity  for  study  is  encouraged 
and  supported.  An  on-site  child-care  center  allows  qualified  parents  the  opportunity  to 
pursue  or  continue  their  education  while  their  children  are  cared  for  by  professionals. 
Qualified  students  may  also  apply  for  part-time,  on-campus,  work-study  jobs. 


The  Campus 

On  February  1,  1988,  the  college  opened  its  $40  million  new  campus,  located  at 
Roxbury  Crossing.  The  new  facility  includes  55  classrooms,  23  modern  laboratories,  art 
and  music  studios,  a  media  complex,  theatre,  library,  cafeteria,  childcare  center,  and 
greenhouse. 

Outdoor  plazas  provide  areas  for  social  activity.  Protected  walkways  connect  the  four 
major  buildings  which  house  the  Student  Center,  Academic  Building,  Center  for  Visual 
and  Performing  Arts,  and  the  Administration  Building.  The  12.3-acre  campus  is  located 
in  an  urban  area,  but  the  tree-lined  grounds,  large  parking  area  and  convenience  to 
public  transportation  provide  space,  tranquility  and  ease  of  access  not  usually  found  at 
urban  campuses. 

The  new  RCC  campus  is  a  testament  to  the  determination  of  the  Greater  Roxbury 
community  to  provide  access  to  higher  education  for  its  citizens. 

For  almost  15  years,  RCC  was  housed  in  temporary  facilities  ranging  from  an  aban- 
doned nursing  home  to  a  former  state  college.  Efforts  to  merge  the  college  with  larger 
institutions  outside  of  the  community  were  fought  by  the  college  and  its  supporters  and 
defeated.  RCC  was  finally  recognized  as  a  unique  institution  with  a  special  mission. 

In  addition  to  its  new  campus,  the  college  also  operates  special  programs  at  the  Center 
for  Community  and  Workplace  Education  at  241  St.  Botolph  Street  and  is  affiliated 
with  the  Boston  Business  School,  located  at  989  Commonwealth  Avenue. 

The  Students 

More  than  35  different  countries  are  represented  on  RCC's  campus,  reflecting  the 
college's  commitment  to  minority  communities.  Natives  of  Cape  Verde,  Haiti,  China, 
Nigeria,  Vietnam,  Japan,  Cuba,  Dominican  Republic,  Ethiopia  and  many  other  coun- 
tries, join  American-  born  students,  making  RCC's  student  population  one  of  the  most 
culturally  diverse  in  New  England. 

While  students  range  in  age  from  16  to  65,  most  are  in  their  mid-twenties.  Virtually 
all  students  work  full-  or  part-time  while  attending  classes  during  the  day  or  evening. 
Many  students  are  parents.  Some  85  percent  of  all  RCC  students  receive  federal  and 
state  financial  aid.  Day  and  evening  enrollment  is  2,500. 


Academic  and 
Special  Programs 

The  following  is  a  list  of  the  academic  programs  of  study  available  at  RCC.  Special 
programs  that  address  specific  learning  needs  of  RCC  students,  the  needs  of  local  high 
school  students,  community  groups  and  businesses,  are  also  available. 

For  more  information  about  the  programs  available,  please  contact  RCC's  Division 
of  Program  Development  and  Extended  Education  at  541-5306  or  see  the  Programs  of 
Study  section  in  this  catalog. 

Associate  of  Arts  Degree  Programs 

The  Associate  of  Arts  (A. A.)  degree  programs  at  RCC  are  designed  specifically  for 
students  who  plan  to  transfer  to  a  four-year  college  or  university.  These  programs  parallel 
the  first  two  years  of  study  in  most  public  and  private  four-year  colleges  throughout  the 
country  and  provide  a  solid  basis  for  transfer.  See  Programs  of  Study  for  a  list  of  A. A. 
degree  programs. 

Associate  in  Science  Degree  Programs 

These  programs  offer  training  in  particular  career  fields  for  students  seeking  to  im- 
mediately enter  the  job  market  upon  graduation.  Although  the  college's  career  programs 
(those  leading  to  an  Associate  in  Science  (A.S.)  degree)  are  not  specifically  designed  for 
transfer  to  a  four-year  institution,  they  may  fulfill  some  transfer  requirements.  See 
Programs  of  Study  for  a  list  of  A.S.  degree  programs. 

Certificate  Programs 

One-year  certificate  programs  offer  in-depth,  technical  training  in  a  specific  occu- 
pational area.  These  programs  are  designed  for  students  seeking  entry-level  employment 
in  the  areas  of  Computer  Programming,  Computer- Assisted  Drafting,  Early  Childhood 
Education,  and  Word  Processing.  See  Programs  of  Study  for  a  complete  list  of  Certificate 
degree  programs. 

English  as  a  Second  Language  (ESL)  Courses 

RCC's  English  as  a  Second  Language  (ESL)  program  is  designed  to  help  non-native 
English-  and  foreign-speaking  individuals  with  English  reading,  writing,  and  conver- 
sation skills. 

Six  levels  of  courses  are  available  ranging  from  Beginning  courses  for  limited  English 
speakers,  to  Advanced  courses  for  students  preparing  for  continued  coursework  or  profes- 
sional advancement.  Students  with  the  ability  or  desire  to  proceed  at  a  more  rapid  pace 
have  the  option  of  enrolling  in  a  Two-semester  ESL  Intensive  Program. 

RCC's  ESL  programs  enable  students  to  develop  competency  in  the  use  of  English 
either  for  personal  satisfaction  or  to  further  their  educational  and  professional  goals.  For 
more  information  about  the  ESL  programs  call  The  Bilingual  Programs  Division 
541-5311. 


Division  of  Extended  Education  (DEE) 

DEE  ofTers  courses  during  the  evening  and  summer  for  students  who  cannot  attend 
RCC  during  regular  school  hours.  The  flexibility  of  DEE's  schedule  allows  students  to 
balance  careers,  families  and  other  obligations  while  pursuing  a  college  education. 

Through  DEE,  students  can  pursue  associate  degree  programs,  certificate  programs, 
workshops,  career  programs  and  additional  credit  and  non-credit  courses. 

Students  can  receive  their  associate  degree,  take  courses  for  professional  or  personal 
development,  learn  new  job  skills  or  prepare  for  the  General  Equivalency  Diploma  (GED) 
examination  through  DEE.  See  Programs  of  Study  for  a  list  of  degree  and  certificate 
programs  offered  through  DEE. 

For  more  information  about  the  programs  offered  through  DEE,  call  541-5306. 

Internships  and  Cooperative  Education 

Cooperative  Education  and  Internships  are  academic  courses  designed  to  assist  stu- 
dents in  gaining  work  experience  related  to  their  academic  major  or  career  interest.  The 
courses  are  a  blend  of  classroom  study,  practical  work  experience,  and  seminar  discus- 
sions. 

Students  benefit  by  applying  classroom  learning  to  a  work  environment,  by  developing 
skills,  and  by  learning  business  procedures. 

Cooperative  Education  placements  are  paid  positions.  Internships  are  non-paid,  vol- 
untary experience.  Courses  ACS  90  -  298/299  are  general  electives  for  any  program  or 
concentration. 

For  more  information,  read  the  Programs  of  Study  section  or  contact  the  Office  of 
Internships  and  Cooperative  Education  Programs,  Room  533  in  the  Academic  Building, 
call  541-5345. 

Boston  Business  School  (BBS) 

The  Boston  Business  School  offers  certificate  programs  in  the  fields  of  Accounting  and 
Office  Technology  and  programs  that  lead  to  an  associate  degree  from  RCC. 

Founded  in  1914,  the  BBS  has  a  long  history  and  solid  reputation  of  preparing  students 
for  immediate  entry-level  positions  in  careers  as  administrative  assistants,  accountants/ 
bookkeepers,  word  processing  specialists,  and  other  related  jobs  requiring  a  broad  knowl- 
edge of  office  skills.  The  BBS  is  located  at  989  Commonwealth  Avenue  in  Boston  and 
has  been  affiliated  with  Roxbury  Community  College  since  1984. 

For  more  information  about  Boston  Business  School,  call  787-5600. 

Community  Services 

RCC  also  serves  as  the  educational  and  cultural  center  for  the  Greater  Roxbury 
community.  Responding  to  the  different  needs  of  our  community,  the  college  offers  many 
special  programs,  primarily  through  the  Division  of  Program  Development  and  Extended 
Education,  including  the  following: 

•  Adult  Skills  Technical  Training  at  the  Humphrey  Occupational  Resource  Center. 
Call  541-5406. 


•  The  Center  for  Community  and  Workplace  Education,  located  at  241  St.  Botolph 
Street,  each  year  provides  services  to  nearly  3,000  Boston  community  residents,  workers, 
and  others  who  seek  non-credit  education  and  training.  Such  free  services  as:  English 
as  a  Second  Language  and  Adult  Basic  Education  courses  are  ofTered  at  workplaces, 
and  at  union  halls;  a  statewide  toll-free  hotline  for  potential  adult  literacy  students  and 
literacy  volunteers;  a  building  trades  training  preparation  program  for  women;  and  a 
technical  assistance  center  for  community-  and  workplace-based  adult  literacy  programs, 
among  others,  are  offered  through  programs  located  at  the  Center. 

For  information  about  individual  programs,  please  call  the  phone  number  which 
follows  each  program: 

•  The  Adult  Literacy  Resource  Institute:  424-7947 

•  Boston  Adult  Literacy  Fund:  266-1891 

•  The  Boston  Workplace  Education  Collaborative:  266-6133 

•  College-Community  Collaborative/English  as  a  Second  Language 
program:  266-2138 

•  Literacy  Volunteers  of  Massachusetts:  536-7171 

•  Massachusetts  Coalition  for  Adult  Literacy:  1-800-447-8844 

•  Massachusetts  Coalition  for  Occupational  Safety  and  Health:  247-3456 

•  Office  Technology  Education  Project:  536-8324 

•  Women  in  the  Building  Trades:  266-2338 

•  The  Workers'  Educational  Assistance  Center:  266-5538 

•  GED  Preparation  Courses  designed  to  prepare  individuals  to  take  the  High  School 
Equivalency  test,  with  emphasis  on  English  reading  and  writing,  basic  mathematics, 
social  studies  and  general  science.  GED  Testing  is  also  available  through  the  Division 
of  Extended  Education.  Call  541-5306. 

•  The  Minority  Business  Training  and  Resource  Center  (MBTRC)  provides  free 
business  counseling  and  referral  services,  and  low-cost  workshops  for  minority  business 
owners  and  entrepreneurs.  Call  266-2028. 

•  The  Urban  Environmental  Practice  Program  supports  the  training  of  students  for 
urban  landscaping  careers.  Call  541-5306  or  541-5348. 
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Admission  to  the  College 

RCC's  doors  are  open  to  anyone  over  18  years  of  age  wishing  to  pursue  a  college 
education,  career  advancement  or  personal  fulfillment.  The  college  welcomes  prospective 
students  with  a  high  school  diploma  or  the  equivalent,  or  students  whose  maturity  and 
motivation  suggest  they  can  successfully  complete  a  chosen  program  of  study. 

Students  can  attend  RCC  on  a  full  or  part-time  basis;  during  the  day,  evening,  or 
summer.  Foreign  students  must  attend  full  time.  Because  there  are  so  many  study 
opportunities  at  the  college,  prospective  students  are  encouraged  to  contact  the  Admis- 
sions Office  for  assistance  with  the  admissions  process  and  for  help  in  deciding  which 
program  might  be  most  suitable  for  you. 

In  an  academic  program  where  the  number  of  applicants  exceeds  the  number  of 
available  openings,  RCC  will  select  applicants  who  reflect  the  diversity  and  socio-eco- 
nomic background  of  the  local  community  to  comprise  at  least  half  of  enrollment. 

Some  programs,  (such  as  Associate  in  Science  degree  Nursing)  have  specific  admission 
requirements.  For  more  information  about  pre-requisites  for  a  specific  program  of  study, 
see  the  Programs  of  Study  section  in  this  catalog  or  contact  the  Admissions  Office. 

Visits  to  the  college  and  the  Admissions  Office  are  encouraged,  but  not  required.  To 
arrange  a  tour  of  RCC's  campus  or  a  visit  with  an  Admissions  officer,  contact  the 
Admissions  Office  at  541-5310. 

How  To  Apply 

Interested  applicants  for  day  or  evening  courses  must  submit  an  official  application 
form  to  the  Admissions  Office.  Students  are  accepted  on  a  "first-come,  first-served" 
basis  as  soon  as  the  admissions  file  is  complete.  Day  Division  applicants  are  encouraged 
to  apply  early.  All  file  materials  should  be  provided  no  later  than  August  15  for  the  fall 
semester,  and  no  later  than  January  15  for  the  spring  semester.  No  student  will  be 
allowed  to  register  who  does  not  have  a  complete  admissions  file. 

Admissions  applications  are  available  at  many  local  high  schools  and  at  the  RCC 
Admissions  Office,  or  by  calling  541-5310. 

The  following  are  general  guidelines  for  applying  to  RCC.  For  more  detailed  infor- 
mation, contact  the  Admissions  Office. 

1.  Complete  the  admissions  application  form.  High  school  seniors  can  give  their 
completed  form  and  application  fee  directly  to  a  guidance  counselor  who  will  enclose 
the  necessary  transcript  and  immunization  form  and  mail  them  to  RCC.  Other  pro- 
spective students  must  have  their  completed  application  notarized  at  a  Notary  Public 
or  at  the  RCC  Admissions  Office  and  obtain  the  necessary  transcripts  as  described 
below. 

2.  Enclose  a  $10  non-refundable  application  fee  if  you  are  a  Massachusetts  resident. 
Out-of-state  and  foreign  residents  must  enclose  a  $35  non-refundable  fee.  (Certified 
check  or  money  order  required.)  This  fee  may  be  waived  based  on  an  applicant's  financial 
need.  RCC's  Admissions  Office  and  many  high  school  counselors  have  information  about 
fee  waivers. 

3.  Have  your  high  school  transcript  and  any  other  transcripts  of  college-level  work 
forwarded  to  RCC's  Admissions  Office^  Apphcants  with  a  high  school  equivalency 
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certificate  (GED  or  USAFI)  should  have  both  the  certificate  and  the  test  scores  forwarded 
to  the  Admissions  Office. 

Students  with  transcripts  in  languages  other  than  English  must  submit  a  notarized 
or  certified  translation  of  those  transcripts.  The  translated  document  must  clearly  in- 
dicate that  the  student  completed  the  equivalent  of  secondary  school  with  a  passing 
grade  in  each  subject,  or  they  must  submit  a  notarized  evaluation  of  those  transcripts 
in  English.  All  applicants  from  English-speaking  or  Commonwealth  Countries  or  who 
had  their  secondary  school  education  in  the  British  type  of  educational  systems  must 
submit  the  originals  or  certified  copies  of  the  following  academic  documents: 

1.  General  Certificate  of  Education  (G.C.E.)  Ordinary  Level. 

2.  School  Certificate. 

3.  Royal  Society  of  Arts  (RSA)  Stage  2  or  3. 

4.  London  Chamber  of  Commerce  (L.C.C.)  Stage  2  or  3. 

5.  The  Caribbean  School  Certificate. 

6.  Teacher's  Certificate. 

7.  Other  documents  which  are  deemed  comparable  to  or  higher  than  the  above 
credentials  may  be  considered. 

Transcripts  of  terminal/school  report  cards,  mock  examinations,  attendance  records 
or  testimonials  are  not  acceptable. 

Applicants  without  the  above  records  or  who  are  having  trouble  obtaining  transcripts 
should  contact  the  RCC  Admissions  Office  for  assistance  or  an  interview.  Other  appli- 
cants who  hold  Associate  or  Bachelor's  Degrees  may  submit  either  their  college  or  high 
school  transcripts. 

4.  All  full-time  students  under  30  years  of  age  and  all  students  in  the  Health  Science 
Programs  must  present  evidence  of  immunization  against  measles,  mumps,  rubella, 
diphtheria  and  tetanus.  A  physician  or  nurse  must  complete  and  sign  an  immunization 
form  (available  at  the  Admissions  Office). 

The  Admissions  Office  may  also  ask  for  the  following  additional  information: 

•  Proof  of  citizenship.  Students  whose  previous  education  took  place  outside  the  United 
States,  its  territories,  and  possessions,  must  present  proof  of  citizenship  in  order  to  be 
enrolled  as  an  In-State.  The  Admissions  Office  may  ask  you  to  present  your  passport, 
citizenship  certificate  or  birth  certificate. 

•  Proof  of  state  residency.  The  Admissions  Office  must  determine  if  a  student  is  an  in- 
state or  out-of-state  resident  for  tuition  purposes.  An  in-state  student  must  be  an  Amer- 
ican citizen  or  permanent  resident  living  and/or  working  in  Massachusetts  for  six  months 
prior  to  the  expected  date  of  enrollment.  In  addition  to  the  notarized  residency  form  on 
RCC's  application,  the  Admissions  Office  may  ask  for  additional  proof  of  state  residency. 
Employer's  personnel  files,  counselor's  school  records,  census  or  voting  records  from  a 
town  clerk  or  town  hall  may  be  submitted  as  proof  of  residency. 

International  Students 

More  than  35  countries  are  represented  in  RCC's  student  community  and  the  college 
recognizes  that  these  students  often  have  special  needs.  An  international  student  advisor 
in  the  Admissions  Office  can  help  any  student  with  questions  about  immigration,  tran- 
scripts, admissions  or  life  in  the  United  States. 
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Foreign  Students 

Students  whose  citizenship  or  permanent  residence  is  not  within  the  United  States, 
its  territories,  or  possessions,  are  classified  as  "foreign  students"  for  tuition  purposes. 

Foreign  students  can  enroll  only  as  full-time,  day  division  students  for  a  minimum  of 
two  consecutive  semesters.  In  addition  to  the  general  admissions  procedures,  foreign 
students  must  submit  the  following  certified  or  notarized  documents  for  admission  to 

RCC: 

1.  An  affidavit  of  support  from  a  sponsor  (Form  1-134) 

2.  A  bank  letter  verifying  sponsor's  assets 

3.  A  letter  of  verification  of  sponsor's  salary  and  employment.  If  sponsor  is  self- 
employed,  the  letter  must  be  on  company  letterhead. 

4.  If  the  applicant  is  self-supporting,  documentation  verifying  funds  of  at  least  $10,000 
(U.S.)  per  year. 

5.  One  semester's  tuition,  in  certified  check,  traveller's  check,  or  money  order. 

Foreign  students  will  be  issued  an  1-20  form  (Certificate  of  Eligibility  for  Student 
Visa)  in  order  to  apply  for  a  student  visa  as  soon  as  the  Admissions  Office  receives  the 
above  documentation. 

Special  Students 

A  student  who  would  like  to  take  day  courses  for  credits,  certification,  or  other  pur- 
poses, but  is  not  interested  in  pursuing  a  degree  at  RCC,  may  enroll  as  a  "special 
student".  Special  students  may  enroll  only  on  a  part-time  basis  (for  up  to  eight  credits) 
and  should  submit  only  the  RCC  admissions  application  and  application  fee.  However, 
students  taking  more  than  three  (3)  credits  are  required  to  submit  a  full  application. 

To  change  to  full-time  or  regular  student  status,  a  special  student  must  fulfill  regular 
admissions  requirements. 

Transfer  Credits 

A  maximum  of  30  transfer  credits  from  another  college/  university  will  be  applied 
toward  RCC's  Associate  degree.  A  minimum  course  grade  of  C  (2.0)  is  required  for 
transfer  consideration. 

Courses  taken  at  RCC  or  any  other  college/university  10  years  prior  to  enrollment  at 
RCC  will  not  be  awarded  credit  hours.  Students  may,  however,  take  the  CLEP  or 
challenge  exam  to  fulfill  certain  program  requirements. 

Dual  Enrollment 

Credits  cannot  be  granted  by  RCC  if  a  student  is  enrolled  without  permission  at 
another  college  during  the  same  semester.  To  receive  dual  enrollment  permission,  contact 
the  Registrar's  Office. 

Placement  Tests 

All  students  are  required  to  take  Mathematics,  Reading,  Writing,  and  Science  place- 
ment tests.  These  tests  are  not  a  condition  of  admission  but  are  used  for  the  purposes 
of  academic  advising  and  proper  placement  in  classes. 

13 


In  addition,  non-native  English  speakers  must  take  the  Roxbury  Community  College 
English  as  a  Second  Language  (ESL)  placement  test.  Native  Spanish  speakers  take  the 
RCC  Spanish  placement  test.  Native  French  speakers  take  the  French  placement  test. 

Registration 

Registration  takes  place  prior  to  each  semester.  All  students  must  go  through  the 
registration  process  in  order  to  enroll.  Before  the  registration  period,  new  students  and 
currently  enrolled  students  must  see  an  advisor  for  assistance  in  planning  their  course 
loads.  Re-admitted  students  must  meet  with  an  advisor  in  the  Admissions  Office. 

Applicants'  Rights  and  Responsibilities 

AH  applicants  have  the  right  to  inspect  their  admissions  file  at  any  time  during  the 
admissions  process.  A  file  review  must  be  requested  in  writing  at  least  24  hours  in 
advance.  Applicants  must  also  provide  proper  identification  at  the  time  of  review. 

No  materials  submitted  by  an  applicant  during  the  admissions  process  will  be  returned. 
If  the  original  of  a  document  requested  by  the  Admissions  Office  needs  to  be  kept  by 
the  applicant  he  or  she  should  bring  in  the  original  for  inspection.  A  certified  copy  of 
that  document  should  be  submitted. 

RCC's  Admissions  Office  will  notify  an  applicant  if  his/her  admissions  file  is  not 
complete.  However,  each  applicant  is  solely  responsible  for  submitting  all  material 
required  for  admissions  to  the  Admissions  Office  before  registration. 

RCC  reserves  the  right  to  cancel  an  acceptance  or  deny  admissions  or  enrollment  to 
any  applicant  or  student  whose  attendance  might  interfere  with  the  ideals  of  scholarship 
which  the  college  seeks  to  maintain.  In  addition,  the  college  reserves  the  right  to  deny 
admissions,  withhold  credits  or  degrees,  and/or  to  take  disciplinary  action  in  the  case 
of  an  applicant  or  student  presenting  fraudulent  documents  or  information  to  the  college. 
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Financial  Arrangements 

Roxbury  Community  College  can  and  will  help  any  student  who  wants  to  attend  the 
college  but  has  limited  funds.  All  students  are  expected  to  support  as  much  of  the  cost 
of  their  education  as  possible,  but  RCC  recognizes  that  even  the  college's  low,  state- 
supported  tuition  rates  can  be  a  financial  hardship  for  some  students. 

Through  federal  and  state  aid,  RCC  provides  financial  assistance  to  85%  of  its  stu- 
dents. Almost  $2  million  is  awarded  annually  to  needy  students.  All  students  —  day, 
evening,  summer,  full-  and  part-time  —  are  encouraged  to  contact  The  Student  Financial 
Aid  Office  (SFA)  for  specific  financial  aid  information  at  541-5322.  See  also  the  Financial 
Aid  information  in  this  section. 

Tuition  and  Fees 

Tuition  and  fees  for  each  semester  must  be  paid  in  full,  with  a  certified  check  or 
money  order  at  the  time  of  registration.  Students  who  withdraw  early  in  the  semester 
are  eligible  for  a  tuition  refund  only,  based  on  the  college's  withdrawal  policy  and  refund 
schedule. 


1989-90  Day  Division  Tuition  and  Fees 

Resident  tuition  per  year  (Full  Time) $828.00 

Nonresident  tuition  per  year  (Full  Time) $3,012.00 

Student  Activity  Fee  (per  semester) $35.00 

Insurance  per  year  (9  credits  or  more) $205.00 

All-College  Fee  (per  semester) $64.00 

Application  fee $10.00/35.00 

Late  Registration  fee  (Days) $5.00 

1989-90  Evening  Division  Tuition  and  Fees 

Tuition  per  credit $55.00 

Student  Activity  Fee  (per  semester) $10.00 

Insurance  per  year  (9  credits  or  more)  $205.00 

Lab  fee  (per  class) 20.00 

Late  registration  fee $10.00 

All  Tuition  and  Fees  may  be  subject  to  change  by  the  State  and/or  upon  approval  of  the 
RCC  Board  of  Trustees. 


Withdrawal  ^  Refunds 

Failure  to  attend  class  does  not  constitute  official  withdrawal.  Students  must  obtain 
the  instructor's  approval  and  signature,  and  complete  and  file  a  withdrawal  form  in 
order  to  officially  withdraw  from  a  class.  Withdrawal  forms  are  available  in  the  Regis- 
trar's Office  or  in  the  Division  of  Extended  Education  (DEE)  Office.  Day  students  should 
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file  these  forms  at  the  Registrar's  Office.  Evening  and  summer  students  can  file  at  the 

Registrar's  Office  or  the  DEE  office. 

Withdrawal  during  first  week  of  semester  90%  refund 

Withdrawal  during  second/third  week  70% 

Withdrawal  during  fourth  week  50% 

There  is  no  refund  for  withdrawal  after  the  fourth  week.  Refunds  apply  to  tuition  costs 

only.  Fees  are  non-refundable. 

Financial  Aid 

There  are  many  types  of  financial  aid.  The  two  primary  forms  are  grants,  which  do 
not  have  to  be  repaid,  and  self-help  aid,  which  includes  low  interest  loans  and  student 
employment.  Many  RCC  students  —  day,  evening,  summer,  full-  and  part-time  —  are 
eligible  for  some  form  of  financial  aid.  All  students  are  encouraged  to  contact  The  Student 
Financial  Aid  Office  (SFA)  for  specific  financial  aid  information.  Even  students  enrolled 
for  just  one  class  may  be  eligible  for  financial  aid. 

Students  must  reapply  for  financial  aid  each  academic  year.  Aid  can  go  toward  many 
areas  of  educational  expense,  including  books,  transportation,  and  living  expenses,  as 
well  as  tuition. 

RCC's  Student  Financial  Aid  Office  (SFA)  is  available  to  help  students  and  their 
families  assess  their  needs,  identify  sources  of  aid,  and  complete  and  file  required  forms. 

SFA  conducts  a  financial  aid  workshop  every  spring  for  students  planning  to  return 
to  RCC  or  transfer  to  another  college  or  university.  This  workshop  is  an  excellent 
opportunity  for  students  to  complete  their  annual  financial  aid  forms,  receive  financial 
counseling  and  find  out  about  new  federal  and  state  financial  aid  opportunities. 

Eligibility  Requirements 

Eligibility  for  financial  aid  at  RCC  is  based  on  need.  Financial  need  is  defined  as  the 
difference  between  the  total  costs  involved  in  attending  the  college  and  the  family's/ 
student's  calculated  ability  to  pay  these  expenses.  In  addition,  for  most  federal  and  state 
programs,  students  must  meet  standards  of  satisfactory  academic  progress  as  follows: 
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Financial  Aid  Standards  for  Satisfactory  Academic  Progress 

ROXBURY  COMMUNITY  COLLEGE 
STANDARD  OF  SATISFACTORY  PROGRESS  TABLE 


SEMESTERS  COMPLETED 

2 

4              6 

MINLMUM  HOURS  NEEDED  TO  BE  EARNED 

18 

38            60 

MINIMUM  GR.\DE  POINT  AVERAGE 

1.73 

1 

.95          2.00 

Financial  Aid 

Credits 

Good 

Standing 

Financial  Aic 

Warning 

Suspension 

Attempted 

GPA  Range 

GPA  Range 

GPA  Range 

00-16 

1.70 

0  4.00 

1.30 

to  1 

69                        1 

29 

or  Less* 

17 

1.72  1 

0  4.00 

1.33 

to  1 

71                        1 

32 

or  Less* 

18 

1.73  1 

0  4.00 

1.36 

to  1 

72                        1 

35 

or  Less* 

19 

1.75 

0  4.00 

1.39 

to  1 

74                        1 

38 

or  Less* 

20 

1.76 

0  4.00 

1.41 

to  1 

75                         1 

40 

or  Less* 

21 

1.78 

0  4.00 

1.44 

to  1 

77                         1 

43 

or  Less* 

22 

1.79 

0  4.00 

1.47 

to  1 

78                         1 

46 

or  Less* 

23 

1.81 

0  4.00 

1.50 

to  1 

80                        1 

49 

or  Less* 

24 

1.82 

0  4.00 

1.53 

to  1 

81                        1 

52 

or  Less* 

25 

1.84 

0  4.00 

1.56 

to  1 

83                        1 

55 

or  Less* 

26 

1.85 

0  4.00 

1.59 

to  1 

84                        1 

58 

or  Less* 

27 

1.87 

0  4.00 

1.61 

to  1 

86                        1 

60 

or  Less* 

28 

1.88 

0  4.00 

1.64 

to   1 

87                        1 

63 

or  Less* 

29 

1.90 

0  4.00 

1.67 

to   1 

89                        1 

66 

or  Less* 

30 

1.90 

0  4.00 

1.70 

to   1 

89                        1 

69 

or  Less* 

31 

1.90 

0  4.00 

1.70 

to   1 

89                        1 

69 

or  Less* 

32 

1.90 

0  4.00 

1.70 

to   1 

89                        1 

69 

or  Less* 

33 

1.91 

to  4.00 

1.72 

to   1 

90                        1 

71 

or  Less* 

34 

1.92 

to  4.00 

1.73 

to  1 

91                        1 

72 

or  Less* 

35 

1.93 

0  4.00 

1.75 

to  1 

92                        1 

74 

or  Less* 

36 

1.93 

to  4.00 

1.76 

to  1 

92                        1 

75 

or  Less* 

37 

1.94 

.0  4.00 

1.78 

to  1 

93                        1 

77 

or  Less* 

38 

1.95 

to  4.00 

1.79 

to   1 

94                        1 

78 

or  Less* 

39 

1.96 

to  4.00 

1.81 

to   1 

95                        1 

80 

or  Less* 

40 

1.96 

to  4.00 

1.82 

to  1 

95                        1 

81 

or  Less* 

41 

1.97 

to  4.00 

1.84 

to   1 

96                         1 

83 

or  Less* 

42 

1.98 

to  4.00 

1.85 

to  1 

97                         1 

84 

or  Less* 

43 

1.99 

to  4.00 

1.87 

to   1 

98                         1 

86 

or  Less* 

44 

2.00 

to  4.00 

1.88 

to  1 

99                         1 

87 

or  Less* 

45 

2.00 

to  4.00 

1.90 

to  1 

99                        1 

89 

or  Less* 

46 

2.00 

to  4.00 

1.90 

to  1 

99                        1 

89 

or  Less* 
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47 

2.00 

to 

4.00 

1.91 

to 

1.99 

1.90 

or  Less* 

48 

2.00 

to 

4.00 

1.91 

to 

1.99 

1.90 

or  Less* 

49 

2.00 

to 

4.00 

1.92 

to 

1.99 

1.91 

or  Less* 

50 

2.00 

to 

4.00 

1.93 

to 

1.99 

1.92 

or  Less* 

51 

2.00 

to 

4.00 

1.94 

to 

1.99 

1.93 

or  Less* 

52 

2.00 

to 

4.00 

1.94 

to 

1.99 

1.93 

or  Less* 

53 

2.00 

to 

4.00 

1.95 

to 

1.99 

1.94 

or  Less* 

54 

2.00 

to 

4.00 

1.96 

to 

1.99 

1.95 

or  Less* 

55 

2.00 

to 

4.00 

1.96 

to 

1.99 

1.95 

or  Less* 

56 

2.00 

to 

4.00 

1.97 

to 

1.99 

1.96 

or  Less* 

57 

2.00 

to 

4.00 

1.98 

to 

1.99 

1.97 

or  Less* 

58 

2.00 

to 

4.00 

1.99 

to 

1.99 

1.98 

or  Less* 

59 

2.00 

to 

4.00 

1.99 

to 

1.99 

1.98 

or  Less* 

60 

2.00 

to 

4.00 

1.99 

or  Less* 

Good  Standing 

Financial  Aid  Warning 

Financial  Aid  Suspensic 

*Note:  A  student  who  has  not  successfully  completed  the  required  minimum  number  of  hours  or 
earned  the  minimum  GPA  will  have  his/her  financial  aid  cancelled  effective  the  following  semester. 
A  student  may  request  reinstatement  after  completing  (at  his/her  own  expense)  the  number  of  hours 
necessary  and/or  earning  the  minimum  GPA  needed  to  return  to  Satisfactory  Progress.  Students 
should  direct  all  questions  regarding  Financial  Aid  Satisfactory  Progress  to  the  Financial  Aid  Office, 
Administration  Building,  Room  201,  or  telephone  541-5322. 

How  to  Apply 

Students  should  contact  the  SFA  office  for  guidance  on  how  to  apply  for  financial  aid. 
Applicants  will  be  required  to  submit  income  verification  forms  and  other  information 
to  determine  level  of  need.  In  addition,  there  are  specific  forms  that  need  to  be  completed 
and  submitted  to  receive  federal  and  state  aid.  Students  are  encouraged  to  apply  early 
to  receive  the  maximum  amount  of  financial  aid  for  which  they  are  eligible.  The  deadline 
for  submitting  the  financial  aid  form  for  the  Massachusetts  program  is  May  1. 

Boston  Business  School  (BBS)  Students 

BBS  students  are  entitled  to  the  same  financial  aid  considerations  as  other  RCC 
students.  For  information  about  forms,  filings,  etc.,  contact  the  BBS  coordinator  or  the 
RCC  Student  Financial  Aid  Office. 

Developmental/English  as  a  Second  Language  (ESL)  Students 

As  of  September  1988,  all  students  who  have  registered  for  developmental  and/or  ESL 
courses  (see  page  XX  of  the  Programs  of  Study  section)  will  be  eligible  to  receive  federal 
and  state  financial  aid  for  two  additional  semesters  beyond  the  current  three-year  (six 
semester)  maximum  for  community  colleges.  For  detailed  information  regarding  this 
policy,  students  must  contact  the  Financial  Aid  Office. 

Veterans  Benefits 

Anyone  who  has  served  in  the  armed  forces  may  be  eligible  for  V.A.  benefits.  For 
more  information  concerning  these  benefits,  contact  the  V.A.  benefits  coordinator  in  the 
Registrar's  Office  at  541-5320. 
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Financial  Aid  Programs 

Financial  aid  includes  work/study  awards,  grants,  scholarships,  tuition  waivers  and 
loans.  The  following  is  a  partial  listing  of  some  of  the  programs  available  to  RCC  students. 
For  a  complete  listing,  contact  the  SFA  office. 

•  Pell  Grants:  Federally  funded  grants  for  needy  undergraduate  students.  The  Pell 
Grant  Program  is  the  single  largest  federal  grant  program.  Typical  awards  for  eligible 
students  range  from  $250  to  $2,010  per  academic  year.  Applicants  are  required  to 
complete  and  submit  The  Massachusetts  Financial  Aid  Form. 

•  Massachusetts  Tuition  Waiver  Program:  RCC  waives  part  of  its  tuition  for  more 
than  600  students  annually.  Through  this  state-supported  program,  RCC  can  waive 
from  two-thirds  to  the  entire  cost  of  tuition  for  students  in  need.  Only  students  enrolled 
in  RCC's  day  program  or  the  Boston  Business  School  are  eligible.  Applicants  must 
complete  and  submit  The  Massachusetts  Financial  Aid  Form. 

•  College  Work/Study  Program:  Approximately  150  RCC  students  earn  additional 
funds  through  this  program.  Students  are  assigned  on-campus  jobs  and  can  receive  up 
to  $2,500  annually.  Eligibility  is  based  on  financial  need.  Applicants  must  complete  and 
submit  The  Massachusetts  Financial  Aid  Form. 

Other  Financial  Aid  Programs  Include: 
Stafford  Student  Loan  (SSL's) 
Internship  Programs 
Massachusetts  Adult  Learners  Program 
Massachusetts  Educational  Employment  Program  (MEEP) 
Massachusetts  Part-Time  Grant 
Massachusetts  State  Scholarships 
Private  Scholarships 
RCC  Top  Scholars  Program 
RCC  Emergency  Loan  Program 

Supplemental  Educational  Opportunity  Grant  (SEOG) 
University  Transfer  Scholarships 
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Student  Life 
^  Special  Services 
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Student  Life 

^  Special  Services 


While  the  classroom  is  the  center  of  life  at  RCC,  the  college  also  offers  a  wide  variety 
of  activities  and  services  to  help  students  explore  the  many  facets  of  a  college  education 
beyond  the  classroom. 

For  many  students,  RCC  offers  an  opportunity  to  develop  life-long  relationships  with 
other  students  and  faculty  members;  to  discover  personal  strengths,  and  learn  how  to 
deal  with  weaknesses;  and  a  chance  to  learn  about  the  world  and  its  many  opportunities. 
RCC  encourages  students  to  take  advantage  of  the  college's  many  resources. 

Student  Activities 

RCC's  Student  Activities  Office  sponsors  many  extra-curricular  activities  throughout 
the  year.  Student  participation  in  a  variety  of  activities  is  encouraged.  Athletics,  clubs, 
lectures,  dances,  special  art  performances  and  other  events  offer  students  the  opportunity 
to  experience  and  develop  new  ideas,  qualities  of  leadership,  initiative,  cooperation  and 
sportsmanship. 

These  organizations  include:  The  Theatre  Arts  Club,  Karate  Club,  Honor  Society, 
Caribbean  Club,  Cheerleaders  Club,  African  Cultural  Organization,  Arts  Club,  Hispanic 
Club,  Asian  Club,  Women  Over  30,  Tennis  Club,  Unity  Speaks  (the  student  newspaper) 
and  Student  Government  Association. 

These  programs  are  funded  by  a  student  activity  fee  paid  by  all  students  and  are  open 
to  the  entire  RCC  community.  Students  are  encouraged  to  start  new  organizations  to 
meet  their  needs  and  interests. 

Athletics 

RCC  competes  intercollegiately  in  men's  and  women's  basketball.  Our  Men's  and 
Women's  basketball  teams — the  Express  and  Expressettes — have  won  numerous  State 
Championships  and  have  competed  in  more  than  a  dozen  National  Junior  College 
Athletic  Association  (NJCAA)  Tournaments. 

Counseling  and  Career  Placement  Services  (CAPS) 

The  primary  goal  of  Roxbury  Community  College's  Counseling  and  Placement  Serv- 
ices, located  in  Room  311,  Student  Center  Building,  is  to  help  students  obtain  the  fullest 
possible  benefit  from  their  college  experience.  In  order  to  meet  the  variety  of  needs  of 
our  diverse  student  population,  individual  and  group  counseling  is  available  for  students 
who  wish  to  work  with  a  counselor  on  a  short  or  long-term  mutually  contracted  basis. 

CAPS  counselors  provide  support  to  students  on  all  matters  which  affect  their  college 
experience.  These  support  services  include,  but  are  not  limited  to,  academic  counseling, 
helping  students  transfer  to  four-year  institutions,  career  development,  personal  coun- 
seling (e.g.,  emotional,  family,  single-parent,  drugs/alcohol,  racism  problems).  At  least 
one  counselor  is  always  available  to  meet  with  students  on  a  walk-in  basis;  other  coun- 
selors may  be  seen  by  appointment. 

Other  ongoing  services  include: 

Transfer  Counseling 

Information  and  Counseling  is  available  for  those  who  seek  to  continue  college  after 
Roxbury  Community  College. 
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Career  Planning 

Career-Planning  is  available  for  students  who  are  unsure  about  the  career  direction 
they  will  pursue,  and  for  those  who  want  more  information  about  a  career  already 
chosen.  Students  can  take  vocational  interest  surveys  to  assess  their  interest;  they  will 
explore  values,  skills  and  abilities  and  do  further  research,  often  through  informational 
interviews  and  reading. 

Job  Placement 

Job  Placement  for  students  includes  help  resume  writing,  cover  letter  preparation  and 
interviewing  techniques.  Prospective  graduates  can  set  up  a  credential  file  which  includes 
a  resume  and  up  to  three  letters  of  recommendation.  When  credential  files  are  complete, 
graduates  receive  assistance  in  setting  up  interviews. 

Peer  Counseling 

Peer  Counseling  (student-to-student)  is  now  available  through  the  CAPS  ofiice.  The 
Peer  Counseling  Program  gives  full-time  students  an  opportunity,  under  supervision,  to 
advise  their  peers.  Peer  Counselors  are  caring,  concerned  individuals  who  have  their 
fellow  students'  interests  at  heart. 

Bilingual  Counseling 

A  Bilingual  Counselor  (Spanish/English)  is  on  staff  to  meet  the  needs  of  bilingual 
students. 

College  Survival  Seminar 

An  ongoing  college  survival  course  is  ofiered  to  all  new  students. 

Other  CAPS  Services 

Career  Planning  Days  and  various  workshops  provide  information  and  assist  students 
in  their  job  search.  Resources  such  as  college  catalogs,  a  job  posting  system,  books  and 
other  materials  on  career  choices  and  job-seeking,  and  a  computer-assisted  career  plan- 
ning process  are  all  available  at  CAPS. 

Teaching/ Learning  Center  (TLC) 

Students  can  strengthen  their  learning  skills  and  strategies  and  enhance  academic 
skills  at  the  TLC,  Room  207,  Academic  Building.  Professional  and  peer  tutors  staff  the 
TLC.  Other  services  offered  by  TLC  include: 

•  Testing  and  Placement  to  assess  language  and  computational  skills  of  incoming  stu- 
dents. 

•  Tutorial  Services  providing  one-on-one  and  small  group  course  preparation  assistance. 

•  Learning-to-Learn  Program,  a  three-credit  course  designed  to  equip  students  with  a 
systematic  set  of  learning/study  skills. 

•  Computer-Aided  Instruction  Lab  providing  computerized  instruction  in  developmental 
Math  and  English.  Students  attend  one  day  a  week  for  skills  reinforcement.  The  lab  is 
also  available  on  a  sign-in  basis  for  basic  skills  development  and  word  processing  needs. 

Learning  Resources  Center  (LRC) 

The  Learning  Resources  Center  (LRC)  is  RCC's  multi-dimensional  resource  facility. 
The  LRC  houses  an  extensive  library,  computer  and  audio-visual  equipment,  and  a 
media  production  lab. 
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The  LRC's  collection  of  print  and  media  materials  is  carefully  selected  to  reflect  the 
college  community's  interests  and  needs  and  to  support  the  academic  curriculum.  A 
professional  staff  provides  service  and  instruction  for  students  and  faculty. 

Students  have  access  to  a  wide  range  of  the  LRC's  resources  to  supplement  and  enrich 
their  learning  experience.  Faculty  use  LRC  services  to  support  their  instructional  needs. 

Campus  Ministry 

Campus  Ministry  services  are  offered  for  spiritual  enrichment.  Activities  include 
weekly  Bible  studies,  a  single  parents'  group  (for  men  and  women),  prayer  group,  retreats 
and  social  action  groups.  A  Catholic  and  Protestant  chaplain  hold  regular  office  hours 
on  campus. 

Child  Development  Center 

RCC's  Child  Development  Center  (CDC)  provides  quality  child  care  for  41  children, 
ages  15  months  to  five  years.  The  center  is  staffed  by  a  director,  a  head  teacher  and  six 
permanent  full-time  teachers,  all  of  whom  hold  at  least  an  Associate  in  Arts  degree  in 
Early  Childhood  Development.  Children  whose  parents  are  enrolled  or  work  at  RCC, 
as  well  as  children  from  the  surrounding  community  may  be  eligible  for  care  at  the 
CDC.  Fees  are  based  on  a  sliding  scale.  Parents  who  are  interested  in  enrolling  their 
child  should  contact  the  director  and  fill  out  an  application  as  soon  as  possible. 

Health  Services 

The  Health  Services  Office  is  open  daily  to  handle  most  problems  common  to  the 
student  community  including  treatment  for  minor  ailments,  emergency  first  aid  for 
sudden  illness  or  injury,  and  necessary  referrals  to  area  health  care  facilities.  Our  staff 
includes  a  full-time  registered  nurse,  a  part-time  physician  and  work-study  students.  All 
treatments  received  in  Health  Services  are  free  of  charge. 

Health-related  literature  as  well  as  College  Accident  Insurance  information  is  available 
to  students.  Health  Services  provides  health  education  programs  throughout  the  aca- 
demic year  with  an  emphasis  on  preventative  medicine.  All  records  are  confidential  and 
information  will  not  be  released  without  student  permission. 

Student  Rights  and  Responsibilities 

RCC  expects  all  students,  both  on  and  off  campus  in  either  curricular  or  extra- 
curricular activities  to  conduct  themselves  responsibly  and  with  regard  for  the  rights  of 
others.  A  complete  explanation  of  student  rights  and  responsibilities  and  the  student 
grievance  procedure  is  available  in  RCC's  Student  Handbook. 

Alcohol  and  Drugs 

The  presence,  consumption,  purchase,  sale,  distribution,  or  exchange  of  illicit  drugs 
will  not  be  tolerated  on  RCC's  campus.  The  use  of  alcoholic  beverages,  except  under 
special  circumstances  and  in  accordance  with  strict  procedures,  is  prohibited.  Violators 
of  this  policy  are  subject  to  immediate  escort  from  the  campus  and  disciplinary  action 
including  immediate  expulsion  from  the  college. 
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Academic  Information 

RCC's  degree  programs  of  study  lead  to  an  Associate  in  Arts  Degree  or  an  Associate 
in  Science  Degree.  The  one-year  programs  are  for  study  in  specific  technical  areas  and 
lead  to  the  awarding  of  Certificates  in  those  programs.  While  the  degree  programs  are 
designed  to  be  completed  in  two-years,  many  students  extend  the  duration  of  their 
studies.  RCC's  many  study  opportunities  allow  students  to  build  toward  their  degree 
while  balancing  careers,  families  and  other  obligations. 

Academic  Policies 

Academic  Advising 

All  RCC  day  and  evening  students  and  Boston  Business  School  students  pursuing  a 
degree  are  assigned  an  individual  faculty  or  staff  advisor  to  counsel  and  help  them  during 
their  studies  at  the  college. 

An  advisors  can  help  a  student  formulate  a  program  of  study,  select  courses  for 
registration  and  make  academic  decisions  that  fit  the  student's  individual  needs  through- 
out his/her  enrollment.  It  should  be  recognized  however,  that  each  student  is  personally 
responsible  for  complying  with  all  rules  and  regulations  of  the  college  and  is  solely 
responsible  for  completing  all  degree  requirements. 

Maximum/Minimum  Credit  Hour  Requirement 

Full-time  students  are  students  who  have  registered  for  a  minimum  of  12  credits  each 
semester.  The  maximum  number  of  credit  hours  a  day  student  can  carry  is  16  credit 
hours  per  semester.  Students  with  a  2.75  or  higher  cumulative  GPA  may  take  up  to 
nineteen  credits  with  the  consent  of  the  Division  Chairperson  for  day  students,  a  Division 
of  Extended  Education  (DEE)  counselor  for  evening  students,  or  the  Assistant  Dean  of 
BBS  for  Boston  Business  School  students. 

Class  Attendance 

Students  are  expected  to  attend  all  scheduled  meetings  of  the  courses  in  which  they 
are  enrolled,  and  are  responsible  for  knowing  and  understanding  their  instructors'  ab- 
sentee and  make-up  policies. 

Excessive  absences  that  result  in  a  student's  failure  to  complete  assigned  work  or  to 
participate  satisfactorily  in  required  classroom  activities  may  result  in  a  mark  of  "NA" 
or  "F"  for  the  course. 

N.A.  (Not  Attending)  is  a  non-qualitative  symbol  used  by  instructors  within  the  first 
9  weeks  of  a  semester  to  indicate  student  lack  of  attendance.  The  administrative  use  of 
N.A.  shall  be  consistent  with  policies  governing  "Withdrawal"  (W).  However,  only  the 
official  course  withdrawal  initiated  by  the  student  shall  qualify  under  the  tuition  reim- 
bursement policy. 

The  N.A.  will  be  given  when  a  student  has  missed  3  weeks  or  more  of  class  time  (9 
or  more  50  minute  sessions;  6  or  more  75  minute  sessions;  etc.). 
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The  N.A.  is  not  to  be  given  in  the  place  of  an  F  grade  (course  failure).  It  is  strictly 
reserved  for  non-attendance.  Once  the  instructor  has  assigned  the  N.A.,  it  may  NOT 
be  changed  to  any  qualitative  grade. 

The  N.A.  can  be  replaced  within  the  first  9  weeks  of  the  semester  with  a  "Withdrawal" 
(W)  which  is  a  student  initiated  non-qualitative  status  change. 

The  N.A.  is  non-qualitative  and  is  not  included  in  calculating  the  students  grade  point 
average. 

In  the  case  of  an  emergency  or  illness  that  will  cause  a  long  absence,  the  student  is 
responsible  for  notifying  the  Dean  of  Students  at  541-5308. 

Registration 

Registration  takes  place  before  each  semester.  In  order  to  enroll,  all  students  must 
go  through  the  registration  process.  Before  the  registration  period,  new  students  and 
currently  enrolled  students  must  see  an  advisor  for  assistance  in  planning  their  course 
loads.  Re-admitted  students  should  meet  with  an  advisor  in  the  Admissions  Office. 

Dropping/ Adding  Courses 

Students  may  make  course  changes  by  dropping  or  adding  a  course(s)  during  dates 
established  by  the  academic  calendar.  These  changes  are  made  through  a  form  available 
from  the  Registrar's  Office.  Class  changes  are  available  on  a  "first-come,  first-served" 
basis.  Attending  another  course  or  section  without  completing  the  proper  forms  may 
result  in  the  mark  of  "F"  or  "NA." 

Withdrawal  From  A  Course 

Failure  to  attend  class  does  not  constitute  official  withdrawal.  Students  must  obtain 
the  instructor's  signature  and  complete  and  file  a  withdrawal  form  in  order  to  officially 
withdraw  from  a  class. 

Withdrawals  may  be  initiated  by  a  student  for  any  reason  within  the  first  nine  weeks 
of  a  semester.  After  the  ninth  week,  a  student  may  withdraw  from  a  course  only  under 
extenuating  circumstances.  A  student  will  receive  a  grade  of  "W"  upon  official  with- 
drawal from  a  course.  "W"  is  not  included  in  calculating  GPA. 

Withdrawal  forms  are  available  in  the  Registrar's  Office  or  in  the  Division  of  Extended 
Education  (DEE).  Day  students  should  file  their  forms  at  the  Registrar's  Office.  Evening 
and  summer  students  can  file  at  the  Registrar's  Office  or  the  Division  of  Extended 
Education  (DEE). 

Change  of  Name  and  Address 

Students  who  change  their  name  or  address  while  enrolled  at  the  college  must  complete 
a  Change  of  Name  or  Address  form  available  in  the  Registrar  Office.  Proof  of  the  change 
will  be  required. 
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Student  Records 

According  to  the  Family  Educational  Rights  and  Privacy  Act  of  1974  (Buckley  Amend- 
ment), students  have  the  right  to  review  all  official  records,  files  and  data  related  to 
them  and  the  right  to  challenge  the  accuracy  of  the  contents  of  such  records.  In  com- 
pliance with  the  Act,  RCC  will  not  release  personally  identifiable  information  about 
students  without  their  written  consent.  For  detailed  information  regarding  a  student's 
rights  under  this  law  and  the  procedures  involved  in  obtaining  access  to  official  records, 
contact  the  Registrar's  Office. 

Transcript  Requests 

To  request  a  transcript,  send  a  letter  or  complete  a  transcript  request  form  in  the 
Registrar's  Office.  Official  transcripts  are  sent  directly  to  an  authorized  agency  for 
employment  or  educational  purposes  and  bear  the  official  seal  of  the  college,  the  Re- 
gistrar's signature,  and  the  date.  Unofficial  transcripts  are  available  to  students  and 
advisors  and  are  stamped  "issued  to  student."  The  first  transcript  request  is  free.  Ad- 
ditional requests  are  SI  each  (payable  in  cash,  money  order,  or  bank  check).  Please 
allow  five  working  days  for  processing  of  transcripts. 

Grading 

The  following  grading  system  is  used  for  final  grades: 

Interpretation 

Superior,  highest  honors  quality 
Good,  higher  than  basic  honors  level 
Basic  honors  quality 

Less  than  honors  quality,   better  than 
satisfactory- 
Satisfactory  work 

Passing,   less   than   satisfactory,    below 
graduation  standards 

Minimum  requirement  for  passing  a  course 
Course  failure 

*The  grades  ofD+  and  D  earn  quality  points  that  are  less  than  the  minimum  2.0  needed  for  graduation. 

Non-qualitative  grading  symbols  are: 

S        Satisfactory  (A-C  equivalent)  -  used  for  mid-term  grades  only 

U       Unsatisfacton,'  (D-F  equivalent)  -  used  for  mid-term  grades  only 

P        Satisfactory'  completion  of  a  course  taken  on  a  "pass/no  pass"  basis 

NP    Failure  of  a  course  taken  on  a  "pass/no  pass"  basis 

I  Incomplete  —  given  at  the  discretion  of  the  instructor  when  a  student  progresses 
satisfactorily  in  a  course  but  does  not  complete  a  major  final  requirement.  An  "I" 
must  be  made  up  by  the  end  of  the  ninth  week  of  the  following  semester,  or  it  will 
revert  to  an"F". 

NA    Non-attending,  as  determined  by  an  instructor 

AU    Audit.  No  grade  assigned. 
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Grade 

Quality  points 

A 

4.0 

B-F 

3.5 

B 

3.0 

C  + 

2.5 

c 

2.0 

D  + 

1.5* 

D 

1.0* 

F 

0.0* 

W      Official  withdrawal  from  a  course  (student-initiated  only) 

Changing  a  Grade 

A  student  must  see  his/her  instructor  regarding  any  dispute  over  grades.  If  there  has 
been  an  error,  the  student  is  responsible  for  contacting  the  Registrar's  Office  and  having 
the  grade  corrected. 

Academic  Standing 

Academic  standing  and  eligibility  for  a  degree  are  determined  by  the  quality  of  a 
student's  course  work.  In  order  to  remain  in  good  academic  standing  and  to  qualify  for 
graduation,  students  must  maintain  a  specific  GPA  per  credit  hour,  as  indicated  under 
the  "Good  Standing"  GPA  range  in  the  following  chart: 


Credits 
Attempted 

00-16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

.40 

41 

42 

43 

44 

45 

46 

47 

48 


Good 

Standing 

GPA  Range 

1.70 

0  4.00 

1.72 

0  4.00 

1.73 

0  4.00 

1.75 

to  4.00 

1.76 

0  4.00 

1.78 

0  4.00 

1.79 

0  4.00 

1.81 

0  4.00 

1.82 

0  4.00 

1.84 

0  4.00 

1.85 

0  4.00 

1.87 

0  4.00 

1.88 

0  4.00 

1.90 

0  4.00 

1.90 

0  4.00 

1.90 

0  4.00 

1.90 

0  4.00 

1.91 

0  4.00 

1.92 

0  4.00 

1.93 

0  4.00 

1.93 

0  4.00 

1.94 

0  4.00 

1.95 

0  4.00 

1.96 

o  4.00 

1.96 

0  4.00 

1.97  1 

0  4.00 

1.98 

0  4.00 

1.99 

0  4.00 

2.00 

0  4.00 

2.00 

0  4.00 

2.00 

0  4.00 

2.00 

0  4.00 

2.00 

0  4.00 

Academic  Warning 
GPA  Range 


1.30 
1.33 
1.36 
1.39 
1.41 
1.44 
1.47 
1.50 
1.53 
1.56 
1.59 
1.61 
1.64 
1.67 
1.70 
1.70 
1.70 
1.72 
1.73 
1.75 
1.76 
1.78 
1.79 
1.81 
1.82 
1.84 
1.85 
1.87 
1.88 
1.90 
1.90 
1.91 
1.91 


.69 
.71 
.72 
.74 
.75 
.77 
.78 
.80 
.81 
.83 


.87 


.90 
.91 
.92 
.92 
.93 
.94 
.95 
.95 
.96 
.97 
.98 
.99 
.99 
.99 
.99 
.99 


Academic  Suspension 
GPA  Range 

1.29  or  Less* 

1.32  or  Less* 

1.35  or  Less* 

1.38  or  Less* 

1 .40  or  Less* 

1.43  or  Less* 

1.46  or  Less* 

1.49  or  Less* 

1.52  or  Less* 

1.55  or  Less* 

1.58  or  Less* 

1.60  or  Less* 

1.63  or  Less* 

1.66  or  Less* 

1.69  or  Less* 

1.69  or  Less* 

1.69  or  Less* 

1.71  or  Less* 

1.72  or  Less* 

1.74  or  Less* 

1.75  or  Less* 

1.77  or  Less* 

1.78  or  Less* 

1.80  or  Less* 

1.81  or  Less* 

1.83  or  Less* 

1.84  or  Less* 

1.86  or  Less* 

1.87  or  Less* 
1.89  or  Less* 

1.89  or  Less* 

1.90  or  Less* 
1.90  or  Less* 
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49 

2.00 

to  4.00 

1.92  to 

1.99 

1.91  or  Less* 

50 

2.00 

to  4.00 

1.93  to 

1.99 

1.92  or  Less* 

51 

2.00 

to  4.00 

1.94  to 

1.99 

1.93  or  Less* 

52 

2.00 

to  4.00 

1.94  to 

1.99 

1.93  or  Less* 

53 

2.00 

to  4.00 

1.95  to 

1.99 

1.94  or  Less* 

54 

2.00 

to  4.00 

1.96  to 

1.99 

1.95  or  Less* 

55 

2.00 

to  4.00 

1.96  to 

1.99 

1.95  or  Less* 

56 

2.00 

to  4.00 

1.97  to 

1.99 

1.96  or  Less* 

57 

2.00 

to  4.00 

1.98  to 

1.99 

1.97  or  Less* 

58 

2.00 

to  4.00 

1.99  to 

1.99 

1.98  or  Less* 

59 

2.00 

to  4.00 

1.99  to 

1.99 

1.98  or  Less* 

60 

2.00 

to  4.00 

1.99  or  Less* 

*First-semester  students  who  are  in  this  range  will  be  placed  on  probation  the  following 
semester  instead  of  being  suspended. 

Computation  of  Grade-Point  Average  (GPA) 

To  compute  a  student's  academic  standing,  RCC  uses  a  point  system  based  on  a 
grade's  equivalent  numerical  value.  Points  are  computed  by  multiplying  the  course  credit 
by  the  numerical  value  of  the  grade.  For  instance,  a  three  credit  course  completed  with 
a  grade  of  "C  +  "  would  carry  7.5  quality  points  (3  x  2.5).  The  GPA  is  obtained  by 
dividing  the  total  number  of  quality  points  earned  by  the  total  number  of  credits 
completed. 

Credits  for  ESL  and  Developmental  Courses  cannot  be  used  toward  graduation. 

Academic  Warning 

Students  on  academic  warning  will  be  notified  by  the  Academic  Standards  Committee. 
A  student  who  is  on  academic  warning  will  be  placed  on  probation  the  following  semester. 
The  student  must  attain  good  standing  by  the  end  of  the  probationary  semester  or  the 
student  will  be  suspended  from  the  College  for  one  semester. 

Academic  Suspension 

A  student  who  has  been  suspended  from  the  college  is  prohibited  from  registering  for 
classes  for  one  semester,  after  which,  the  student  is  entitled  to  apply  for  re-admission 
on  a  probationary  basis.  Application  for  re-admission  is  made  through  the  Admissions 
OfBce  and  must  be  received  by  April  1  for  re-admission  into  the  fall  semester  or  by 
November  1  for  re-admission  into  the  spring  semester.  Applications  for  re-admission 
have  to  be  approved  by  the  Academic  Standards  Commitee. 

Academic  Probation 

As  noted  before,  a  student  will  be  accepted  as  a  probationary  student  upon  certain 
conditions  set  by  the  Academic  Standards  Committee  after  review  of  the  student's 
records.  Such  conditions  may  include  recommendations  of  specific  courses  to  be  taken 
and  required  conferences  with  faculty  advisors. 

Probation  students  must  achieve  good  academic  standing  by  the  end  of  their  pro- 
bationary semester.  Students  on  probation  may  not  substitute  repeated-course  grades 
for  previous  grades  in  the  computation  of  the  cumulative  GPA. 
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Students  on  probation  may  attend  social  and  academic  functions,  participate  in  the 
work-study  program  and  in  intramural  athletics.  They  may  not  act  as  representatives 
of  the  college  or  participate  in  intercollegiate  athletics.  In  addition,  they  must  resign 
any  student  office  and  are  not  permitted  to  participate  in  positions  of  responsibility  in 
extra-curricular  activities. 

Academic  Dismissal 

If  a  probationary  student  has  not  achieved  a  satisfactory  rise  in  GPA  by  the  end  of 
the  probation  semester,  the  student  will  be  automatically  dismissed.  The  student  has 
the  right  to  petition  the  Academic  Standards  Committee  for  a  review  of  his/her  dismissal. 
Dismissed  students  are  not  eligible  for  re-admission  for  one  academic  year  or  one  semester 
and  the  summer  session. 

Repeated  Courses 

No  student  may  repeat  a  course  in  which  he/she  has  already  achieved  a  grade  of  "A" 
or  "B".  If  a  student  wishes  to  repeat  such  a  class,  he/she  may  do  so  on  an  audit  basis. 

Grades  for  a  repeated  course  are  not  removed  from  a  transcript,  however  the  highest 
grade  received  from  the  course  will  be  computed  into  the  cumulative  GPA.  Multiple 
credits  will  not  be  granted  for  the  same  course. 

These  policies  also  apply  to  courses  previously  attempted  at  another  institution  if  the 
student  is  a  transfer  student. 

Graduation  Requirements 

Academic  Requirements 

Students  having  fulfilled  the  academic  requirements  listed  in  the  Program  of  Study 
Section  of  this  catalog  will  be  awarded  an  Associate  in  Arts  degree,  an  Associate  in 
Science  degree,  or  a  certificate. 

Students  must  meet  the  program  of  study  requirements  listed  in  the  catalog  of  their 
first  semester.  If  more  than  ten  years  elapse  before  completing  their  program,  the  student 
must  meet  the  requirements  of  that  program  as  listed  in  the  catalog  two  years  prior  to 
completion. 

Graduation  Petition 

Students  nearing  completion  of  all  course  work  must  petition  to  graduate  through  the 
Registrar's  Office.  To  insure  that  the  student's  name  is  on  the  graduation  program,  the 
petition  must  be  in  the  Registrar's  Office  no  later  than  November  15  for  graduation  in 
May,  or  July  15  for  graduation  the  following  January. 

Students  may  petition  for  an  upcoming  graduation  even  if  they  will  be  up  to  six  credits 
short  in  their  program.  The  student  may  participate  in  graduation  but  must  take  the 
remaining  courses  to  receive  a  degree.  The  outstanding  credits  must  be  accounted  for 
in  a  written  agreement  with  the  Registrar.  These  credits  can  be  taken  either  at  RCC  or 
another  accredited  institution  (under  the  existing  transfer  credit  policy). 

All  remaining  credits  must  be  completed  by  the  end  of  the  academic  year  in  which 
the  student  participated  in  graduation. 
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Honors 

Fall  and  Spring  Honors  Recognition 

Students  achieving  honors  quahty  academic  performance  are  recognized  in  an  Honors 
Ceremony  each  fall  and  spring  semester. 

Students  carrying  12  or  more  semester  hours  with  a  3.75  or  higher  GPA  (receiving 
no  grade  less  than  a  "C"  during  that  semester)  will  be  placed  on  the  President's  List. 

Students  carrying  12  or  more  semester  hours  with  a  3.0  GPA  or  higher  (receiving  no 
grade  less  than  a  "C"  during  that  semester)  will  be  placed  on  the  Dean's  List. 

Grades  in  Developmental  and  ESL  courses  are  not  used  to  calculate  honors  points 

Graduation  Honors 

At  commencement,  students  with  a  cumulative  GPA  of  3.75  are  graduated  with  highest 
honors;  those  with  a  cumulative  average  of  3.50  to  3.74  are  graduated  with  high  honors; 
and  those  with  a  3.00  to  3.49  cumulative  GPA  are  graduated  with  honors. 

Academic  Merit  Scholarships 

RCC  awards  Academic  Merit  Scholarships  to  outstanding  students  each  semester. 
Students  are  nominated  by  faculty,  and  the  RCC  Scholarship  and  Honors  Committee 
coordinates  the  awarding  of  these  scholarships.  Scholarship  recipients  are  usually  rec- 
ognized at  the  Honors  Ceremony  along  with  Dean's  and  President's  Lists  honors  recip- 
ients. 

Stipend  amounts  and  scholarship  criteria  vary  each  year,  based  on  the  funds  awarded 
by  generous  donors  to  the  Roxbury  Community  College  Foundation  and  the  stipulations 
established  by  the  donors. 

Transfer  and  Articulation  Agreements 

Graduates  from  RCC  who  seek  to  continue  their  education  have  been  accepted  at  a 
wide  variety  of  private  and  public  four-year  institutions.  Credits  for  most  academic 
courses  at  RCC  are  transferrable  to  most  colleges  and  universities. 

Students  planning  to  transfer  to  another  college  or  university  are  encouraged  to  work 
closely  with  their  faculty  advisor  and  a  transfer  counselor  in  the  Counseling  and  Place- 
ment Services  (CAPS)  Office.  Each  student  is  personally  responsible  for  selecting  courses 
that  will  be  acceptable  for  their  chosen  field  of  study  at  a  four-year  institution  of  their 
choice. 

Massachusetts  Commonwealth  Transfer  Compact 

Students  who  plan  to  transfer  to  a  Massachusetts  state  college  or  university  may  be 
eligible  to  transfer  under  the  Commonwealth  Transfer  Compact. 
The  following  requirements  must  be  fulfilled: 

1.  Completion  of  an  Associate  of  Arts  degree  from  RCC 

2.  Maintenance  of  a  cumulative  GPA  of  2.0  or  higher 

3.  Satisfactory  completion  of  a  minimum  of  60  credit  hours  including: 

English  Composition  -  6  credit  hours 
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Humanities  and  Fine  Arts  -  9  credit  hours 
Social  and  Behavioral  Sciences  -  9  credit  hours 
Natural  Sciences  and  Mathematics  -  9  credit  hours 

The  Compact  only  insures  recognition  of  RCC's  Associate  of  Arts  degree  credits  once 
the  student  has  been  admitted  to  the  four-year  institution.  It  does  not  guarantee  ac- 
ceptance. The  Associate  in  Science  (A.S.)  degree  is  not  covered  by  the  Compact.  Credits 
earned  toward  an  A.S.  degree  will  be  individually  evaluated  by  the  four-year  institution. 

For  more  information  about  the  Commonwealth  Transfer  Compact,  a  transfer  coun- 
selor in  the  Counseling  and  Placement  Services  (CAPS)  Office  at  541-5327  should  be 
contacted. 

Articulation 

Articulation  agreements  and  affiliations  with  neighboring  colleges  and  universities 
enable  RCC  students  to  begin  their  programs  of  study  at  RCC  and  later  take  specialized 
courses  at  a  neighboring  institution  and  receive  a  degree  from  that  institution.  The 
following  is  a  list  of  the  articulation  programs  available  to  qualified  RCC  students: 

•  Boston  University/Metro  College  -  Students  earn  an  Associate  of  Arts  degree  in 
Liberal  Arts  with  a  concentration  in  Social  Science  at  RCC  and  transfer  to  earn  a 
Bachelor  of  Science  degree  in  Social  Work  at  BU. 

•  Massachusetts  College  Of  Pharmacy  (MCP)  and  Allied  Health  Sciences  -  Stu- 
dents earn  an  Associate  of  Arts  degree  in  Liberal  Arts  with  a  concentration  in  Biological 
Science  at  RCC,  with  an  option  to  cross-register  at  MCP.  Students  then  transfer  to 
MCP  for  a  Bachelor  of  Science  degree  in  Pharmacy.  A  certificate  program  articulation 
is  also  available  for  Pharmacy  Technician. 

•  Simmons  College  -  Nursing  and  Nutrition  Programs  -  Students  earn  an  Associate 
of  Arts  degree  in  Liberal  Arts  at  RCC  with  concentrations  in  Pre-Nursing  for  Nursing 
students  and  Biological  Science  for  students  planning  to  earn  a  degree  in  Nutrition/ 
Dietetics,  with  the  option  to  cross-register  at  Simmons  in  their  last  year  at  RCC.  Pre- 
Nursing  students  then  transfer  to  Simmons  for  a  Bachelor  of  Science  degree  in  Nursing, 
while  Biology  students  transfer  for  a  B.S.  degree  in  Nutrition/Dietetics. 

•  University  of  Massachusetts/Boston  (UMB)  School  of  Nursing  -  Students  earn 
an  Associate  of  Arts  degree  in  Liberal  Arts  with  a  concentration  in  Pre-Nursing  at  RCC, 
with  an  option  to  cross-register  at  UMB  in  their  final  year,  and  transfer  for  a  Bachelor 
of  Science  degree  in  Nursing  at  UMB. 

•  Wheelock  College  -  Early  Childhood  Education  Program  and  Social  Work  Program 
-  Students  earn  an  Associate  in  Science  degree  in  Early  Childhood  Education  or  an 
Associate  of  Arts  degree  in  Liberal  Arts  with  a  concentration  in  Social  Science  at  RCC, 
with  the  option  to  cross-  register  in  their  final  year.  Students  then  transfer  to  earn  a 
Bachelor  of  Science  in  Early  Childhood  Education  or  Social  Work  at  Wheelock. 
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•  Wentworth  Institute  of  Technology  -  Students  have  the  option  to  cross-register  at 
WIT  prior  to  transfer.  Transfer  programs  are  available  in  the  areas  of:  aeronautical, 
architectural,  avionics,  building  construction,  and  manufacturing  technologies;  civil, 
computer,  electrical,  electronic,  and  mechanical  engineering  technologies;  computer  sci- 
ence, engineering  physics,  and  interior  design. 

For  detailed  information  about  RCC's  articulation  agreements,  contact  the  Counseling 
and  Placement  Services  (CAPS)  office. 
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RCC's  degree  programs  of  study  lead  to  an  Associate  of  Arts  degree  or  an  Associate 
in  Science  degree.  Shorter  programs  of  study  in  specific  technical  areas  lead  to  the 
awarding  of  Certificates  in  those  areas.  While  the  degree  programs  are  designed  to  be 
completed  in  two-years,  many  students  extend  the  duration  of  their  studies.  RCC's  many 
study  opportunities  allow  students  to  build  toward  their  degree  while  balancing  careers, 
families  and  other  obligations. 

This  section  explains  some  of  the  benefits  and  opportunities  of  each  program  of  study 
or  certificate  program,  outlines  course  requirements,  and  lists  the  order  in  which  those 
courses  are  usually  studied.  To  find  a  specific  degree  program  or  certificate  program, 
please  see  the  following  table  of  contents: 

Programs  of  Study  Table  of  Contents 

*Programs  that  are  starred  (*)  are  also  offered  in  the  evening  through  RCC's  Division 
of  Extended  Education  (DEE). 

All  programs  and  courses  of  study  are  subject  to  change.  Consult  with  your 
advisor  for  the  availability  of  a  program  or  course. 

Preparatory /Developmental  Courses 

Basic  information  and  requirements 

Internships  and  Cooperative  Education 

Basic  information  and  requirements 

Associate  of  Arts  Degree  Programs 

Basic  information  and  requirements 

Business  Administration* 

Liberal  Arts  —  including,  but  not  limited  to  the  following  concentrations: 

Biological  Science* 

English* 

Mathematics* 

Physical  Science 

Pre-Nursing  (Transfer) 

Social  Science* 

Associate  in  Science  Degree  Programs 

Basic  information  and  requirements 

Accounting* 

Business  Management* 

Computer  Programming* 

Early  Childhood  Education* 

Engineering  and  Architectural  Design/Computer-Assisted  Drafting 
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Electronics  Technology* 

Nursing 

Office  Technology 

Executive  Secretarial* 

Legal  Secretarial* 

Medical  Secretarial* 
Retail  Management 
Word  Processing* 

Certificate  Programs 

Basic  information  and  requirements 

Computer  Programming* 

Early  Childhood  Education  (evening  only) 

Engineering  and  Architectural  Drafting/Computer-Assisted  Drafting  with 

specializations  in: 

Architectural  Drafting 

Drafting  for  Electronics 

Mechanical  Drafting 
Word  Processing* 

Boston  Business  School  Programs 

Basic  information 

Accounting  (Associate  in  Science  degree  with  RCC) 

Bookkeeping  (certificate) 

Executive  Secretarial  (Associate  in  Science  degree  with  RCC) 

Machine  Transcription  (certificate) 

Shorthand  (certificate) 

Preparatory/Developmental  Courses 

In  order  to  provide  access  to  education  for  more  people  in  the  community  which  it 
serves,  RCC  offers  a  strong  program  of  preparatory  courses.  These  pre-college  level 
courses  in  English  reading  and  writing,  mathematics,  and  general  science  offer  students 
an  opportunity  to  strengthen  their  educational  background  and  prepare  for  college-level 
work. 

Many  students  who  take  advantage  of  RCC's  preparatory  courses  go  on  to  enroll  in 
degree-granting  programs,  certificate  programs  and  other  courses  at  RCC.  The  prep- 
aratory courses  open  up  a  new  world  of  educational  opportunity  for  the  students  who 
complete  them.  For  more  information  about  RCC's  preparatory  courses  call  the  Teaching 
Learning  Center  541-5324  or  the  BiUngual  Division  541-5311. 

Eligibility 

Students  whose  placement  test  scores  indicate  a  pre-college  level  of  understanding  in 
specific  academic  areas  are  recommended  for  preparatory  courses.  Interested  individuals 
can  also  enroll  in  preparatory  courses  upon  request. 
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Requirements 

Students  enrolled  in  a  preparatory  course  must  complete  that  course  in  order  to 
proceed  toward  a  degree  program.  These  courses  carry  no  credit  hours  or  grade-point 
merit,  however,  they  are  important,  necessary  ground-work  for  pursuing  a  college 
education. 

Courses 

RCC's  Preparatory  Courses  are: 

•  English  (ENG  20-094  to  -097)  •  ESL  Conversation  (ESL  10-041  to  049) 

•  Mathematics  (MAT  10-096  to  -098)  •  ESL  Reading  (ESL  10-051  to  059) 

•  Science  (SCI  05-099).  •  ESL  Writing  (ESL  10-061  to  069) 

For  comprehensive  descriptions  of  these  courses,  see  the  Course  Descriptions  section  of 
this  catalog. 

Internships  and  Cooperative  Education  Courses 

Internships  and  Cooperative  Education  are  academic  courses  designed  to  assist  stu- 
dents in  gaining  work  experience.  Internships  are  non-paid,  voluntary  positions,  while 
cooperative  education  placements  are  paid  positions.  Coursework  includes: 

•  Preparation  in  job  interviewing  and  resume  writing 

•  Placement  in  part-time  employment  during  the  fall  and  spring  semesters,  and  full- 
time  employment  during  the  summer  semester 

•  Support  services  and  follow-up  to  assist  in  job  keeping  and  career  planning 

Eligibility  -  Cooperative  Education  and  Internship  courses  are  open  to  sophomore  level 
students.  To  be  eligible,  students  must: 

•  Have  a  2.5  or  better  GPA  in  their  major 

•  Have  completed  three  or  more  courses  in  their  major 

•  Be  able  to  work  10-15  hours  per  week 

•  Have  an  interest  in  working  and  attending  classes 

For  more  information  on  Internships  and  Cooperative  Education,  contact  541-5345. 
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Associate  of  Arts  Degree  Programs 

The  Associate  of  Arts  (A. A.)  degree  programs  at  RCC  are  designed  for  students  who 
plan  to  transfer  to  a  four-year  college  or  university.  These  programs  parallel  the  first 
two  years  of  study  in  most  public  and  private  four-year  colleges  throughout  the  country 
and  provide  a  solid  basis  for  transfer. 

Required  courses  in  the  Associate  in  Arts  degree  programs  provide  a  broad  educational 
background  for  students  who  plan  to  later  specialize  in  a  specific  field  of  study.  The 
programs  offer  a  broad  core  of  requirements  plus  flexibility  in  selecting  electives  in  the 
humanities,  social  sciences,  foreign  languages,  mathematics,  and  business 
administration. 

Certain  programs  and  concentrations  may  have  additional  requirements  —  up  to  a 
maximum  of  69  credit  hours  —  but  all  Associate  of  Arts  degree  students  must  meet  the 
following  requirements: 

1.)   Maintain  a  cumulative  GPA  of  2.0  or  higher 

2.)  Complete  a  minimum  of  60  credit  hours,  of  which  at  least  30  must  be  earned  from 
RCC 

3.)   Satisfactorily  complete  the  following  core  requirements: 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3  credits 

MAT  10-101  Intermediate  Algebra  3  credits 

Humanities 
9  credit  hours  including  no  less  than  3  credits  in  Literature 

*Humanities  includes  all  courses  in  Art,  Philosophy  and  Logic,  Music,  Foreign  Languages  -  ex- 
cluding ESL  courses,  Literature,  Drama  and  Theatre  Arts,  Journalism  and  Creative  Writing. 

Social  Science 

9  credit  hours  including  at  least  3  credits  from  each  of  the  following  groups: 
Group  I:  Anthropology,  Psychology,  Sociology 

Group  II:  Government,  Political  Science,  Economics,  Community  &  Labor  Or- 
ganizing 
Group  III:  History 

Natural  Science 

8  credit  hours  including  at  least  one  course  requiring  laboratory  experience 

The  specific  requirements  of  the  Associate  of  Arts  degree  programs  are  listed  alpha- 
betically in  this  section. 
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Business  Administration  -  Associate  of  Arts  Degree 

This  program  is  designed  for  students  interested  in  transferring  to  a  four-year  college 
to  pursue  a  major  in  accounting,  computer  information  systems,  retailing,  banking, 
insurance,  management,  or  other  related  business  areas.  It  offers  students  an  opportunity 
to  achieve  professional  competence  in  a  formal  set  of  business  subjects  while  laying  the 
foundation  for  further  professional  growth  through  exposure  to  a  well-balanced  sequence 
of  liberal  arts  courses. 

The  curriculum  of  this  program  provides  the  student  with  a  strong  foundation  in 
written  and  oral  communication,  mathematics,  and  accounting.  Students  acquire  a  broad 
base  of  liberal  arts  courses  which  allow  the  flexibility  that  may  be  needed  in  preparation 
for  the  job  market. 

Career  opportunities  in  this  field  include:  private  industry,  business  firms,  industrial 
and  accounting  firms,  banks,  federal,  state  and  local  government  agencies,  schools, 
insurance  companies,  and  advertising  agencies.  A  bachelor's  degree  is  essential  for  entry- 
level  positions  in  teaching  and  certain  administrative,  research,  industrial,  and  adver- 
tising positions. 

Students  planning  to  transfer  to  four-year  colleges  should  check  the  requirements  of  the  transfer  college  before  choosing 

courses. 

Program  offered  through  the  Management  Science  Department,  Academic  Building,  Room  455. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 

Humanities  (2  courses)  6 

Literature  3 

Social  Science 

SSI  35-122  General  Psychology  ""  3 

SSI  15-101  Economics  I:  Micro  3 

History  3 

Natural  Science 

Lab  Science  (2  courses)  8 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

SSI  15-102  Economics  II:  Macro  3 

BUS  30-121  Business  Law  I  3 

BUS  20-131  Management  I  3 

BUS  40-141  Introduction  to  Marketing  3 

BUS  10-101  Principles  of  Accounting  I  3 

BUS  10-102  Principles  of  Accounting  II  3 
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CIS  10-141  Microcomputer  Applications*  3 

BUS  10-206  Introduction  to  Finance  3 

Business  Elective  3 

TOTAL  CREDITS  63.5 

*The  following  courses  may  be  substituted  for  CIS  10-141  (Microcomputer  Applications)  above, 

if  completed  previous  to  the  Spring  1988  semester: 

CIS  10-100  -  Keyboarding  for  Computer  Programming  (3  credits) 

CIS  10-101  -  Introduction  to  Data  Processing  (3  credits) 

Liberal  Arts  -  Associate  of  Arts  Degree 

The  Liberal  Arts  program  is  an  organized  program  of  general  education  leading  to 
the  Associate  in  Arts  degree  and  includes  opportunities  for  study  in  the  humanities, 
mathematics,  and  social  and  natural  sciences.  Emphasizing  these  areas,  the  program 
provides  students  with  a  broad  educational  foundation  and  substantial  cross-cultural 
experiences  with  which  to  pursue  their  chosen  profession.  In  addition,  students  may 
choose  to  concentrate  their  studies  in  an  area  of  special  interest. 

Many  professions,  such  as  education,  law,  medicine,  economics,  and  journalism,  as 
well  as  the  humanities  or  the  sciences,  prefer  that  students  acquire  an  undergraduate 
liberal  arts  degree.  To  facilitate  transfer  to  a  baccalaureate  program  in  Massachusetts 
public  institutions,  the  Liberal  Arts  program  at  RCC  has  been  designed  to  fulfill  the 
requirements  of  the  Commonwealth  Transfer  Compact. 

Students  planning  to  transfer  to  four-year  colleges  should  check  the  requirements  of  the  transfer  college  before  choosing 
courses. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 

Humanities  (2  courses)  6 

Literature  3 

Social  Science 

Social  Science:  Group  I  3 

Social  Science:  Group  II  3 

History  (Group  III)  3 

Natural  Science 

Lab  Science  4 

Natural  Science  4 
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Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

Electives  (6-10  courses)  24-32 

TOTAL  CREDITS  60.5-68.5 

Black  Studies,  Latin  American  and  Carribean  History,  and  African  History  are  courses  which 
uniquely  reflect  the  cultural  heritage  of  Roxbury  Community  College  and  students  are  encouraged 
to  choose  from  these  to  fulfill  Social  Science  requirements. 

Liberal  Arts  Concentration  in  Biological  Sciences 

Students  choosing  a  liberal  arts  concentration  in  Biological  Sciences  receive  a  strong 
foundation  in  Biology,  Chemistry,  and  Mathematics  qualifying  them  to  enter  the  junior 
year  of  a  Biology  major  and/or  a  variety  of  health-related  programs  including  pre-med, 
pre-veterinary,  pre-dental,  pharmacy,  nutrition,  etc.  at  four-year  colleges  or  universities. 

Students  who  wish  to  enter  the  work  force  after  receiving  the  Associate  of  Arts  degree 
may  qualify  as  entry-level  laboratory  technicians  in  college  or  university  settings,  in 
research  laboratories,  and  in  pharmaceutical  companies. 

Roxbury  Community  College  participates  in  transfer  articulations  within  this  field  of 
study  with  Massachusetts  College  of  Pharmacy  (Pharmacy)  and  Simmons  College  (Nu- 
trition). For  more  information  regarding  these  articulations,  consult  that  section  of  this 
catalog.  For  cross-registration,  consult  a  Transfer  Counselor  in  Counseling  and  Place- 
ment Services  (CAPS). 

In  choosing  humanities  electives,  students  should  keep  in  mind  that  many  four-year  colleges  require  two  semesters 

of  a  foreign  language. 

Program  offered  through  the  Science  Department  ,  Academic  Building,  Room  401. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 

Humanities  (2  courses)  6 

Literature  3 

Social  Science 

Social  Science:  Group  I  3 

Social  Science:  Group  II  3 

History  3 

Natural  Science 

SCI  20-103  Biology  I  4 

SCI  20-104  Biology  II  4 
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Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

SCI  30-123  Principles  of  Chemistry  I  4 

SCI  30-124  Principles  of  Chemistry  II  4 

Electives  (2  courses)*  6 

Lab  Science  (2  courses)**  8 

MAT  10-102  Pre-Calculus  Math  3 

TOTAL  CREDITS  61.5 

*  Recommended  general  electives:  MAT  10-120  (Statistics),  &  SCI  20-105  (Nutrition) 

**  Recommended  Lab  Science  electives:  SCI  20-111,  SCI  20-201,  SCI  20-202,  SCI  20-204,  SCI 

40-141,  SCI  40-142,  SCI  40-143  and  SCI  40-144 

Students  interested  in  health  science  or  physical  education  may  wish  to  select  SCI  20-201  (Anatomy 

&  Physiology  I)  and  SCI  20-202  (Anatomy  &  Physiology  II)  instead  of  the  above. 

Liberal  Arts  Concentration  in  English 

The  liberal  arts  concentration  in  English  prepares  students  for  transfer  to  a  four-year 
college  or  university  to  pursue  a  variety  of  majors  including  literature,  linguistics,  rhet- 
oric, creative  writing,  journalism,  and  media/communications.  The  background  provided 
by  the  study  of  these  areas  is  also  helpful  for  students  considering  graduate-level  edu- 
cation in  the  areas  of  education  or  law. 

A  bachelor's  degree  is  essential  to  obtain  entry  level  positions  in  teaching,  technical 
and  specialized  writing,  and  media  reporting  fields.  A  multitude  of  opportunities  exist 
for  those  with  a  bachelor's  degree  in  English  such  as  careers  in  schools,  colleges,  news- 
papers, advertising  agencies,  publishing  firms,  libraries,  radio/TV  stations,  public  re- 
lations firms,  legal  agencies,  business  management,  research  and  development. 

Program  offered  through  the  English  Department,  Academic  Building,  Room  301. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 

Humanities  (2  courses)  6 

Literature  3 

Social  Science 

Social  Science:  Group  I  3 

Social  Science:  Group  II  3 

SSI  20-101  World  History  I  3 

Natural  Science 
Lab  Science  (2  courses)  8 
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Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

ENG  20-110  Introduction  to  Speech  3 

English  Electives  (5  courses)*  15 

Foreign  Language  (2  courses)  6 

SSI  20-102  World  History  II  3 

TOTAL  CREDITS  63.5 

*  English  electives  include:  ENG  20-210,  ENG  20-220,  ENG  20-221,  ENG  20-225,  ENG  20-226, 
ENG  20-227,  ENG  20-232  ,  ENG  20-251,  ENG  20-252,  &  ENG  20-260 

Liberal  Arts  Concentration  in  Mathematics 

The  liberal  arts  concentration  in  Mathematics  provides  students  with  the  equivalent 
of  the  first  two  years  of  a  Mathematics  program  of  study  in  a  four-year  college  or 
university.  The  faculty  in  the  Mathematics  Department  places  special  emphasis  on 
nurturing  the  talents  of  students  who  have  arrived  at  post-secondary  education  with 
somewhat  less  than  the  requisite  course  background,  or  personal  confidence  to  compete 
immediately  and  successfully  in  a  baccalaureate  program. 

Students  who  complete  the  Mathematics  concentration  will  usually  transfer  to  college/ 
university  programs  in  Mathematics  or  associated  areas  such  as  computer  science, 
engineering,  physical  science,  or  education.  RCC  has  a  unique  articulation  agreement 
with  Wentworth  Institute  of  Technology  which  gives  students  access  to  several  spec- 
ialized technical  programs,  and  to  Associate  in  Engineering  programs  in  Computer 
Science,  Electrical  Engineering  Technology,  etc.  (see  the  Transfer  Programs  section  of 
this  catalog). 

Program  offered  through  the  Mathematics  Department,  Academic  Building,  Room  501. 
CURRICULUM 

Basic  Skills 
ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 

HUM  50-101  Logic  For  Everyday  Use  3 

Humanities  '  3 

Literature  3 

Social  Science 

SSI  35-122  General  Psychology  3 

Social  Science:  Group  II  3 

SSI  20-101  World  History  I  3 

OR  SSI  20-102       World  History  II 

Natural  Science 
Lab  Science  (2  courses)*  8 
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Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

Elective  3 

MAT  10-201  Calculus  I  3 

MAT  10-203  Calculus  II  3 

MAT  10-120  Introductory  Statistics  3 

MAT  10-205  Calculus  III  4 

MAT  10-118  Logs  &  Trigonometry  3 

Math  Elective  3 

Science/Math  Elective  3-4 

TOTAL  CREDITS  60.5-61.5 

♦Recommended  Lab  Science  electives:  SCI  40-141  and  SCI  40-142,  Physics  I  and  II 

Liberal  Arts  Concentration  in  Physical  Sciences 

Students  choosing  the  liberal  arts  concentration  in  Physical  Sciences  receive  a  strong 
foundation  in  Chemistry,  Physics,  and  Mathematics  qualifying  them  to  enter  the  junior 
year  of  a  Science/Math  program  of  study  at  a  four-year  college  or  university.  Students 
who  complete  the  Physical  Science  concentration  usually  transfer  to  college/university 
programs  in  Physics,  Chemistry,  Mathematics,  or  associated  areas  such  as  computer 
science  and  engineering. 

RCC  has  a  unique  articulation  agreement  with  Wentworth  Institute  of  Technology 
which  gives  students  access  to  several  specialized  technical  programs,  and  to  Associate 
in  Engineering  programs  in  Computer  Science,  Electrical  Engineering,  and  Electronic 
Engineering  (see  the  transfer  section  of  this  catalog).  For  cross-registration,  see  a  Transfer 
Counselor  in  Counseling  and  Placement  Services  (CAPS). 

Program  offered  through  the  Science  Department,  Academic  Building,  Room  401. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 

Humanities  (2  courses)*  6 

Literature  3 

Social  Science 

Social  Science:  Group  I  3 

Social  Science:  Group  II  3 

SSI  20-101  World  History  I  3 

Natural  Science 

SCI  30-123  Principles  of  Chemistry  I  4 

SCI  30-124  Principles  of  Chemistry  II  4 
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Program  Requirements 

ACS  00-081  College  Survival  Seminar 

Electives  (3  courses)** 

MAT  10-102  Pre-Calculus  Math 

MAT  10-201  Calculus  I 

MAT  10-203  Calculus  II 

SCI  40-141  Physics  I 

SCI  40-142  Physics  II 

TOTAL  CREDITS 


1.5 

9 

3 

3 

3 

4 

4 

61.5 


*Humanities  elective:  Many  four-year  colleges  require  two  semesters  of  a  foreign  language. 
**Recommended  general  elective:  MAT  10-120  (Statistics) 

Liberal  Arts  Concentration  in  Pre-Nursing 

The  liberal  arts  Pre-Nursing  concentration  integrates  a  strong  core  of  science  courses 
into  a  liberal  arts  curriculum  preparing  academically-qualified  students  at  RCC  for 
transfer  into  a  B.S.  degree  program  in  Nursing.  Students  who  enroll  in  this  transfer 
program  should  be  aware  that  since  course  requirements  may  vary  from  one  nursing 
school  to  another,  they  need  to  consult  their  academic  advisors,  the  RCC  Transfer 
Counselor,  and  the  catalog  of  the  nursing  school  to  which  they  plan  to  transfer  for 
guidance  in  choosing  general  and  humanities  electives  at  RCC.  Students  should  also  be 
aware  that  most  four-year  nursing  schools  include  one  or  more  nursing  courses  in  the 
first  and/or  second  years  of  their  programs  and  that  these  courses  are  not  available  at 
RCC.  To  qualify  for  this  liberal  arts  concentration  ,  students  must  maintain  an  overall 
grade-point  average  of  at  least  2.75. 

Nursing  transfer  articulation  agreements  have  been  established  by  RCC  with  U/Mass 
Boston  School  of  Nursing,  and  with  Simmons  College  (see  the  transfer  section  of  this 
catalog). 

Program  offered  through  the  Science  Department,  Academic  Building,  Room  401. 

CURRICULUM 


Basic  Skills 


ENG  20-101 
ENG  20-102 
MAT  10-101 


English  Composition  I 
English  Composition  II 
Intermediate  Algebra 


Humanities 


Humanities  (2  courses) 
Literature 


3  credits 

3 

3 


Social  Science 


SSI  35-122 


General  Psychology 
Social  Science:  Group  II 
History 
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Natural  Science 

SCI  20-103  Biology  I  4 

SCI  30-104  Biology  II  4 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

Elective*  3 

SSI  45-123  Introduction  to  Sociology  3 

SCI  30-121  General  Chemistry  I  4 

ECE  10-101  Child  Growth  &  Development  3 

SCI  20-201  Anatomy  &  Physiology  I  4 

SCI  30-122  General  Chemistry  II  4 

SCI  20-202  Anatomy  &  Physiology  II  4 

SCI  20-204  Microbiology  4 

TOTAL  CREDITS  65.5 

*  Recommended  general  electives:  SCI  20-105  (Nutrition),  SCI  30-124  (Principles  of  Chemistry 
II),  MAT  10-120  (Statistics),  SSI  45-204  (Adult  Development  &  Aging),  and  SSI  35-206  (Human 
Growth  and  Development). 

Liberal  Arts  Concentration  in  Social  Sciences 

An  area  of  concentration  in  any  one  of  the  social  sciences  provides  excellent  preparation 
for  students  who  aspire  to  careers  in  law,  mental  health,  teaching  at  any  level,  or  for 
work  in  social  science  organizations,  state  and  federal  government  service,  and  com- 
munity organizations.  The  curriculum  has  been  designed  with  very  few  required  courses 
and  many  electives  in  order  to  allow  students  maximum  flexibility  for  exploration. 
Students  continuing  their  education  at  a  four-year  college  will  be  expected  to  major  in 
a  particular  subject  area  and  can  best  prepare  themselves  by  choosing  from  this  list  of 
recommended  courses  which  complement  that  area: 

Anthropology:  Introduction  to  Cultural  Anthropology,  Biology  I  and  II,  Latin  Amer- 
ican History,  Caribbean  Studies,  Community  Organizing,  and  Human  Growth  and 
Development;  Black  Studies:  Black  Studies  I  and  II;  Economics:  Principles  of  Eco- 
nomics I  and  II,  Urban  Economics,  Political  Science,  U.S.  History  I  and  II  or  Black 
Studies  I  and  II,  U.S.  Government,  and  State  and  Local  Government,  and  Macroe- 
conomics; Political  Science,  Pre-law,  and  Community  Organizing:  Political  Science, 
Introduction  to  Research  Methods,  U.S.  Government,  State  and  Local  Politics,  Com- 
munity and  Labor  Organizing,  Introduction  to  Sociology,  Urban  Sociology,  Urban 
Economics,  Introduction  to  Cultural  Anthropology,  Introduction  to  International  Re- 
lations, and  history  courses;  Psychology:  Psychology  I  and  II,  The  Psychology  of 
Personal  Growth  and  Adjustment,  Abnormal  Psychology,  Psychology  of  Racism,  Psy- 
chology and  Women,  Advanced  Topics  in  Psychology,  and  Introduction  to  Cultural 
Anthropology;  Sociology:  Psychology  I,  Introduction  to  Sociology,  Urban  Sociology, 
Introduction  to  Cultural  Anthropology,  Sociology  of  Religion,  Adult  Development  and 
Aging,  Introduction  to  Research  Methods,  Human  Growth  and  Development,  and  Ma- 
croeconomics; History:  World  History  I  &  II,  U.S.  History  I  &  II,  Black  Studies  I  & 
II,  Caribbean  History,  Latin  American  History,  Comparative  Slavery,  Modern  African 
History,  History  of  Boston  Working  People,  and  Cultural  Anthropology. 
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A  bachelor's  degree  is  essential  for  most  entry-level  positions.  A  genuine  concern  for 
people  and  a  desire  to  help  them  improve  their  lives  are  important  for  anyone  considering 
a  career  in  the  teaching  and/or  social  services  fields.  Patience,  understanding,  and  the 
ability  to  effectively  communicate  orally  and  in  writing  are  also  necessary. 

Students  should  consult  the  catalogs  of  four-year  colleges  to  which  they  intend  to  transfer  as  a  guide  in  choosing 
electives.  Many  four-year  colleges  require  two  semesters  of  a  foreign  language  and  some  have  specific  History 
requirements,  e.g.,  U.S.  History  I  and  //. 
Offered  through  the  Social  Science  Department,  Academic  Building,  Room  353. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 

Humanities  (2  courses)  6 

Literature  3 

Social  Science 

Social  Science:  Group  I  3 

Social  Science:  Group  II  3 

SSI  20-101  World  History  I  3 

Natural  Science 

Lab  Science  (2  courses)  8 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

SSI  20-102  World  History  II  3 

Social  Science  Electives  (6  courses)  18 

Electives  (2  courses)  6 

TOTAL  CREDITS  63.5 
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Associate  in  Science  Degree  Programs 

The  Associate  in  Science  (A.S.)  degree  programs  enable  students  to  begin  a  career 
after  graduation  in  a  technical,  supporting,  or  para-professional  occupation.  Although 
the  college's  career  programs  (those  leading  to  an  Associate  in  Science  degree)  are  not 
specifically  designed  for  transfer  to  a  four-year  institution,  they  may  fulfill  some  transfer 
requirements.  These  programs  are  planned  in  order  to  provide  job  mobility  and  ad- 
vancement after  graduation  through  intellectual  development  and  skill  training. 

Associate  in  Science  degree  programs  are  served  by  advisory  committees  composed 
of  local  leaders  in  the  field,  who  help  the  college  plan,  manage,  and  evaluate  its  programs. 
See  a  comprehensive  listing  of  advisors  in  the  Advisory  Committee  section  of  this  catalog. 

Required  courses  in  the  Associate  in  Science  degree  programs  provide  a  broad  general 
education  and  the  skills  and  foundation  necessary  to  function  effectively  in  a  specific 
career  area. 

Certain  programs  and  concentrations  may  have  additional  requirements — up  to  a 
maximum  of  69  credit  hours — but  all  Associate  in  Science  degree  students  must  meet 
the  following  requirements: 

1.)  Maintain  a  cumulative  GPA  of  2.0  or  higher 

2.)  Complete  a  minimum  of  60  credit  hours  of  which  at  least  30  must  be  earned  from 
RCC 

3.)  Satisfactorily  complete  the  following: 

Basic  Skills 

ACS  00-081  College  Survival  Seminar  1.5  credits 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3  credits 

MAT  10-101  Intermediate  Algebra  3  credits 

or  BUS  10-107  Business  Mathematics  (3  credits) 

Humanities 
6  credit  hours 

*Humanities  includes  all  courses  in  Art,  Philosophy  and  Logic,  Music,  Foreign  Languages  -  ex- 
cluding ESL  courses,  Literature,  Drama  and  Theatre  Arts,  Journalism  and  Creative  Writing. 

Social  Science 
6  credit  hours 

Natural  Science 
4  credit  hours  with  laboratory  experience 

The  specific  requirements  of  the  Associate  in  Science  degree  program  are  listed  al- 
phabetically in  this  section. 

Accounting  -  Associate  in  Science  Degree 

This  program  is  for  students  interested  in  the  fields  of  general  accounting,  financial 
accounting,  auditing,  cost  accounting,  management  accounting,  or  governmental  ac- 
counting. In  all  of  these  areas,  records  must  be  kept  and  financial  reports  prepared  to 
provide  management  with  the  financial  data  to  evaluate  past  performance  and  plan 
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future  operations.  Business  compliance  with  Internal  Revenue  law  and  other  govern- 
mental regulations  also  requires  the  maintenance  of  records  and  preparation  of  numerous 
reports  by  accountants. 

Graduates  of  this  program  are  qualified  for  entry  level  positions  such  as  accounts 
payable  or  accounts  receivable  clerk,  inventory  manager,  cost  accounting  clerk,  junior 
accountant  in  public  accounting  firms,  and  motel  or  restaurant  full  charge  bookkeeper. 
Course  work  in  computers  further  enhances  opportunities;  however,  a  bachelor's  degree 
in  accounting  is  generally  required  for  most  professional  positions. 

Program  offered  through  the  Management  Science  Department,  Academic  Building,  Room  455. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 
Humanities  (2  courses)  6 

Social  Science 

SSI  15-101  Economics  I:  Micro  3 

SSI  15-102  Economics  II:  Macro  3 

Natural  Science 
Lab  Science  4 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

Business  Elective  3 

Statistics  3 

BUS  30-121  Business  Law  I  3 

BUS  10-101  Principles  of  Accounting  I  3 

BUS  10-102  Principles  of  Accounting  II  3 

BUS  10-103  Income  Taxes  3 

BUS  10-104  Computerized  Accounting  3 

CIS  10-141  Microcomputer  Applications*  3 

BUS  10-201  Intermediate  Accounting  I  '  3 

BUS  10-202  Intermediate  Accounting  II  3 

BUS  10-203  Cost  Accounting  3 

BUS  10-206  Introduction  to  Finance  3 

TOTAL  CREDITS  62.5 

*The  following  courses  may  be  substituted  for  CIS  10-141  (Microcomputer  Applications)  above, 

if  completed  previous  to  the  Spring  1988  semester: 

CIS  10-100  -  Keyboarding  for  Computer  Programming  (3  credits) 

CIS  10-101  -  Introduction  to  Data  Processing  (3  credits) 
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Business  Management  -  Associate  in  Science  Degree 

The  A.S.  degree  in  management  provides  a  broad  background  in  the  basic  principles 
and  appHcations  of  marketing,  production,  finance,  personnel  management,  and  ac- 
counting. Students  acquire  skills  that  can  be  applied  in  a  wide  variety  of  businesses  from 
manufacturing  to  sales  for  entry  positions  as  a  management  trainee,  assistant  manager, 
administrative  assistant  manager,  administrative  assistant,  or  sales  trainee. 

Special  concentrations  in  retailing,  marketing,  personnel,  etc.  will  enhance  professional 
opportunities.  Students  are  encouraged  to  participate  in  the  Cooperative  Education 
Internship  Program. 

Program  offered  through  the  Management  Science  Department,  Academic  Building,  Room  455. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  I  ntermediate  Algebra  3 

Humanities 

Humanities  (2  courses)  6 

Social  Science 

SSI  15-101  Economics  I:  Micro  3 

SSI  15-102  Economics  II:  Macro  3 

Natural  Science 

Lab  Science  4 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

Business  Electives  (3  courses)  9 

BUS  30-121  Business  Law  I  3 

SSI  35-122  General  Psychology  3 

BUS  10-101  Principles  of  Accounting  I  3 

BUS  10-102  Principles  of  Accounting  II  3 

BUS  10-206  Introduction  to  Finance  3 

BUS  40-141  Introduction  to  Marketing  3 

CIS  10-141  Microcomputer  Applications*  3 

BUS  20-131  Management  I  3 

BUS  20-132  Management  II  3 

TOTAL  CREDITS  62.5 

*The  following  courses  may  be  substituted  for  CIS  10-141  (Microcomputer  Applications)  above, 

if  completed  previous  to  the  Spring  1988  semester: 

CIS  10-100  -  Keyboarding  for  Computer  Programming  (3  credits) 

CIS  10-101  -  Introduction  to  Data  Processing  (3  credits) 
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Computer  Programming  -  Associate  in  Science  Degree 

The  computer  has  become  a  valuable  tool  used  by  all  kinds  of  businesses  as  a  means 
of  controlling  the  collection,  retrieval,  and  dispersal  of  the  vital  information  so  necessary 
to  survive  in  today's  competitive  market.  As  newer  generations  of  hardware  are  intro- 
duced, an  ever-increasing  marketplace  of  users  is  created.  This  means  greater  oppor- 
tunities for  those  capable  of  operating  the  equipment  and  creating  the  programs  that 
run  the  computer. 

An  A.S.  degree  in  computer  programming  can  provide  entry-level  employment  as  a 
computer  programmer  trainee,  computer  programmer  assistant,  or  computer  operator. 
Transfer  to  a  four-year  program  in  computer  science  or  management  is  possible  after 
completion. 

Program  offered  through  the  Computer  Information  Systems  Department,  Academic  Building, 
Room  455. 


CURRICULUM 


Basic  Skills 


ENG  20-101            English  Composition  I  3  credits 

ENG  20-102            English  Composition  II  3 

MAT  10-101           Intermediate  Algebra  3 

Humanities 

Humanities  (2  courses)  6 

Social  Science 

SSI  15-101               Economics  I:  Micro  3 

Social  Science  3 

Natural  Science 

Lab  Science  4 

Program  Requirements 

ACS  00-081             College  Survival  Seminar  1.5 

BUS  10-101             Principles  of  Accounting  I  3 

CIS  10-102              Programming  Logic  3 

CIS  10-141              Microcomputer  Applications*  3 

CIS  10-121              BASIC  I  3 

CIS  10-131             COBOL  I  3 

CIS  10-231             COBOL  II  3 

CIS  10-201             FORTRAN  3 

CIS  10-221              Systems  Analysis  &  Design  3 

CIS  10-211             PASCAL  3 

Computer  Electives  (2  courses)  6 

BUS  20-131             Management  I  3 

TOTAL  CREDITS  62.5 

*The  following  courses  may  be  substituted  for  CIS  10-141  (Microcomputer  Applications)  above, 

if  completed  previous  to  the  Spring  1988  semester: 

CIS  10-100  -  Keyboarding  for  Computer  Programming  (3  credits) 

CIS  10-101  -  Introduction  to  Data  Processing  (3  credits) 
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Early  Childhood  Education  -  Associate  in  Science  Degree 

Students  receiving  an  A.S.  in  this  area  will  be  prepared  for  positions  as  aides  in  day 
care  centers,  nursery  schools,  elementary  schools,  and  social  service  agencies  serving 
children  and  their  families.  Graduates  may  join  the  stafTof  one  of  these  children's  services 
on  an  intermediary  professional  level  or  pursue  further  studies.  It  also  provides  the 
foundation  for  further  study  in  early  childhood  education,  elementary  education,  special 
education,  and  other  human  service  curricula. 

Offered  through  the  Early  Childhood  Education  Department,  Academic  Building,  Room  353. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

or  BUS  05-107  Business  Mathematics  (3  credits) 

Humanities 
Humanities  (2  courses)  6 

Social  Science 

SSI  35-122  General  Psychology  3 

Social  Science  3 

Natural  Science 

SCI  20-103  Biology  I  4 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

SCI  20-104  Biology  II  4 

or  SCI  20-105  Nutrition  (3  credits) 

ECE  10-101  Child  Growth  &  Development  3 

ECE  10-102  Observing  &  Recording  3 

ECE  10-202  History  &  Theory  3 

ECE  10-203  Special  Needs  3 

ECE  10-204  Child  Health  Care  3 

ECE  10-206  Early  Childhood  Curriculum  I  3 

ECE  10-207  Early  Childhood  Curriculum  II  3 

ECE  90-298  Child  Care  Internship  I  3 

ECE  90-299  Child  Care  Internship  II  3 

Elective*  6 

TOTAL  CREDITS  62.5-63.5 

*Electives  include:  ECE  10-103,  ECE  10-104,  ECE  10-105,  ECE  10-201,  ECE  10-205  and 
ECE  10-208 
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Electronic  Technology  -  Associate  in  Science  Degree 

This  program  provides  a  background  in  analog  and  digital  electronics  as  well  as  a 
broad  general  education  which  can  be  used  as  the  foundation  for  further  study  at  a  four- 
year  college  or  university.  RCC  has  a  unique  articulation  agreement  with  Wentworth 
Institute  of  Technology  which  gives  students  in  the  Electronics  Technology  program 
access  to  several  specialized  technical  programs,  and  to  Associate  in  Engineering  pro- 
grams in  Computer  Engineering  Technology,  Computer  Science,  Electrical  Engineering 
Technology,  etc.  as  detailed  in  the  Transfer  Programs  section  of  this  catalog. 
Offered  through  the  Technology  Department,  Academic  Building,  Room  401. 

CURRICULUM 


ENG  20-101 
ENG  20-102 
MAT  10-101 


SCI  40-141 


ACS  00-081 
MAT  10-102 
SCI  40-142 
TEC  30-101 
TEC  30-102 
TEC  30-109 
TEC  30-110 
TEC  30-201 
TEC  30-202 
TEC  30-203 
TEC  30-204 
TEC  30-209 
TEC  30-210 


Basic  Skills 

English  Composition  I 
English  Composition  II 
Intermediate  Algebra 

Humanities 
Humanities  (2  courses) 

Social  Science 
Social  Science  (2  courses) 


Natural  Science 


Physics  I 


Program  Requirements 
College  Survival  Seminar 
Pre-Calculus 
Physics  II 

Introduction  to  Computer  Logic 
Introduction  to  Computer  Circuits 
Electronics  I 
Electronics  II 
Computer  Circuits  I 
Computer  Circuits  II 
Microprocessors 
Computer  Operating  Systems 
Electronics  III 
Electronics  IV 

Computer  Programming  elective 
TOTAL  CREDITS 


3  credits 

3 

3 


1.5 

3 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

3 

76.5 
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Engineering  and  Architectural  Design  and 
Computer-Assisted  Drafting  -  Associate  in  Science  Degree 

This  program  provides  a  flexible  framework  of  study  and  drafting  experience  for  several 
populations  of  RCC  students: 

•  Majors  in  the  Engineering  and  Architectural  Drafting  and  CAD  program  who  are 
interested  in  learning  the  manual  and  computer  drafting  skills  necessary  for  careers  in 
engineering  and  architectural  design; 

•  Students  interested  in  hands-on  CAD  skills  to  accompany  pre-engineering  transfer 
programs; 

•  Majors  in  other  disciplines  who  are  interested  in  a  short  term  specific  job  preparation 
or  concentration  in  mechanical,  electronic,  or  architectural  drafting; 

•  Entering  students  lacking  basic  skills  in  English  and/or  mathematics  who  are  interested 
in  drafting  or  pre-engineering  and  who  are  admitted  to  the  program  through  the  pre- 
technology  semester. 

Offered  through  the  Technology  Department,  Academic  Building,  Room  401. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 

Humanities  (2  courses)  6 

Social  Science 

Social  Science  (2  courses)  6 

Natural  Science 
SCI  40-141  Physics  I  4 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

TEC  10-118  Introduction  to  Engineering  Graphics*  4 

TEC  10-120  Introduction  to  CAD*  4 

TEC  10-130  Architectural  &  Civil  Drafting  4 

TEC  10-140  Drafting  for  Electronics*  4 

TEC  10-150  Mechanical  Drafting  4 

TEC  10-230  Advanced  Architectural  Design  4 

TEC  10-240  Adv.  CAD  Electronic  Circuit  Design  I  3 

TEC  10-241  Adv.  CAD  Electronic  Circuit  Design  II  4 

TEC  10-245  Printed  Circuit  Design  4 

TEC  10-250  Advanced  Mechanical  Design  3 

TOTAL  CREDITS  70.5 

*TEC  10-099  (Concepts  in  Electronics)  is  recommended  for  those  students  who  are  registered  for 
MAT  10-096  or  MAT  10-097  and  ENG  20-096  or  ENG  20-097. 
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Retail  Management  -  Associate  in  Science  Degree 

A  Retail  Management  A.S.  degree  prepares  students  for  a  variety  of  careers  in  the 
field  of  management  in  such  specialities  as  retailing,  salesmanship,  and  distribution  in 
a  full  range  of  manufacturing  and  retail  firms,  as  well  as  advertising  agencies  and 
publishers.  Graduates  will  be  qualified  for  junior-level  management  positions  or  a  man- 
agement training  program.  Professional  opportunities  are  enhanced  by  the  student's 
participation  in  the  Cooperative  Education  internship. 

Program  offered  through  the  Management  Science  Department,  Academic  Building,  Room  455. 

CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

Humanities 
Humanities  (2  courses)  6 

Social  Science 

SSI  15-101  Economics  I:  Micro  3 

SSI  15-102  Economics  II:  Macro  3 

Natural  Science 

Lab  Science  4 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

BUS  10-101  Principles  of  Accounting  I  3 

BUS  10-102  Principles  of  Accounting  II  3 

BUS  10-104  Computerized  Accounting  3 

BUS  30-121  Business  Law  I  3 

BUS  40-141  Introduction  to  Marketing  3 

BUS  90-298  Internship  I  3 

or  BUS  90-299  Internship  II  (3  credits) 

Business  Electives  (2  courses)  6 

CIS  10-141  Microcomputer  Applications*  3 

BUS  20-131  Management  I  '  3 

BUS  20-132  Management  II  3 

BUS  20-182  Personnel  Management  3 

TOTAL  CREDITS  62.5 

*The  following  courses  may  be  substituted  for  CIS  10-141  (Microcomputer  Applications)  above, 

if  completed  previous  to  the  Spring  1988  semester: 

CIS  10-100  -  Keyboarding  for  Computer  Programming  (3  credits) 

CIS  10-101  -  Introduction  to  Data  Processing  (3  credits) 
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Nursing  -  Associate  in  Science  Degree 

This  program  is  designed  for  the  student  who  desires  a  career  as  a  registered  nurse. 
The  curriculum  includes  both  general  education  and  nursing  courses.  Clinical  practice 
takes  place  at  area  hospitals  and  health  agencies.  Graduates  of  the  program  are  prepared 
to  take  the  State  Board  Examination  to  become  licensed  as  a  Registered  Nurse. 

The  program  is  structured  into  two  sequences:  the  nursing  preparatory  sequence 
(NPS);  and  the  nursing  clinical  sequence  (NCS).  Students  are  admitted  to  the  College 
as  Liberal  Arts  majors  -  with  an  interest  in  nursing,  and  enroll  in  the  nursing  preparatory 
sequence.  Courses  in  the  preparatory  sequence  that  have  been  taken  at  a  two  or  four- 
year  college  can  be  petitioned  for  transfer.  Students  may  challenge  out  of  Science  Pre- 
requisite courses.  Once  a  student  advances  into  the  Nursing  Clinical  Sequence,  the 
classification  changes  to  that  of  a  Nursing  student. 

Nursing  Program  Admission  Requirements 

1.)  Completion  of  all  NPS  courses  with  a  grade  of  C  or  better.  Preference  is  given  to  a 
grade-point-average  of  2.7  or  higher.  Additionally  only  those  applicants  who  successfully 
complete  a  math,  reading  and  English  competency  examination  will  be  admitted  to  the 
NCS  sequence  of  the  program. 

2.)  Completion  of  NPS  courses  by  the  end  of  the  Spring  semester  prior  to  the  desired 
Fall  semester  entry  into  the  NCS. 

3.)  Achievement  at  the  40th  percentile  (or  better)  on  the  National  League  for  Nursing 
(NLN)  Pre-Admission  Examination  -  RN.  The  exam  is  offered  each  Spring  at  RCC. 
Test  scores  must  be  on  file  in  the  Department  of  Nursing  on  or  before  April  1.* 

4.)  Completion  of  a  Change  of  Major  request  form  in  the  Registrar's  Office  on  or  before 
April  15. 

5.)  Meeting  with  a  nursing  faculty  advisor  at  least  twice  during  the  NPS. 

*The  NCS  is  available  each  September  for  thirty  (30)  students.  A  selective  admissions 
procedure  is  utilized.  Advancement  into  the  NCS  is  achieved  on  a  space  available  basis. 

Offered  through  the  Nursing  Department,  Academic  Building,  Room  219. 

ACADEMIC  PROGRAM* 

Nursing  and  most  support  courses  are  sequential.  The  successful  completion  of  each 
course  is  a  pre-requisite  for  admission  to  the  next. 

Nursing  Preparatory  Sequence  (14,5  credits)* 

ENG  20-101  English  Composition  I  3 

SCI  20-101  Anatomy  &  Physiology  I  4 

SCI  20-105  Nutrition  3 

SSI  35-122  General  Psychology  3 

Note:  Prerequisites  to  Anatomy  and  Physiology  I  are  Biology  I,  Biology  II,  Chemistry  I,  and 
Introduction  to  Algebra. 
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Nursing  Clinical  Sequence 

First  Semester 

ENG  20-102  English  Composition  II  3 

NUR  10-100  Clinical  Calculations  1 

NUR  10-111  Fundamentals  of  Nursing  6 

SCI  20-202  Anatomy  &  Physiology  II  4 

SSI  35-206  Human  Growth  &  Development  3 

Second  Semester 

NUR  10-112  Medical-Surgical  Nursing  I  5 

NUR  10-113  SexuaUty  &  Reproductive  Health  Care 

Throughout  the  Life  Cycle  5 

SCI  20-204  Microbiology  4 

Third  Semester 

NUR  10-211  Nursing  in  Mental  Health  4.5 

NUR  10-212  Medical-Surgical  Nursing  II  4.5 

Fourth  Semester 

NUR  10-213  Professional  Issues  in  Nursing  2 

NUR  10-214  Medical-Surgical  Nursing  HI  10 

Elective  3 

TOTAL  CREDITS  68.0 

*This  curriculum  plan  will  be  offered  beginning  September  1,  1989  pending  approval 
of  the  State  Board  of  Registration  in  Nursing. 

Office  Technology 

Students  who  seek  a  secretarial  career  program  can  choose  to  (1)  enter  the  clerical 
field  after  completing  the  two-year  Associate  in  Science  Degree  Program  or  (2)  transfer 
to  a  four-year  institution  and  continue  their  studies  toward  a  Bachelor's  degree.  Grad- 
uates are  prepared  for  careers  as  secretaries,  administrative  assistants,  and  word  pro- 
cessors. Our  programs  are  designed  to  expose  the  student  to  the  fundamentals  of  Office 
Education.  During  the  first  year,  a  core  curriculum  has  been  established  for  all  secretarial 
students.  Then,  based  on  experience,  the  student  will  select  a  major  area  from  among 
three  options:  Executive  Secretary,  Legal  Secretary,  or  Medical  Secretary.  Professional 
opportunities  are  enhanced  by  the  student's  participation  in  the  Cooperative  Education 
internship. 

Executive  Secretary  -  Associate  in  Science  Degree 

In  this  program  students  develop  superior  secretarial  skills  required  for  high-level 
executive  secretarial  positions.  The  two-year  curriculum  provides  broadly  based  and 
comprehensive  training  in  secretarial  and  administrative  work,  including  shorthand, 
typing,  machine  transcription,  secretarial  procedures,  accounting,  word  processing,  and 
the  liberal  arts. 

Graduates  are  qualified  for  positions  with  industrial  and  commercial  firms,  insurance 
companies,  and  manufacturers.  Students  who  transfer  to  a  four-year  college  or  university 
increase  job  opportunities  and  advancement  potential. 
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Program  offered  through  the  OfBce  Technology  Department,  Academic  Building,  Room  455. 
CURRICULUM 

Basic  Skills 

ENG  20-101            English  Composition  I  3  credits 

ENG  20-102            English  Composition  II  3 

MAT  10-101           Intermediate  Algebra  3 
or  BUS  05-107   Business  Mathematics  (3  credits) 

Humanities 

Humanities  (2  courses)  6 

Social  Science 

Social  Science  (2  courses)  6 

Natural  Science 

Lab  Science  4 

Program  Requirements 

ACS  00-081             College  Survival  Seminar  1.5 

BUS  10-101             Principles  of  Accounting  I  3 

OFT  40-241            Secretarial  Procedures  I  3 

OFT  40-242            Secretarial  Procedures  II  3 

OFT  20-121            Shorthand  I  3 

OFT  20-122            Shorthand  II  3 

OFT  20-221            Dictation  &  Transcription  3 

OFT  10-101            Typewriting  I  3 

OFT  10-102            Typewriting  II  3 

OFT  10-201            Typewriting  III  3 

OFT  10-202            Machine  Transcription  3 

OFT  30-151            Word  Processing  I  3 

TOTAL  CREDITS  62.5 

Students  planning  to  pursue  a  B.S.  in  Business  Education  should  take  Gregg 
Shorthand. 

Legal  Secretary  -  Associate  in  Science  Degree 

Students  in  this  program  acquire  basic  secretarial  skills  in  addition  to  skills  required 
for  working  in  a  legal  office,  such  as  legal  procedures  and  business  law. 

Graduates  are  qualified  for  positions  with  legal  firms,  individual  attorney's  offices, 
corporations,  or  government.  Students  who  transfer  to  a  four-year  college  or  university 
increase  job  opportunities  and  advancement  potential. 

Program  offered  through  the  Office  Technology  Department,  Academic  Building,  Room  455. 
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CURRICULUM 


Basic  Skills 


ENG  20-101            English  Composition  I  3  credits 

ENG  20-102            English  Composition  II  3 

MAT  10-101           Intermediate  Algebra  3 
or  BUS  05-107   Business  Mathematics  (3  credits) 

Humanities 

Humanities  (2  courses)  6 

Social  Science 

Social  Science  (2  courses)  6 

Natural  Science 

Lab  Science  4 

Program  Requirements 

ACS  00-081             College  Survival  Seminar  1.5 

Accounting  Elective  3 

BUS  30-121            Business  Law  I  3 

OFT  40-241            Secretarial  Procedures  I  3 

OFT  40-242            Secretarial  Procedures  II  3 

OFT  20-121            Shorthand  I  3 

OFT  20-122            Shorthand  II  3 

OFT  20-221            Dictation  &  Transcription  3 

OFT  10-101            Typewriting  I  3 

OFT  10-102           Typewriting  II  3 

OFT  10-201            Typewriting  III  3 

OFT  10-202            Machine  Transcription  3 

OFT  30-151            Word  Processing  I  3 

TOTAL  CREDITS  62.5 

Students  planning  to  pursue  a  B.S.  degree  in  Business  Education  should  take 
Gregg  Shorthand. 

Medical  Secretary  -  Associate  in  Science  Degree 

Students  in  this  program  are  trained  in  communication,  financial  management,  sec- 
retarial skills,  medical  terminology,  and  anatomy. 

Graduates  are  qualified  for  positions  with  physicians'  offices,  hospitals,  clinics,  public 

health  departments,  insurance  companies,  publishing  companies,  and  research  labo- 
ratories. Students  who  transfer  to  a  four-year  college  or  university  increase  job  oppor- 
tunities and  advancement  potential. 

Program  offered  through  the  Office  Technology  Department,  Academic  Building,  Room  455. 
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CURRICULUM 

Basic  Skills 

ENG  20-101  English  Composition  I  3  credits 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

or  BUS  05-107  Business  Mathematics  (3  credits) 

Humanities 

Humanities  (2  courses)  6 

Social  Science 

Social  Science  (2  courses)  6 

Natural  Science 

SCI  20-103  Biology  I  4 

Program  Requirements 

ACS  00-081  College  Survival  Seminar  1.5 

Accounting  Elective  3 

OFT  40-241  Secretarial  Procedures  I  3 

OFT  40-242  Secretarial  Procedures  II  3 

OFT  20-121  Shorthand  I  3 

OFT  20-122  Shorthand  II  3 

OFT  20-221  Dictation  &  Transcription  3 

Office  Technology  Elective  3 

OFT  30-151  Word  Processing  I  3 

OFT  10-101  Typewriting  I  3 

OFT  10-102  Typewriting  II  3 

OFT  10-201  Typewriting  III  3 

OFT  10-202  Machine  Transcription  3 

TOTAL  CREDITS  62.5 

Students  planning  to  pursue  a  B.S.  degree  in  Business  Education  should  take  Gregg  Shorthand. 

Word  Processing  -  Associate  in  Science  Degree 

In  this  program,  students  acquire  the  word  processing  skills  necessary  for  the  highly 
technical  office.  The  program  is  also  appropriate  for  the  person  with  previous  secretarial 
training  or  office  experience.  Areas  of  emphasis  are  word  processing  and  its  application 
through  hands-on  computer  training. 

High  demand  exists  for  secretaries  with  word  processing  skills  in  industrial  and  com- 
mercial firms,  insurance  companies,  banks,  retail  companies,  manufacturers,  universities, 
and  other  organizations.  Professional  opportunities  are  enhanced  by  the  student's  par- 
ticipation in  the  Cooperative  Education  internship. 

Program  offered  through  the  Office  Technology  Department,  Academic  Building,  Room  455. 
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CURRICULUM 

Basic  Skills 


ENG  20-101 

English  Composition  I 

3  ere 

ENG  20-102 

English  Composition  II 

3 

MAT  10-101 

Intermediate  Algebra 

3 

or  BUS  05-107 

Business  Mathematics  (3  credits) 
Humanities 

Humanities  (2  courses) 

6 

Social  Science 

Social  Science  (2  courses) 

6 

Natural  Science 

Lab  Science 

4 

Program  Requirements 

ACS  00-081 

College  Survival  Seminar 

1.5 

BUS  90-298 

Internship  I 

3 

or  BUS  90-299 

Internship  II  (3  credits) 

Business  or  Office  Technology  Elective 

3 

CIS  10-141 

Microcomputer  Applications* 

3 

OFT  40-241 

Secretarial  Procedures  I 

3 

OFT  40-242 

Secretarial  Procedures  II 

3 

OFT  30-151 

Word  Processing  I 

3 

OFT  30-152 

Word  Processing  II 

3 

OFT  10-103 

Typewriting  I  &  II  Intensive 

6 

OFT  10-201 

Typewriting  III 

3 

OFT  10-202 

Machine  Transcription 

3 

OFT  30-251 

Word  Processing  III 

3 

TOTAL  CREDITS 

62.5 

*The  following  courses  may  be  substituted  for  CIS  10-141  (Microcomputer  Applications)  above, 

if  completed  previous  to  the  Spring  1988  semester; 

CIS  10-100  -  Keyboarding  for  Computer  Programming  (3  credits) 

CIS  10-101  -  Introduction  to  Data  Processing  (3  credits) 

Students  planning  to  pursue  a  B.S.  Degree  in  Business  Education  should  take  Gregg  Shorthand. 
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Certificate  Programs 

RCC's  one-year  certificate  programs  offer  in-depth,  technical  training  in  a  specific 
occupational  area.  These  programs  are  designed  for  individuals  seeking  specific  job- 
related  skills  for  entry-level  employment  or  for: 

•  students  who  plan  to  complete  an  associate's  degree  but  who  first  want  to  acquire  the 
marketable  skills  offered  in  a  certificate  program 

•  individuals  who  seek  an  intensive  course  of  study  in  a  discipline  but  who  do  not  wish 
to  acquire  a  degree 

•  individuals  who  already  hold  a  degree  but  who  wish  to  acquire  a  specialized  body  of 
knowledge  for  a  career  change  or  professional  development. 

Certificate  programs  requirements  provide  specific  technical  skills  and  broad  general 
education  courses  that  allow  students  to  easily  transfer  into  one  of  RCC's  degree 
programs. 

To  find  the  specific  requirements  of  the  certificate  program  you  are  interested  in, 
please  look  under  its  listing. 

Computer  Programming  •  Certificate  Program 

This  program  is  intended  for  students  who  are  interested  in  entry-level  programming 
positions  in  business  and  industry.  The  program  is  structured  to  help  meet  the  career 
goals  of  individuals  who  presently  have  little  or  no  academic  or  work-related  background 
in  computer  programming. 

Graduates  have  several  options.  They  will  be  able  to  participate  with  companies  that 
have  on-the-job  training  programs  for  computer  programmers  or  they  will  be  able  to 
compete  for  entry-level  computer  programming  positions.  Career  opportunities  exist  in 
the  areas  of  program  writing,  sales,  instruction,  and  demonstrations  of  software  packages. 

Program  offered  through  the  Computer  Information  Systems  Department,  Academic  Building, 
Room  455. 

CURRICULUM 

Program  Requirements 

CIS  10-141  Microcomputer  AppUcations*  3 

CIS  10-121  BASIC  I  3 

CIS  10-131  COBOL  I  3 

CIS  10-201  FORTRAN  3 

CIS  10-221  Systems  Analysis  &  Design  3 

CIS  10-211  PASCAL  3 

MAT  10-101  Intermediate  Algebra  3 

TOTAL  CREDITS  21 

*The  following  courses  may  be  substituted  for  CIS  10-141  (Microcomputer  Applications)  above, 

if  completed  previous  to  the  Spring  1988  semester: 

CIS  10-100  -  Keyboarding  for  Computer  Programming  (3  credits) 

CIS  10-101  -  Introduction  to  Data  Processing  (3  credits) 
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Engineering  and  Architectural  Design  and 
Computer-Assisted  Drafting  -  Certificate  Program 

This  program  provides  the  basic  fundamentals  of  the  rapidly  expanding  field  of  com- 
puter-aided design.  This  certificate  program  is  especially  useful  for  individuals  currently 
working  in  the  manufacturing  engineering  field  who  wish  to  acquire  rapid  competency 
in  this  area. 

This  program  provides  students  with  entry-level  skills  in  a  particular  specialized 
drafting  field  of  their  choice.  Three  options  exist: 

CURRICULUM 

•  Architectural  Drafting: 

Program  Requirements  (16  credits) 

TEC  10-118  Introduction  to  Engineering  Graphics*  4 

TEC  10-120  Introduction  to  CAD*  4 

TEC  10-130  Architectural  &  Civil  Drafting  4 

TEC  10-230  Advanced  Architectural  Design  4 

•  Mechanical  Drafting: 

Program  Requirements  (15  credits) 

TEC  10-118  Introduction  to  Engineering  Graphics*  4 

TEC  10-120  Introduction  to  CAD*  4 

TEC  10-150  Mechanical  Drafting  4 

TEC  10-250  Advanced  Mechanical  Drafting  3 

•  Drafting  for  Electronics: 

Program  Requirements  (23  credits) 

TEC  10-118  Introduction  to  Engineering  Graphics*  4 

TEC  10-120  Introduction  to  CAD*  4 

TEC  10-140  Drafting  for  Electronics*  4 

TEC  10-240  Advanced  CAD  Electronic  Circuit  Design  I  3 

TEC  10-241  Advanced  CAD  Electronic  Circuit  Design  II  4 

TEC  10-245  Printed  Circuit  Design  4 

*TEC  10-099  (Concepts  in  Electronics)  is  recommended  for  those  students  who  are  registered  for 
MAT  10-096  or  MAT  10-097  and  ENG  20-096  or  ENG  20-097. 

Although  the  certificate  requirements  listed  above  focus  on  the  technical  courses  only, 
students,  particularly  those  interested  in  transfer  programs,  must  include  the  core  courses 
below: 

Core  Requirements  (13.5  credits) 

ACS  00-081  College  Survival  Seminar  1.5 

ENG  20-101  English  Composition  I  3 

ENG  20-102  English  Composition  II  3 

MAT  10-098  Introductory  Algebra  3 

MAT  10-101  Intermediate  Algebra  3 

Program  offered  through  the  Technology  Department,  Academic  Building,  Room  401. 
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Word  Processing  -  Certificate  Program 

This  program  is  designed  for  administrative  assistants,  secretaries,  typists,  and  clerks 
who  want  to  prepare  themselves  for  professional  upgrading  and  more  effective  utilization 
of  secretarial  skills. 

An  A.S.  Degree  and/or  B.S.  Degree  are  generally  not  required  to  obtain  good  entry- 
level  positions,  but  will  increase  job  opportunities  and  advancement  potential.  Secretaries 
with  word  processing  skills  are  in  high  demand  in  industrial  and  commercial  firms, 
insurance  companies,  banks,  retail  companies,  manufacturers,  universities,  and  other 
organizations. 

Program  offered  through  the  Office  Technology  Department,  Academic  Building,  Room  455. 

CURRICULUM 

Core  Requirements 

ENG  20-101  English  Composition  I  3 

ENG  20-102  English  Composition  II  3 

MAT  10-101  Intermediate  Algebra  3 

or  BUS  05-107  Business  Mathematics  (3  credits) 

Program  Requirements 

CIS  10-141  Microcomputer  Applications*  3 

Elective  3 

OFT  30-151  Word  Processing  I  3 

OFT  30-152  Word  Processing  II  3 

OFT  10-103  Typing  I  &  II  Intensive  6 

OFT  10-201  Typewriting  III  3 

TOTAL  CREDITS  30 

*The  following  courses  may  be  substituted  for  CIS  10-141  (Microcomputer  Applications)  above, 

if  completed  previous  to  the  Spring  1988  semester: 

CIS  10-100  -  Keyboarding  for  Computer  Programming  (3  credits) 

CIS  10-101  -  Introduction  to  Data  Processing  (3  credits) 
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Boston  Business  School  Programs 

The  Boston  Business  School  offers  certificate  programs  in  the  fields  of  accounting  and 
office  technology  and  programs  that  lead  to  an  associate  degree  fi-om  RCC. 

Founded  in  1914,  the  BBS  has  a  long  history  and  solid  reputation  of  preparing  students 
for  immediate  entry-level  positions  in  careers  as  administrative  assistants,  accountants/ 
bookkeepers,  word  processing  specialists,  and  other  related  jobs  requiring  a  broad  knowl- 
edge of  office  skills.  The  BBS  is  located  at  989  Commonwealth  Avenue  in  Boston  and 
has  been  affiliated  with  Roxbury  Community  College  since  1984. 

For  more  information  about  Boston  Business  School,  call  787-5600. 


Accounting 

CURRICULUM 


Associate  in  Science  Degree 


First  Semester 

EN  301 

English  I  (G) 

TY401 

Typing  I 

BU  111 

Business  Law  I 

AC  501 

Accounting  I 

MA  203 

Intermediate  Algebra 

Second  Semester 

EN  302 

English  II  (P) 

TY402 

Typing  II 

AC  301 

Computerized  Accounting 

AC  502 

Accounting  II 

CP231 

Introduction  to  Data  Processing 

Third  Semester 

EN  101 

English  Composition  I 

AC  103 

Income  Tax 

AC  503 

Intermediate  Accounting  I 

EC  101 

Economics  I 

MG  101 

Management  I 

Fourth  Semester 

EN  102 

English  Composition  II 

AC  203 

Cost  Accounting 

AC  504 

Intermediate  Accounting  II 

BU  212 

Introduction  to  Finance 

EC  102 

Economics  II 

TOTAL  CREDITS 


3  credits 

4 

3 

5 

3 


3 
3 
5 
3 
3 
70 


Students  beginning  this  program  following  the  Fall  H 
requirements: 

Humanities  (1  course) 
Natural  Science  (1  course) 
Statistics 


1  semester  will  need  in  addition  to  the  above 

3 

3-4 

3 
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Executive  Secretarial  -  Associate  in  Science  Degree 

CURRICULUM 


3 
3 
3 
6 
3 

Fourth  Semester 

AC  101  Principles  of  Accounting  I  -  Secretarial  3 

EN  102  English  Composition  II  3 

SE  124  Executive  Office  Procedures  3 

SE  201  Administrative  Word  Processing  II  3 

SH  604  Advanced  Shorthand  II  -  BBS  6 

TY  125  Typing  IV  3 

TOTAL  CREDITS  77 

*  EN  230  (Introduction  to  Speech)  may  satisfy  the  Humanities  requirement  if  completed  prior  to 
the  Fall  1988  semester. 

Students  beginning  this  program  following  the  Fall  1988  semester  will  need  in  addition 
to  the  above  requirements: 

Humanities  (1  course)  3 

Natural  Science  (1  course)  3-4 


First  Semester 

EN  301 

English  I  (G) 

HS  101 

World  History  I 

PS  131 

General  Psychology 

SH  601 

Shorthand  Theory  -  BBS 

TY401 

Typing  I 

Second  Semester 

BU  111 

Business  Law  I 

EN  302 

English  II  (P) 

MA  117 

Business  Mathematics 

SH602 

Intermediate  Shorthand  -  BBS 

TY402 

Typing  II 

Third  Semester 

EN  101 

English  Composition  I 

Humanities* 

SE200 

Word  Processing 

SH603 

Advanced  Shorthand  I  -  BBS 

TY  124 

Typing  HI 
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Word  Processing  -  Associate  in  Science  Degree 

CURRICULUM 

First  Semester 

EN  301  English  I  (G)  3 

TY  401  Typing  I  4 

PS  131  General  Psychology  3 

MA  203  Intermediate  Algebra  3 

or  MA  117  Business  Mathematics  (3  credits) 

Humanities  3 


3 
3 
3 
3 
Humanities  3 

Fourth  Semester 

EN  102  English  Composition  II  3 

SE  125  Secretarial  Procedures  II  3 

SE  202  Word  Processing  HI  3 

CP  235  Microcomputer  Applications  3 

Internship  3 

TOTAL  CREDITS  62 

Also  required  for  degree: 

Natural  Science  3-4 


Second  Semester 

EN  302 

English  II  (P) 

SE  200 

Word  Processing  I 

TY402 

Typing  II 

HS  101 

World  History  I 

MT601 

Machine  Transcription  I 

Third  Semester 

EN  101 

English  Composition  I 

SE  124 

Executive  Office  Procedures 

SE201 

Word  Processing  II 

TY  124 

Typing  III 
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Shorthand  -  Certificate  Program 


CURRICULUM 


EN  301 
HS  101 
PS  131 
SH601 
TY401 


BU  111 

EN  302 
MA  117 
SH  602 
TY  402 


EN  101 
SE200 
SH603 
TY  124 


SH604 
TY  125 


First  Semester 


English  I  (G) 
World  History  I 
General  Psychology 
Shorthand  Theory  -  BBS 
Typing  I 

Second  Semester 

Business  Law  I 
English  II  (P) 
Business  Mathematics 
Intermediate  Shorthand  -  BBS 
Typing  II 

Third  Semester 

English  Composition  I 
Word  Processing 
Advanced  Shorthand  -  BBS 
Typing  III 

Fourth  Semester 

Advanced  Shorthand  II  -  BBS 
Typing  IV 
TOTAL  CREDITS 


6 
3 
62 


Bookkeeping  -  Certificate  Program 


CURRICULUM 


EN  301 
TY  401 
BU  111 
MA  1 1 7 
AC  501 


EN  302 
TY402 
AC  301 
AC  502 
CP231 


First  Semester 

English  I  (G) 
Typing  I 
Business  Law  I 
Business  Mathematics 
Accounting  I 

Second  Semester 

English  II  (P) 

Typing  II 

Computerized  Accounting 

Accounting  II 

Introduction  to  Data  Processing 

TOTAL  CREDITS 


3 
4 
3 
5 
3 
36 
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Machine  Transcription  -  Certificate  Program 

CURRICULUM 


First  Semester 

EN  301 

English  I  (G) 

TY401 

Typing  I 

PS  131 

General  Psychology 

MA  117 

Business  Mathematics 

Second  Semester 

EN  302 

English  II  (P) 

TY402 

Typing  II 

MT601 

Machine  Transcription  I 

SE  124 

Executive  Office  Procedures 

Third  Semester 

CP231 

Introduction  to  Data  Processing 

EN  101 

English  Composition  I 

MT602 

Machine  Transcription  II 

SE200 

Word  Processing 

TY  124 

Typing  III 

TOTAL  CREDITS 

3 
3 
6 
3 
3 
47 


70 


Course  Descriptions 
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Courses 


Please  note:  Not  all  the  courses  listed  in  this  catalogue  are  offered  each  semester.  In 
addition,  some  newer  courses  are  not  included.  For  an  up-to-date  course  schedule  by 
semester  contact  the  Registrar's  office. 

ACADEMIC  SUPPORT  (ACS) 

ACS  00-081  (replaces  ACS  00-080  New  Student  Seminar)  College  Survival 
Seminar 

All  entering  students  take  this  course  which  encourages  them  to  become  active  partic- 
ipants in  learning.  Student  success  is  promoted  through  ongoing  group  support,  dis- 
cussion, writing,  guest  speakers,  tours  and  various  exercises.  Students  learn  to  be  assertive 
as  they  discover  RCC,  explore  career  and  cultural  concerns  and  make  plans  for  the 
future.  Offered  in  English,  Spanish,  French,  and  Cantonese. 
Prerequisite:  None  1.5  credits 

ACS  00-190:  Issues  in  Applied  Learning  Theory 

Techniques  for  improving  course  work  in  standard  academic  courses.  The  techniques 
help  students  raise  the  kinds  of  questions  asked  in  the  fields  they  are  studying,  identify 
the  parts  of  difficult  academic  tasks,  and  thus  improve  their  academic  performance. 
Prerequisite:  None  3  credits 

ACS  90-298:  Internship/Cooperative  Education  I 

The  course  is  a  blend  of  classroom  study  (the  seminar)  and  work  experience  related  to 
the  student's  major  or  career  interest.  Students  benefit  by  applying  knowledge  acquired 
in  coursework  to  a  job  environment,  by  developing  their  skills  and  by  learning/under- 
standing business  procedures.  Job  interviewing  skills  and  resume  writing  workshops  are 
required.  Placement  monitoring,  evaluation  and  support  for  job-keeping,  and  problem- 
solving  is  provided.  Students  must  be  available  to  work  a  minimum  of  10-20  hours  per 
week  for  at  least  10  weeks  (150  hours).  Fall  semester  only. 
Prerequisite:  ENG  20-101  and  3  courses  in  the  student's  major.  3  credits 

ACS  90-299:  Internship/Cooperative  Education  II 

Same  as  ACS  90-298  except  this  section  is  offered  during  the  Spring  Semester  only. 

Students  are  encouraged  to  take  two  internships. 

Prerequisite:  ENG  20-101  and  3  courses  in  the  student's  major.  3  credits 

BUSINESS  (BUS) 

Business  Mathematics  (03) 

BUS  05-107:  Business  Mathematics 

Emphasis  on  the  application  of  fundamental  principals  of  business,  percentages,  mark- 
up, simple  and  compound  interest,  depreciation,  insurance,  payrolls  and  taxes,  graphical 
analysis,  and  linear  equations.  (This  cannot  be  used  as  a  Business  Elective.) 
Prerequisite:  MAT  10-098  or  placement  test  3  credits 
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Accounting  (10) 

BUS  10-101:  Principles  Of  Accounting  I 

Introduction  to  the  fundamental  principles  of  accounting  theory.  Emphasis  on  account- 
ing cycle,  journals,  ledgers,  adjusting  and  closing  entries,  working  papers  and  financial 
statements. 
Prerequisite:  MAT  10-098  or  placement  test,  ENG  20-097  or  placement  test    3  credits 

BUS  10-101:  Principios  de  la  Contabilidad  I 

Introduccion  a  los  princicipios  fundamentales  de  la  teoria  de  Contabilidad.  Se  hace 
enfasis  en  los  ciclos  de  contabilidad,  manejo  de  los  libros  de  contabilidad  e  informes 
financieros.  Texto  en  ingles  usando  con  material  suplementario  escrito  en  espafiol.  La 
clase  sera  conducida  en  espafiol. 
Pre-requisito:  MAT  10-098,  ESL  10-022  y  ESL  10-032  o  prueba  diagnostica  3  creditos 

BUS  10-102:  Principles  of  Accounting  II 

Continuation  of  AC  101.  Accounting  theory  in  relation  to  corporations  and  partnerships 
with  problems  relating  to  assets,  liabilities,  payroll  systems,  and  methods  of  computing 
dividends,  statements,  and  applications  of  funds. 
Prerequisite;  BUS  10-101  3  credits 

BUS  10-103:  Income  Taxes 

Develops  an  understanding  of  the  basic  concepts  of  Federal  Income  taxation  as  it  applies 
to  individuals,  partnerships,  and  corporations.  Emphasizes  the  determination  of  taxable 
income,  allowable  deductions,  and  gains  and  losses.  Practical  situations  will  involve  the 
preparation  of  tax  returns.  Designed  for  students  who  already  have  some  knowledge  of 
accounting.  (Fall  semester) 
Prerequisite:  BUS  10-101  3  credits 

BUS  10-104:  Computerized  Accounting 

Offers  students  hands-on  computer  experience  using  accounting  software  packages  and 
electronic  spreadsheet  applications  for  the  IBM  PC.  Using  the  theory  learned  in  Prin- 
ciples of  Accounting  I,  students  will  experience  the  ease  in  preparing  financial  reports 
through  the  use  of  the  computer. 
Prerequisite:  BUS  10-101  3  credits 

BUS  10-201:  Intermediate  Accounting  I 

Special  valuation  problems  relating  to  inventories,  investment,  receivables,  and  other 
assets.  Studies,  in  depth,  generally-accepted  accounting  principles  related  to  income 
determination  and  the  preparation  of  financial  statements.  (Fall  Semester) 
Prerequisite:  BUS  10-102  3  credits 

BUS  10-202:  Intermediate  Accounting  II 

Continuation  of  AC  201.  Examines,  extensively,  problems  relating  to  leases  and  pension 
plans,  long  term  investments,  and  current  and  long  term  liabilities.  Other  topics  include 
capital  stock,  stock  right  and  warrants,  and  an  introduction  to  present  value  techniques 
related  to  accounting  valuations.  (Spring  Semester) 
Prerequisite:  BUS  10-201  3  credits 
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BUS  10-203:  Cost  Accounting 

Accounting  in  a  manufacturing  enterprise.  Devotes  special  attention  to  accounting  for 
materials,  labor,  and  factory  overhead.  Also  examines  job  order,  process,  and  standard 
cost  systems.  (Spring  Semester) 
Prerequisite:  BUS  10-201  3  credits 

BUS  10-206:  Introduction  to  Finance 

Introduction  to  the  role  of  financial  management  of  the  business  firm.  Review  of  financial 

statements  and  the  forms  of  organization.  Cost  of  capital  concepts  and  planning  the  use 

of  assets  are  introduced  as  management  evaluation  techniques.  Also  surveys  security 

markets,  effects  on  inflation,  investment  institutions,  and  the  essentials  of  international 

finance. 

Prerequisite:  BUS  10-102  3  credits 

Management  (20) 

BUS  20-131:  Management  I 

Provides  a  framework  for  the  study  of  management  principles.  The  case  method,  lectures, 

and    discussions    are    used    to    study    problem-solving    in    planning,    organizing,    and 

controlling. 

Prerequisite:  ENG  20-101  3  credits 

BUS  20-132:  Management  II 

Explores  the  analysis  of  managerial  decision-making  of  both  profit  and  non-profit  or- 
ganizations. Focuses  on  techniques  used  in  making  managerial  decisions  via  the  oper- 
ational systems  approach  to  management.  An  understanding  of  the  five  basic  principles 
of  management  (planning,  staffing,  control,  organizing,  and  decision-  making)  is  pre- 
sumed in  this  course. 
Prerequisite:  BUS  20-131  3  credits 

BUS  20-181:  Small  Business  Management 

Focuses  on  efficient  management  of  the  small  business  enterprise.  Planning,  organizing, 
activating,  and  controlling,  applied  to  small  business  operation.  In  each  area,  emphasis 
is  placed  upon  the  unique  importance  of  small  firms. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

BUS  20-182:  Personnel  Management 

Principles  of  personnel  management  and  their  application  in  current  personnel  policies 
and  practices,  with  particular  attention  to  the  role  of  the  supervisor.  Topics  include: 
recruitment,  selection  and  placement  of  personnel  and  development  of  personnel  re- 
sources; wage  and  salary  administrations;  employee  performance  appraisal;  labor  re- 
lations; leadership  styles;  and  techniques  to  promote  effective  communication  and 
positive  motivation.  (Spring  semester) 
Prerequisite:  BUS  20-131  3  credits 
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Business  Law  (30) 

BUS  30-121:  Business  Law  I 

Deals  with  the  nature  of  legal  contracts  and  institutions,  essentials  of  contracts,  legal 
rules  relating  to  the  performance  of  a  contract,  remedies  granted  in  breach  of  contracts, 
law  of  sales  and  agencies,  property  bailment,  and  negotiable  instruments. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

BUS  30-122:  Business  Law  II 

Continuation  of  Business  Law  I.  Fundamental  concepts  of  property  examined  in  the 
context  of  Uniform  Commercial  Code.  Emphasis  on  areas  of  sales,  commercial  paper, 
and  secured  transactions.  Related  topics  considered  are  insurance,  product  liability,  and 
consumer  protection. 
Prerequisite:  BUS  30-121  3  credits 

Marketing  (40) 

BUS  40-141:  Introduction  to  Marketing 

Overview  of  marketing  and  its  role  both  within  the  firm  and  within  society.  Emphasis 
on  the  pervasive,  integral,  inter-relationships  among  dynamic  dimensions  of  the  envi- 
ronment, marketing  activities,  and  consumer  attitudes. (Fall  semester) 
Prerequisite:  ENG  20-101  3  credits 

Business  Internship  (90) 

BUS  90-298/299:  Internship/Cooperative  Education  I  &  II 

The  course  is  a  blend  of  classroom  study  (the  seminar)  and  work  experience  related  to 
the  student's  major  or  career  interest.  Students  benefit  by  applying  knowledge  acquired 
in  coursework  to  a  job  environment,  by  developing  their  skills  and  by  learning/under- 
standing business  procedures.  Job  interviewing  skills  and  resume  writing  workshops  are 
required.  Placement  monitoring,  evaluation  and  support  for  job-keeping,  and  problem- 
solving  is  provided.  Students  must  be  available  to  work  a  minimum  of  10-20  hours  per 
week  for  at  least  10  weeks  (150  hours). 

BUS  90-298  offered  in  the  Fall  semester.  BUS  90-299  offered  in  the  Spring  semester. 
Prerequisite:  ENG  20-101  and  three  courses  in  the  student's  major  3  credits 

COMPUTER  INFORMATION  SYSTEMS  (CIS) 

CIS  10-100:  Keyboarding  for  Computer  Programming 

Designed  for  students  preparing  for  careers  in  Computer  Programming  Technology/ 

Science.  Prepares  students  with  keyboarding  skills  (typing)  for  data  entry  on  a  computer 

terminal.  Emphasis  on  alphabetic  keyboard,  numbers  and  symbols,  and  handling  of 

software. 

Prerequisite:  ENG  20-097  or  placement  test  3  credits 
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CIS  10-101:  Introduction  to  Data  Processing 

Examines  the  role  of  Data  Processing  in  business.  Covers  basic  definitions  and  termi- 
nology. Emphasis  on  programming  concepts;  binary,  octal,  and  hexadecimal  arithmetic; 
and  flowcharting.  Also  includes  examination  of  how  a  computer  is  organized,  and  an 
overview  of  computer  systems  operations. 
Prerequisite:  ENG  10-097  or  placement  test  3  credits 

CIS  10-101:  Introduccion  a  Procesamiento  de  Datos 

Hechos  basicos;  Historia  de  procesamiento  de  datos;  Maquinas  de  tabulacion  y  "record" 
unitario;  unidad  central  de  proceso;  unidades  de  entrada  y  salida;  organigramas;  una 
introduccion  a  la  programacion.  Texto  en  ingles  usando  con  material  suplementario 
escrito  en  espahol.  La  clase  sera  conducida  en  espanol. 
Pre-requisito:  ESL  10-022  o  prueba  diagnostica  3  creditos 

CIS  10-102:  Programming  Logic 

This  course  serves  as  an  introductory  course  in  problem  solving  as  it  applies  to  computer 
programming.  Flowcharting  and  decision  tables  will  will  be  emphasized  as  a  means  of 
illustrating  logical  and  sequential  steps  involved  in  program  development.  Assignments 
include  the  analysis,  design,  and  flowcharting  of  various  types  of  programs  (report, 
extract/selection,  edit,  update,  utility)  in  a  single  and  multiple  file  situation. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

CIS  10-121:  BASIC  I 

Use  of  terminal,  elementary  commands;  flowcharting  fundamentals;  input,  read,  data, 

and    REM    statements;    If/Then/Else   and    Go/To   statements;    For/Next   loops;    and 

Functions. 

Prerequisite:  MAT  10-098  or  placement  test,  CIS  10-101  or  CIS  10-102  3  credits 

CIS  10-122:  BASIC  II 

A  continuation  of  CIS  10-121  including:  subroutines,  arrays,  file  access.  File  I  O,  String 

Handling  Capabilities,  Systems  flowcharting,  and  applications  of  BASIC  to 

MANAGEMENT. 

Prerequisite:  CIS  10-121  3  credits 

CIS  10-131:  COBOL  I 

COBOL  means  Common  Business  Oriented  Language.  Course  covers  background, 

history,  and  advantages.   Includes  a  comparison  of  COBOL  to  other  programming 

languages  in  terms  of  structure,  syntax,  organization,  and  construction.  Also  includes: 

a  description  of  data  items;  basic  arithmetic;  branch  instructions;  liberals;  output;  the 

function,  content,  and  purpose  of  Data  Division;  and  COBOL  clauses  within  the  data 

division. 

Prerequisite:  MAT  10-098  or  placement  test,  CIS  10-101,  CIS  10-102  3  credits 

CIS  10-141:  Micro  Computer  Applications 

This  is  an  introductory  course  which  exposes  the  student  to  application  software  for 
microcomputers,  including  information  processing,  spreadsheets,  and  database  pro- 
grams. Projects  are  assigned  in  each  of  the  areas  using  popular  software  packages 
available  in  IBM-PC  computers.  The  student  will  utilize  these  programs  to  solve  various 
business  related  projects. 
Prerequisite:  CIS  10-101  or  CIS  10-102  or  BUS  10-101  3  credits 
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CIS  10-201:  FORTRAN 

Course  emphasizes  the  relation  of  FORTRAN  to  other  programming  languages.  Includes 
an  introduction  to  FORTRAN.  Also  includes  the  following:  arithmetic  instructions, 
branching  instructions,  logical  DO's,  DIMENSION  statements,  functions,  subroutines, 
and  applications  of  FORTRAN  in  management. 
Prerequisite:  CIS  10-121  or  CIS  10-131  3  credits 

CIS  10-202:  Programming  in  "C" 

A  comprehensive  study  of  the  C  language  with  an  emphasis  on  using  structured  principles 
for  program  design.  Students  will  be  expected  to  design,  code,  execute  and  debug  a 
variety  of  programs.  Programming  topics  will  include  operators,  arrays,  function  defi- 
nitions, data  types,  pointers,  storage  classes,  control  structures,  and  disk  input/output 
and  printer  input/output  functions. 
Prerequisite:  CIS  10-141  or  concurrent  3  credits 

CIS  10-211:  PASCAL 

PASCAL  programming  including  writing  programs,  testing,  and  debugging.  Includes 
format  statements,  flow  charts,  subroutines,  data  files,  and  file  operations.  Students  will 
develop  algorithms  and  document  some  of  the  programs.  They  will  also  be  able  to 
recognize  and  use  program  elements  such  as:  variables,  constants,  assignments,  expres- 
sions, mathematical  operations,  and  ordinal  types  and  subranges. 
Prerequisite:  CIS  10-121  3  credits 

CIS  10-215:  RPG  (Report  Programming  Generator) 

Introduction  to  RPG,  input/output  programming,  calculations,  printing  of  reports,  proc- 
essing of  punched  cards,  techniques  of  programming,  table  handling,  system  3  and  RPG 
II,  arrays,  and  subroutines. 
Prerequisite:  CIS  10-121,  CIS  10-102,  MAT  10-098  3  credits 

CIS  10-221:  Systems  Analysis  and  Design 

Explores  basic  ideas.  Course  covers:  introduction  to  business  systems  analysis  and  design, 
the  preliminary  investigation,  detailed  investigation  and  project  analysis,  systems  design, 
development  of  systems,   application  of  systems,  and  analysis  and  design  concepts. 
(Spring  semester) 
Prerequisite:  CIS  10-132  or  CIS  10-211  3  credits 

CIS  10-231:  COBOL  II 

Continuation  of  COBOL  I  covering  the  following:  Level  numbers;  COBOL  data  types; 
inputting  data  into  COBOL  programs;  file  organizations  and  access;  input  and  output 
files;  printed  data  into  COBOL  programs;  printed  output  vs.  soft  copy  output;  the 
procedure  division;  command  module;  arithmetic  operations;  conditional  testing  pro- 
cedures; the  perform  statement:  loops  and  routines;  subscripting  the  occurs  clause;  sort, 
merge,  and  look-up  procedures;  compilier/library  sub  programs;  and  debugging  of 
COBOL  programs. 
Prerequisite:  CIS  10-131  3  credits 
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EARLY  CHILDHOOD  EDUCATION  (ECE) 

ECE  10-101:  Child  Growth  and  Development 

Focuses  on  central  issues  of  growth  and  development,  theoretical  and  practical,  as  they 
apply  to  the  process  of  early  life.  Particular  emphasis  on  significant  and  recent  research, 
modern  concepts  and  theories  of  human  development.  The  relative  influences  of  heredity, 
environment,  infant  and  child  health  care,  socialization,  and  sex  stereotyping  are  ex- 
plored. (Fulfills  Social  Science  requirement). 
Prerequisite:  SSI  35-122  or  concurrent  3  credits 

ECE  10-102:  Observing  and  Recording  Childhood  Behavior 

Observation  of  children  in  a  variety  of  pre-school  settings.  Analysis  and  evaluation  of 
children's  social,  emotional,  and  intellectual  skills.  Examination  of  the  role  of  the  teacher, 
classroom  curriculum,  and  organization.  Field  study  is  two-thirds  of  class  time. 
Prerequisite:  ECE  10-101  or  concurrent  3  credits 

ECE  10-103:  Music  and  Movement  in  Education 

Music  is  a  vital  part  of  daily  living.  It's  become  a  part  of  life  as  opportunities  are 
provided  for  experiences  in  singing,  responding  physically  to  different  rhythms,  creative 
expressions,  playing  instruments,  and  quiet  listening.  Movement  is  synonymous  with 
the  growing  child.  Today,  more  than  ever,  educators  realize  the  tremendous  amount  of 
learning  that  takes  place  through  psychomotor  activities.  The  young  child  should  be 
free  to  explore  and  experiment  with  their  own  movements  in  response  to  stimuli.  To 
this  end  the  well-organized  child  development  curriculum  provides  a  wide  range  of 
musical  and  movement  exploration  activities  and  exprences  adequate  to  meeting  the 
needs  and  interests  of  all  children. 
Prerequisite:  ECE  10-102  3  credits 

ECE  10-104:  Current  Issues  in  Early  Childhood  Education 

This  course  discusses  the  issues  of  sexuality  and  sexual  behavior,  the  impact  of  divorce, 
single  parenting,  alcoholism,  changing  family  patterns,  and  mastering  the  school  envi- 
ronment. Strategies  used  to  assist  parents  in  meeting  the  developmental  and  parenting 
issues  that  are  particular  to  their  children  will  be  explored. 
Prerequisite:  ECE  10-101  or  concurrent  3  credits 

ECE  10-105:  Role  of  Play  in  Child  Development 

Theories  of  play.  Role  of  play  in  cognitive,  affective,  and  social  development  of  the  child; 
play  and  creativity.  Assessment  and  analysis  of  children's  needs  through  their  play. 
Field  observation  and  analysis. 
Prerequisite:  None  3  credits 

ECE  10-201:  Exploring  Parenting 

This  course  covers  a  range  of  current  issues  as  identified  by  the  Office  of  Administrative 

Families  and  Youth.  An  understanding  of  group  dynamics  as  well  as  the  importance  of 

parent  involvement  in  the  educational  development  of  the  child  will  be  addressed.  This 

course  enables  the  student  to  lead  discussion  groups  and  facilitate  parent  education 

programs  with  sensitivity  to  social  issues  relevant  to  Third  World  People  and  indigent 

Whites. 

Prerequisite:  ECE  10-101  ■  3  credits 
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ECE  10-202:  History,  Theory,  and  Practice  of  Early  Childhood  Education 

Introduction  to  the  historical  events  and  major  theories  that  influenced  the  development 
of  early  childhood  education.  Discussions  and  reading  will  focus  on  contemporary  trends 
and  future  directions  in  the  field,  inclusive  of  educational  practices  and  curriculum. 
Prerequisite:  ECE  10-101  3  credits 

ECE  10-203:  Special  Needs  in  Childhood  Education 

Goals  of  the  course  are:  to  develop  an  understanding  of  the  abilities  and  disabilities  of 
the  groups  of  children  classified  as  exceptional  or  as  having  "special  needs";  to  develop 
an  understanding  of  the  needs  of  exceptional  children  and  the  instructional  organizations 
employed  to  meet  these  needs;  to  develop  an  appreciation  of  the  impact  of  educational 
and  psychological  handicaps  upon  an  individual;  and  to  aid  in  the  development  of 
recognition  of  society's  challenge  to  help  the  handicapped  realize  their  potential. 
Prerequisite:  ECE  10-102,  ECE  10-202  3  credits 

ECE  10-204:  Child  Health  Care 

Presents  an  identification  of  health  needs  and  problems  of  young  children.  Analyzes  the 
role  played  by  the  home  and  the  school  in  the  physical  development  of  the  young  child. 
Examines  the  common  disorders  and  diseases  of  childhood 
and  the  principles  of  nutrition  related  to  meal  planning  for  young  children. 
Prerequisite:  ECE  10-101  3  credits 

ECE  10-205:  Expressive  Arts 

Explores  the  many  ways  in  which  children  can  be  creators  in  a  day  care  setting.  Analyzes 
the  importance  of  creative  experiences  as  ways  of  learning  about  individual  children, 
their  hopes,  dreams,  fears,  and  frustrations.  Building  in  opportunities  for  children  (ages 
2  to  6)  to  succeeed  through  the  exploration  of  music,  art,  rhythm  and  movement,  and 
dramatic  play  for  children  . 
Prerequisite:  ECE  10-102,  ECE  10-202  3  credits 

ECE  10-206:  Early  Childhood  Curriculum  I 

This  course  emphasizes  the  development  of  instructional  skills  and  application  of  those 
skills  to  a  specific  method  for  individualizing  instruction.  The  course  is  beneficial  to 
both  the  novice  and  experienced  teacher  to  strengthen  the  skills  the  teacher  must  posess 
to  function  successfully  in  all  learning  environments  for  young  children.  To  be  taken 
concurrently  with  ECE  298. 
Prerequisite:  ECE  10-202  3  credits 

ECE  10-207:  Early  Childhood  Curriculum  II 

Continuation  of  ECE  10-206:  Curriculum,  methods,  and  techniques  used  in  working 

with  young  children. 

Prerequisite:  ECE  10-102,  ECE  10-202  3  credits 

ECE  10-208:  Planning  and  Programming  for  Child  Development  Centers 
(Supervision  and  Administration) 

Presentation  of  comprehensive  view  of  day  care  today,  including:  developmental  char- 
acteristics of  young  children,  planning  and  the  environment,  programming,  licensing, 
staffing,  community  involvement,  and  parent  relationships.  Opportunities  for  field  ob- 
servation provided  and  classroom  management. 
Prerequisite:  ECE  10-205  -  3  credits 
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ECE  90-290:  CDA  Credentialling  Practicum 

CDA  Competancy  Goals  and  Functional  Areas  for  Preschool  core  givers  in  Center-Based 

Programs. 

Competency  Goals 

1.  To  establish  and  maintain  a  safe,  healthy  learning  environment. 

2.  To  advance  physical  and  intellectual  competence. 

3.  To  support  social  and  emotional  development  and  provide  positive  guidance. 

4.  To  establish  positive  and  productive  relationships  with  families. 

5.  To  ensure  a  well-run,  purposeful  program  responsive  to  participant  needs. 

6.  To  maintain  a  commitment  to  professionalism. 

Prerequisite:  ECE  10-207,  ECE  10-298  18  credits 

ECE  90-298:  Child  Care  Internship  I 

Internship  provides  a  framework  for  students  to  experience  the  concept  of  working 
directly  with  young  children  in  the  classroom.  At  any  field  site  to  which  the  student  is 
assigned  ,  there  must  be  a  supervising  teacher  to  meet  with  students  regularly,  assist  in 
the  development  and  the  implementation  of  lesson  plans,  and  to  advise  students  as  they 
work.  Periodic  evaluations  are  submitted  to  the  course  instructor  by  the  supervising 
teacher.  This  evaluation  is  an  important  component  of  the  final  grade.  A  total  of  45 
hours  per  semester  is  required.  This  course  is  to  be  taken  concurrently  wit  ED  290. 
Prerequisite:  ECE  10-206  or  concurrent  3  credits 

ECE  90-299:  Child  Care  Internship  II 

Continuation  of  ECE  10-298.  Students  assess  specific  children  and  design  appropriate 

programs  for  young  children. 

Prerequisite:  ECE  90-298  3  credits 

ENGLISH  (ENG) 

ENG  20-094:  Developmental  Reading  I 

Review  of  initial  reading  skills  to  assist  the  student  in  acquiring  competence  in  reading. 
Emphasis  on  assisting  the  student  in  developing  critical  reading  skills  in  the  sciences 
and  social  sciences.  This  course  does  not  satisfy  any  degree  requirements. 
Prerequisite:  Reading  placement  test  or  instructor's  consent.  5  credits 

ENG  20-095:  Developmental  Reading  II 

Continuation  of  Developmental  Reading  I.  This  course  does  riot  satisfy  any  degree 

requirements. 

Prerequisite:  Reading  placement  test  5  credits 

ENG  20-096:  Developmental  Writing  I 

Designed  to  review  basic  English  grammar  and  build  vocabulary  and  spelling  skills. 
This  course  will  teach  effective  sentence  writing  skills,  paragraph  writing,  and  essay 
structure  in  preparation  for  ENG  20-097  or  placement  test  and  ENG  20-101.  This  course 
does  not  satisfy  any  degree  requirements. 
Prerequisite:  Writing  placement  test  5  credits 
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ENG  20-097:  Developmental  Writing  II 

Focus  on  paragraph  development  and  organization;  includes  types  of  paragraphs,  idea 
development,  coherence,  and  efTective  transition.  Designed  for  the  student  who  is  not 
yet  ready  for  the  the  rigorous  diet  of  ENG  20-101.  This  course  does  not  satisfy  any 
degree  requirements. 
Prerequisite:  ENG  20-096  or  English  placement  test  3  credits 

ENG  20-101:  English  Composition  I 

Develops  the  ability  to  write  narrative,  descriptive,  expository  process,  and  argumen- 
tative essays.  Prepares  the  student  to  write  a  research  paper.  Students  will  read  selected 
short  works  which  will  serve  as  models  for  their  writing. 
Prerequisite:  ENG  20-097  or  English  placement  test  3  credits 

ENG  20-102:  English  Composition  II 

Builds  up  the  skills  initiated  in  ENG  20-101.  Research  procedures  emphasized:  term 
paper  required.  Introduces  genres  of  literature:  short  stories,  poetry,  and  drama.  Students 
write  a  series  of  short  critical  essays  analyzing  the  literary  selections. 
Prerequisite:  ENG  20-101  3  credits 

ENG  20-110:  Introduction  to  Speech 

Develops  techniques  needed  to  improve  public  speaking  skills  as  well  as  small  group 
and  one-to-one  communications.  Enhances  understanding  of  the  varied  purposes  of  oral 
communication  and  equips  students  with  the  knowledge  of  types  of  speech  and  their 
appropriate  usage. 
Prerequisite:  ENG  20-101  or  concurrent  3  credits 

ENG  20-210:  Advanced  Composition 

Refines  the  skills  developed  in  English  Composition  I  and  II.  Using  a  variety  of  rhetorical 
strategies,  the  student  writes  expository  and  argumentative  essays  based  on  critical 
analysis  of  college-level  reading.  An  opportunity  to  do  advanced  research  is  also  provided. 
Strongly  recommended  for  transfer  students.  Not  a  substitute  for  ENG  20-102. 
Prerequisite:  ENG  20-102  or  concurrent  3  credits 

ENG  20-220:  World  Literature  I 

A  study  of  important  writers  from  ancient  times  to  the  seventeenth  century.  Readings 

are    from    Biblical,    Greek,    Roman,    Oriental,    African,    Medieval,    and    Renaissance 

literature. 

Prerequisite:  ENG  20-101  3  credits 

ENG  20-221:  World  Literature  II 

A  study  of  important  writers  from  the  late  seventeenth  century  to  the  present.  Readings 
are  from  Neo-classical,  Romantic,  Realistic,  Naturalistic,  and  Modern  Literature. 
Prerequisite:  ENG  20-101  3  credits 

ENG  20-225:  African- American  Literature 

Presents  an  overview  of  the  literature  of  African-Americans  through  a  survey  of  their 
representative  works.  Designed  to  provide  understanding  and  appreciation  of  African- 
American  literature. 
Prerequisite:  ENG  20-101  ^  3  credits 


ENG  20-226:  Writers  in  America:  1600-1865 

A  chronological  survey  of  American  literature  from  the  Colonial  period  through  the 
Civil  War.  The  relationship  between  literature  and  American  life  of  authors  from  all 
segments  of  society. 
Prerequisite:  ENG  20-101  3  credits 

ENG  20-227:  Writers  in  America:  1865-present 

A  chronological  survey  of  American  literature  from  the  post-Civil  War  period  to  the 
present.  The  emergence  of  modern  American  literature  as  a  response  to  cultural,  social, 
and  economic  changes  in  the  works  of  authors  from  all  segments  of  society. 
Prerequisite:  ENG  20-101  3  credits 

ENG  20-232:  Children's  Literature 

This  course  will  provide  a  survey  of  children's  literature  from  a  cross-cultural  perspective. 
Students  will  develop  a  framework  for  evaluating  the  texts  for  literary  and  artistic  quality 
as  well  as  in  terms  of  the  value  system  they  project.  The  course  will  introduce  students 
to  relevant  children's  literature  collections  and  reference  materials.  Finally,  students  will 
learn  to  apply  critical  concepts  to  other  imaginative  media  aimed  at  children,  i.e.  tel- 
evision, films,  computer  games,  magazines,  etc. 
Prerequisite:  ENG  20-102  or  concurrent  3  credits 

ENG  20-251:  Journalism  I 

Techniques  for  collecting  information,  various  forms  of  newspaper  writing,  and  layout, 
as  well  as  an  introduction  to  social  and  philosophical  issues.  Students  participate  in  the 
production  of  the  College  newspaper. 
Prerequisite:  ENG  20-101  or  concurrent  3  credits 

ENG  20-252:  Journalism  II 

Building  on  skills  developed  in  ENG  20-  251.  Students  are  introduced  to  advanced 
reporting  techniques.  Interviewing,  cultivating  of  sources,  and  feature  writing  techniques 
are  discussed.  Frequent  writing  assignments. 
Prerequisite:  ENG  20-  251  3  credits 

ENG  20-260:  Creative  Writing  Seminar 

Offers  the  focus  and  discipline  which  are  necessary  for  students  with  an  interest  in 
writing.  Emphasis  on  the  essential  elements  required  for  writing  short  stories  and  poetry. 
Student  work  and  good  writing  models  will  be  read  and  discussed  in  class. 
Prerequisite:  ENG  20-101  3  credits 

ENG  20-261:  English  Honors  Seminar 

The  course  will  take  the  form  of  an  advanced  seminar  in  classical  literature,  embracing 
various  cultural  milieux.  The  course  will  deal  specifically  with  a  particular  genre,  the 
purpose  of  which  is  to  deepen  students  understanding  of  the  interrelationships  of  char- 
acter, conflict,  setting,  and  language  in  one  piece,  and  to  discover  meaning  in  a  rich 
and  complex  work. 
Prerequisite:  ENG  20-102  4  credits 
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ENG  90-298:  Journalism  Practicum 

Furthers  the  news  gathering  and  news  writing  skills  learned  in  Journalism  I  and  II. 
Interns  are  expected  to  work  independently  after  discussing  story  topics  with  the  jour- 
nalism instructor.  Interns  will  help  sell  ads,  mail  the  student  newspaper,  and  participate 
in  the  production  of  each  monthly  issue. 
Prerequisite:  ENG  20-  251  and  252  3  credits 

ESL  CONVERSATION 

Note:  All  ESL  Conversation  course  require  a  grade  of  C  or  better  for  advancement  to 
the  next  level. 

ESL  10-041  (formerly  EN  110,  ESL  10-010):  ESL  Beginning  Conversation 
Level  1 

This  course  is  for  students  with  very  little  or  no  English  speaking  ability.  Emphasis  will 
be  on  oral/aural  communication  through  vocabulary  building  and  gradual  control  of 
grammatical  structures.  All  students  will  be  expected  to  participate  according  to  their 
level  of  ability.  This  course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  placement  test  5  credits 

ESL  10-042  (formerly  EN  110,  ESL  10-010):  ESL  Beginning  Conversation 
Level  2 

This  course  is  for  students  who  speak  some  English.  The  students  will  improve  listening 
and  speaking  skills  through  guided  conversations  with  improved  grammatical  control. 
Attention  is  given  to  pronunciation  and  vocabulary.  The  teacher  will  speak  English 
only.  This  course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-041  or  placement  test  5  credits 

ESL  10-043  (formerly  EN  111,  ESL  10-011):  ESL  Intermediate  Conversation 
Level  3 

This  course  is  for  students  who  have  a  foundation  in  spoken  English.  Students  are 
exposed  to  a  range  of  ways  of  expressing  themselves  in  a  relevant  context.  Emphasis  is 
on  describing  objects  and  asking  for  amd  giving  directions.  This  course  prepares  students 
for  high-intermediate  language  courses.  This  course  does  not  satisfy  any  degree  require- 
ment. 
Prerequisite:  ESL  10-042  or  placement  test  5  credits. 

ESL  10-044  (formerly  EN  111,  ESL  10-011):  ESL  Intermediate  Conversation 
Level  4 

This  course  is  for  students  who  have  a  basic  foundation  in  spoken  English.  Students  are 
exposed  to  a  range  of  ways  of  expressing  themselves  in  a  relevant  context.  Emphasis  is 
on  giving  an  opinion,  agreeing,  disagreeing,  comparing,  and  contrasting.  This  course 
prepares  the  students  for  advanced  level  language  courses.  This  course  does  not  satisfy 
any  degree  requirement. 
Prerequisite:  ESL  10-043  or  placement  test  5  credits 
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ESL  10-045  (formerly  EN  112,  ESL  10-012):  ESL  Advanced  Conversation 
Level  5 

This  course  is  for  students  who  have  a  strong  foundation  in  spoken  EngHsh.  Students 
will  participate  in  a  variety  of  speaking  activities,  which  will  enable  them  to  practice 
using  advanced  level  grammatical  structures  in  contextual  situations.  Students  will  also 
work  with  a  variety  of  listening  materials  in  order  to  improve  their  listening  compre- 
hension. This  course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-044  or  placement  test  5  credits 

ESL  10-046  (formerly  EN  112,  ESL  10-012):  ESL  Advanced  Conversation 
Level  6 

This  course  is  for  students  who  have  a  strong  foundation  in  spoken  English.  Emphasis 
will  be  on  academic  use  of  grammatical  structures,  which  will  be  practiced  in  contextual 
conversation  activities.  Students  will  be  exposed  to  lectures  where  they  have  to  take 
notes  for  class  discussion.  This  course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-045  or  placement  test  5  credits 

ESL  INTENSIVE  CONVERSATION 

ESL  Intensive  Conversation  is  for  students  who  want  to  make  rapid  progress  in  English 
by  spending  most  of  their  time  studying  this  language.  Designed  for  students  with  strong 
academic  training  and  discipline  as  an  alternative  to  the  regular  ESL  program.  Appro- 
priate for  students  with  previous  background  in  English.  Meets  eight  hours  every  week. 
Opportunity  to  practice  speaking  and  improve  grammar  usage  through  discussion  of 
topics  of  student  interest. 

ESL  10-047  (new  course)  ESL  Intensive  Conversation  I 

Appropriate  for  Level  2/3  student.  Should  be  taken  concurrently  with  ESL  10-057  and 

ESL  10-067.  This  course  does  not  satisfy  any  degree  requirement. 

Prerequisite:  placement  test  5  credits 

ESL  10-048  (formerly  EN  114,  ESL  10-014):  ESL  Intensive  Conversation  II 

Appropriate  for  Level  4/5  student.  Should  be  taken  concurrently  with  ESL  10-058  and 

ESL  10-068.  This  course  does  not  satisfy  any  degree  requirement. 

Prerequisite:  ESL  10-047  or  placement  test  5  credits 

ESL  10-049  (formerly  EN  115,  ESL  10-015):  ESL  Intensive  Conversation  III 

Appropriate  for  Level  5/6  student.  Should  be  taken  concurrently  with  ESL  10-059  and 

ESL  10-069.  This  course  does  not  satisfy  any  degree  requirement. 

Prerequisite:  ESL  10-048  or  placement  test  5  credits 

ESL  READING 

Note:  All  ESL  Reading  courses  require  a  grade  of  C  or  better  for  advancement  to  the 
next  level. 

ESL  10-051  (formerly  EN  120,  ESL  10-020):  ESL  Beginning  Reading 
Level  1 

This  course  is  for  students  with  little  or  no  English  reading  ability.  Students  will  learn 
to  understand  common  written  form  language,  and  will  become  familiar  with  American 
English  phonetic  information  provided  in  an  English-only  dictionary.  They  will  also 
learn  to  recognize  key  words  such  as  pronouns,  question  words,  and  verb  tenses  in  order 
to  facilitate  understanding  of  written  passages.  All  students  will  be  expected  to  participate 
according  to  their  level  of  ability,  this  class  will  be  coordinated  with  the  same  section 
of  the  ESL  level  1  writing  course.  (ESL  10-061).  This  course  does  not  satisfy  any  degree 
requirement. 
Prerequisite:  placement  test  3  credits 
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ESL  10-052  (formerly  EN  120,  ESL  10-020):  ESL  Beginning  Reading 
Level  2 

This  course  is  for  students  with  some  experience  reading  EngHsh.  Coursework  includes 
phonics,  vocabulary  building,  and  sentence  and  paragraph  recognition.  Students  will 
learn  to  read  survival-based  and  basic  reading  materials.  This  course  will  be  coordinated 
with  the  same  section  of  the  ESL  level  2  writing  course.  (ESL  10-062).  This  course  does 
not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-051  or  placement  test  3  credits 

ESL  10-053  (formerly  EN  121,  ESL  10-021):  ESL  Intermediate  Reading 
Level  3 

This  course  is  for  students  who  have  a  low-intermediate  reading  ability  in  English. 
Students  will  learn  basic  reading  skills  required  to  comprehend  narrative  reading  ma- 
terial. Emphasis  is  on  understanding  sequence,  differentiating  fact  from  opinion,  and 
recognizing  word  forms.  This  course  will  be  coordinated  with  the  same  section  of  the 
ESL  level  3  writing  course.  (ESL  10-063).  This  course  does  not  satisfy  any  degree 
requirement. 
Prerequisite:  ESL  10-052  or  placement  test  3  credits 

ESL  10-054  (formerly  EN  121,  ESL  10-021):  ESL  Intermediate  Reading 
Level  4 

This  course  is  for  students  who  have  a  high-intermediate  reading  ability  in  English. 
Students  will  learn  basic  reading  skills  required  to  comprehend  narrative  and  academic 
reading  material.  Emphasis  is  on  recognizing  contextual  clues,  summarizing,  and  ana- 
lyzing the  structure  of  words.  This  course  will  be  coordinated  with  the  same  section  of 
the  ESL  level  4  writing  course.  (ESL  10-064).  This  course  does  not  satisfy  any  degree 
requirement. 
Prerequisite:  ESL  10-053  or  placement  test  3  credits 

10-055  (formerly  EN  122,  ESL  10-022):  ESL  Advanced  Reading 
Level  5 

This  course  is  for  students  who  have  a  low-advanced  reading  ability  in  English.  Students 
will  work  on  reading  and  understanding  a  variety  of  advanced  level  materials.  Course- 
work  will  also  focus  on  summarizing,  vocabulary  expansion,  and  differentiating  between 
the  main  idea  and  details.  This  course  will  be  coordinated  with  the  same  section  of  the 
ESL  level  5  writing  course  (ESL  10-065).  This  course  does  not  satisfy  any  degree 
requirement. 
Prerequisite:  ESL  10-054  or  placement  test  3  credits 

ESL  10-056  (formerly  EN  122,  ESL  10-022):  ESL  Advanced  Reading 
Level  6 

This  course  is  for  students  who  have  a  high-advanced  reading  ability  in  English.  Students 
will  work  on  reading  and  understanding  a  variety  of  advanced  level  materials,  which 
will  include  newspapers,  magazines,  short  stories,  and  a  sampling  of  readings  from  college 
level  textbooks.  Coursework  will  also  focus  on  differentiating  between  fact  and  opinion, 
drawing  inferences,  and  expanding  vocabulary  and  dictionary  skills.  This  course  will 
be  coordinated  with  the  same  section  of  ESL  level  6  writing  course  (ESL  10-066).  This 
course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-055  or  placement  test  3  credits 
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ESL  INTENSIVE  READING 

ESL  Intensive  Reading  is  for  students  who  want  to  make  rapid  progress  in  English  by 
spending  most  of  their  time  studying  this  language.  Designed  for  students  with  strong 
academic  training  and  discipline  as  an  accelerated  alternative  to  the  regular  ESL  pro- 
gram. Appropriate  for  students  with  previous  background  in  English.  Meets  four  hours 
every  week.  Opportunity  to  read  and  to  develop  skills  through  selections  based  on  student 
interest.  These  courses  do  not  satisfy  any  degree  requirement. 

ESL  10-057  (new  course)  ESL  Intensive  Reading  I 

Appropriate  for  Level  2/3  student.  Must  be  taken  concurrently  with  ESL  10-047  and 

ESL  10-067. 

Prerequisite:  placement  test  3  credits 

ESL  10-058  (formerly  EN  124,  ESL  10-024):  ESL  Intensive  Reading  II 

Appropriate  for  Level  4/5  student.  Must  be  taken  concurrently  with  ESL  10-048  and 

ESL  10-068. 

Prerequisite:  ESI  10-057  or  placement  test  3  credits 

ESL  10-059  (formerly  EN  125,  ESL  10-025):  ESL  Intensive  Reading  III 

Appropriate  for  Level  5/6  student.  Must  be  taken  concurrently  with  ESL  10-049  and 

ESL  10-069. 

Prerequisite:  ESL  10-058  or  placement  test  3  credits 

ESL  WRITING 

Note:  All  ESL  Writing  courses  require  a  grade  of  C  or  better  for  advancement  to  the 
next  level. 

ESL  10-061  (formerly  EN  130,  ESL  10-030):  ESL  Beginning  Writing 
Level  1 

This  course  is  for  students  with  little  or  no  English  writing  ability.  Through  the  study 
of  survival  and  basic  reading  materials,  students  will  learn  to  write  simple  sentences 
according  to  their  knowledge  of  English  grammatical  structure.  They  will  learn  to  write 
personal  information  in  sentences  or  in  answer  to  questions  on  forms,  using  standard 
basic  English  punctuation.  This  course  will  be  coordinated  with  the  same  section  of  the 
ESL  level  1  reading  course.  (ESL  10-051).  This  course  does  not  satisfy  any  degree 
requirement. 
Prerequisite:  placement  test  4  credits 

ESL  10-062  (formerly  EN  130,  ESL  10-030):  ESL  Beginning  Writing 
Level  2 

This  course  is  for  students  with  some  experience  writing  English.  Students  will  learn  to 
write  more  complex  sentences  and  paragraphs.  They  will  learn  the  basics  of  sentence 
and  paragraph  structure,  including  rules  of  punctuation  andd  vocabulary  building.  This 
course  will  be  coordinated  with  the  same  section  of  the  ESL  level  2  reading  course. 
(ESL  10-052).  This  course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-061  or  placement  test  4  credits 


ESL  10-063  (formerly  EN  131,  ESL  10-031):  ESL  Intermediate  Writing 
Level  3 

This  course  is  for  students  who  have  a  low-intermediate  writing  ability  in  English. 
Emphasis  will  be  on  skills  needed  to  organize  and  write  a  well-developed  paragraph. 
This  course  will  be  coordinated  with  the  same  section  of  the  ESL  level  3  reading  course. 
(ESL  10-053).  This  course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-062  or  placement  test  4  credits 

ESL  10-064  (formerly  EN  131,  ESL  10-031):  ESL  Intermediate  Writing 
Level  4 

This  course  is  for  students  who  have  a  high-intermediate  writing  ability  in  English. 
Emphasis  will  be  on  skills  needed  to  write  a  well-developed  paragraph  using  correct 
punctuation  and  grammatical  structures.  Students  will  learn  to  write  a  composition  in 
which  they  give  an  opinion  and  support  their  argument.  This  course  will  be  coordinated 
with  the  same  section  of  the  ESL  level  4  reading  course.  (ESL  10-054).  This  course  does 
not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-063  or  placement  test  4  credits 

ESL  10-065  (formerly  EN  132,  ESL  10-031):  ESL  Advanced  Writing 
Level  5 

This  course  is  for  students  who  have  a  low-advanced  writing  ability  in  English.  Students 
will  learn  to  write  clear  compound  and  complex  sentences  using  appropriate  connectors 
and  punctuation  within  the  structure  of  several  kinds  of  well-developed  paragraphs. 
This  course  will  be  coordinated  with  the  same  section  of  the  ESL  level  5  reading  course. 
(ESL  10-055).  This  course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-064  or  placement  test  4  credits 

ESL  10-066  (formerly  EN  132,  ESL  10-031:  ESL  Advanced  Writing 
Level  6 

This  course  is  for  students  who  have  a  high-advanced  writing  ability  in  English.  Students 
will  learn  to  write  a  variety  of  well-organized  paragraphs  using  correct  punctuation, 
grammar,  and  a  variety  of  sentence  structures.  This  course  is  designed  to  prepare  students 
for  English  Department  courses,  and  will  be  coordinated  with  the  same  section  of  the 
ESL  level  6  reading  course  (ESL  10-056).  Course  does  not  satisfy  any  degree  requirement. 
Prerequisite:  ESL  10-065  or  placement  test  4  credits 

ESL  INTENSIVE  WRITING 

ESL  Intensive  Writing  is  coordinated  with  ESL  Intensive  Reading  as  part  of  an  accel- 
erated program  for  English  language  acquisition.  This  course  is  a  desire  for  students 
with  strong  academic  training,  discipline  and  a  desire  to  make  rapid  progress.  Appro- 
priate for  students  with  previous  background  in  English.  Emphasis  is  on  skills  needed 
to  organize  and  write  well  developed  paragraphs,  compositions  and  reports.  These 
courses  do  not  satisfy  any  degree  requirement. 

ESL  10-067  (new  course)  ESL  Intensive  Writing  I 

Appropriate  for  Level  2/3  student.  Must  be  taken  concurrently  with  ESSL  10-047  and 

ESL  10-057. 

Prerequisite:  placement  test  4  credits 
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ESL  10-068  (formerly  EN  134,  ESL  10-034):  ESL  Intensive  Writing  II 

Appropriate  for  Level  4/5  students.  Must  be  taken  concurrently  with  ESL  10-048  and 

ESL  10-058. 

Prerequisite:  ESL  10-067  or  placement  test  4  credits 

ESL  10-069  (formerly  EN  135,  ESL  10-035):  ESL  Intensive  Writing  III 

Appropriate  for  Level  5/6  student.  Must  be  taken  concurrently  with  ESL  10-049  and 

ESL  10-059. 

Prerequisite:  ESL  10-068  or  placement  test  4  credits 

HUMANITIES/THE  ARTS  (HUM) 
Music  (30) 

HUM  30-101:  Choral  Music  I 

Performance  of  representative  selections  of  all  types  of  choral  music,  including  folk, 

popular,  and  classical  music. 

Prerequisite:  None  3  credits 

HUM  30-102:  Choral  Music  II 

Builds  on  Choral  Music  I.  Emphasis  on  choral  performance. 

Prerequisite:  placement  test  3  credits 

HUM  30-103:  Music  Theory  I 

Designed  to  provide  students  with  the  basic  skills  of  music  reading,  writing,  and  analysis. 
Students  will  study  works  taken  from  the  following  musical  genres  and  styles:  Folk 
Music,  Western  European  Classical,  and  Jazz.  Students  will  analyze  their  scalular  and 
chordal  construction,  form,  instrumentation,  and  learn  their  importance  in  the  devel- 
opment of  Western  Compositional  style. 
Prerequisite:  ENG  20-097  3  credits 

HUM  30-104:  Music  Theory  II 

Continuation  of  Music  theory  L 

Prerequisite:  HUM  30-137  3  credits 

HUM  30-105:  Piano  Keyboard  I 

An  introduction  of  basic  piano  keyboard  skills:  hand  and  fingering  patterns,  sight-reading 
and  harmonization  using  diatonic  functions  and  transpositions.  Special  supportive  piano 
literature  will  be  designed  on  an  individual  basis. 
Prerequisite:  None  2  credits 

HUM  30-106:  Black  Musical  Styles  as  Statements  of  American  Culture 

Students  will  investigate  the  history  of  Afro-American  musical  styles  —  folk,  religious, 
blues,  jazz  (I920's-I960's)  and  popular  —  as  a  means  of  interpreting  American  culture. 
Periods  to  be  studied  include  the  Antebellum,  Post-Civil  War,  Harlem  Renaisaance, 
and  the  Civil  Rights  of  the  1950's  and  60's.  The  music  of  these  periods  will  be  analyzed 
for  its  musical  content,  its  relationship  to  social  issues,  and  its  impact  on  the  musical 
culture  of  America. 
Prerequisite:  ENG  20-097  '  3  credits 
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HUM  30-107:  Piano  Keyboard  II 

A  continuation  of  Piano  Keyboard  I. 

Prerequisite:  HUM  30-105  2  credits 

Theater  (40) 

HUM  40-101:  Elements  of  the  Performing  Arts 

This  course  introduces  students  to  an  integration  of  the  performing  arts,  focusing  pri- 
marily on  music  and  theater  arts.  Students  will  examine  the  place  and  function  of  the 
performing  arts  in  various  cultures  and  develop  an  understanding  of  how  the  styles  and 
forms  of  music  and  theater  reflect  that  place  and  function. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

HUM  40-102:  Acting  I 

A  course  designed  to  introduce  students  to  techniques  that  cover  the  scope  of  theatrical 
performance.  Students  will  study  and  practice  various  modes  of  performance,  i.e.,  mime, 
movement,  dialogue,  characterization,  and  improvisation. 
Prerequisite:  ENG  20-097  or  concurrent  3  credits 

HUM  40-103:  Acting  II 

This  course  is  designed  to  take  students  further  in  their  exploration  of  the  skills  and 
challenges  of  the  art  of  acting.  As  in  Acting  I,  this  course  will  continue  to  introduce 
students  to  theoretical  aspects  of  acting,  with  an  emphasis  on  the  variety  of  ways  acting 
is  practiced  in  different  cultures.  Students  will  read  more  of  the  basic  texts  on  acting, 
including  works  of  Stanislavski,  Brecht,  and  Chekhov.  The  practical  focus  of  the  course, 
however,  will  be  on  the  development  of  characters  and  work  with  texts.  This  work  will 
include  work  with  poems,  monologues  from  plays,  and  dramatic  scenes.  Improvisation 
will  be  utilized  in  the  process  of  character  development  and  scene  study.  As  students 
prepare  to  present  some  of  their  classwork  for  periodic  workshop  presentations,  there 
will  be  some  work  with  simple  costumes. 
A  continuation  of  Acting  I. 
Prerequisite:  HUM  40-102  3  credits 

HUM  40-201:  History  of  the  Theater 

This  course  is  designed  to  introduce  students  to  the  historical  development  of  theater. 
Students  will  examine  the  techniques,  terminologies,  and  characteristics  of  Greek,  East- 
ern, Roman,  Medieval  Renaissance,  Pre-Modern,  Modern,  African,  and  Afro-American 
theater. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

HUM  40-202:  Acting  for  Stage  and  Television 

This  course  is  designed  to  take  the  students  further  in  their  exploration  of  the  skills  and 
challenges  of  the  art  of  acting.  This  course  will  instruct  students  in  the  methods  and 
techniques  of  acting  for  stage  and  television.  Students  will  learn  the  actor's  vocabulary, 
theatrical  approaches  to  character  development,  on  air  narration  and  performing,  phi- 
losophies of  acting;  and  basic  voice,  articulation,  and  movement  techniques.  The  student 
will  also  be  required  to  perform  selected  scenes  on  stage  and  on  camera. 
Prerequisites:  ENG  20-101  and  HUM  40-102  3  credits 
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HUM  40-242:  Backstage  I 

An  introduction  to  all  of  the  behind-the-scenes  elements  which  go  into  the  production 
of  a  play.  The  course  will  examine  the  roles  and  responsibilities  of  costume  ,  set,  and 
light  designers  in  the  creation  of  a  stage  production  as  well  as  those  of  the  director  and 
the  stage  manager. 
Prerequisite:  ENG  20-097  or  placement  test,  HUM  10-141  or  HUM  10-148     3  credits 

HUM  40-243:  Backstage  II 

A  continuation  of  Backstage  I,  involving  actual  work  on  stage  productions. 
Prerequisite:  HUM  40-242  3  credits 

Philosophy  (50) 

HUM  50-101:  Logic  for  Everyday  Use 

Sharpens  ability  to  difierentiate  between  valid  and  invalid  reasoning  in  order  to  improve 
clarity  of  thought  and  to  direct  and  respond  to  thought  structures  encountered  in  every- 
day life. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

HUM  50-102:  Human  Conduct  and  Values 

This  is  a  survey  of  approaches  to  ethics  from  utlitarianism  to  hedonism  and  Marxism. 
In  this  course,  students  will  consider  how  they  make  their  moral  decisions.  Topics  covered 
include  racism,  spanking  children,  abortion,  capital  punishment,  sex,  and  world  hunger. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

HUM  50-103:  Introduction  to  Humanities 

This  course  involves  an  examination  of  the  alternative  ways  cultures  have  expressed 
their  humanity  — in  their  philosophies,  their  arts,  and  their  mores.  Among  the  cultures 
discussed  will  be  traditional  Indian,  Chinese,  and  African  cultures.  In  studying  cultures 
other  than  one's  own,  the  student  will  hopefully  understand  his  or  her  own  culture  better 
and  feel  more  at  home  in  an  ever-shrinking  world  of  diverse  people. 
Prerequisite:  None  3  credits 

HUM  50-104:  Images  of  Black  Americans  in  Western  Culture 

This  course  will  trace  the  historical  development  of  stereotypic  and  negative  images  of 
Black  Americans,  particularly  in  the  media.  It  will  also  explore  the  psychological  impact 
of  those  images  and  how  they  affect  the  way  Black  People  are  viewed  and  view  them- 
selves. In  addition,  the  course  will  acknowledge  renowned  Black  people  and  social 
movements  that  have  meaningful  contributions  to  society. 
Prerequiste:  ENG  20-097  3  credits 

Art  (60) 

HUM  60-107:  Introduction  to  Art 

The  course  is  designed  to  enable  the  student  to  look  at  art  with  greater  sensitivity.  This 
will  be  done  by  acquainting  the  student  with  certain  basic  principles  underlying  expres- 
sion in  the  visual  arts.  The  art  to  be  examined  will  come  from  all  cultures  -  -  African, 
Asian,  European,  Hispanic,  and  North  American. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 
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HUM  60-108:  Art  History  and  Appreciation  I 

Survey  of  the  visual  arts  with  an  emphasis  on  perception.  Various  art  forms  are  discussed 
for  their  impact  on  Western  CiviHzation,  as  well  as  for  their  intrinsic  merit.  Art  history 
from  the  pre-historic  period  through  the  Renaissance. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

HUM  60-109:  Art  History  and  Appreciation  II 

Continuation  of  AR  108.  Topics  range  from  the  Renaissance  through  contemporary  art 

forms. 

Prerequisite:  ENG  20-097  or  placement  test,  HUM  60-108  3  credits 

HUM  60-118:  Photography  I 

Study  of  methods  and  darkroom  techniques  necessary  to  shoot,  develop,  print,  mount, 
and  criticize  a  photograph.   Use  of  a  darkroom  and  other  photographic  equipment 
provided.  Course  examines  various  educational  and  social  aspects  of  film.  Guest  lecturers 
offer  their  expertise  on  specific  photo  techniques. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

HUM  60-118:  Introduccion  a  la  Fotografia  I 

EI  curso  introduce  al  alumno  a  las  tecnicas  basicas  de  la  fotografia  a  traves  del  manejo 
de  la  camara  de  35  milimetros.  Se  estudian  las  tecnicas  del  encuadre,  composicion, 
manejo  de  filtros,  objetivos,  profundiad  de  campo  y  la  utilizacion  de  diversos  tipos  de 
peliculas.  El  curso  no  utiliza  el  laboratorio  o  cuarto  oscuro. 
Pre-requisito:  LAN  20-106  o  prueba  diagnostica  3  creditos 

HUM  60-119:  Photography  II 

In  depth  study  of  various  aspects  of  photography  having  social  and  educational  utility: 
photo/audio,  slide  tapes,  filmstrips,  film,  and  photo  printing  process  (magazines).  Stu- 
dents will  have  a  photo  project  to  complete  which  will  demonstrate  photography  as  a 
communicative  tool.  Using  field  trips  and  class  photo  materials,  students  will  come  in 
closer  contact  with  the  actual  use  of  photography. 
Prerequisite:  HUM  60-118  3  credits 

HUM  60-119:  Introduccion  a  la  Fotografia  II 

El  curso  amplia  la  tecnica  desarrollada  en  el  curso  de  fotografia  HUM  60-1 18  en  cuanto 
al  manejo  de  la  camara  de  35  mm.  En  adicion,  introduce  al  alumno  a  las  tecnicas  basicas 
del  laboratorio  fotografico  revelado,  impresion  y  montaje  de  fotos. 
Pre-requisito:  HUM  60-118  3  creditos 

HUM  60-126:  Drawing  I 

Introduction  to  basic  concepts  and  techniques  in  drawing:  perspective,  proportion,  and 

the  achievement  of  realism  in  drawing. 

Prerequisite:  None  3  credits 

HUM  60-127:  Drawing  II 

Continuation  of  HUM  126.  Attainment  of  unified  pictorial  composition. 

Prerequisite:  HUM  60-126  3  credits 
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HUM  60-128:  Sculpture  I 

Introduction  to  molding  and  casting  and  construction  in  plaster,  wax,  and  clay,  and  the 

basics  of  wood  carving. 

Prerequisite:  None  3  credits 

HUM  60-129:  Sculpture  II 

Continuation  of  HUM   128.  Experimentation  with  all  forms  of  materials  having  the 
potentiality  of  3-dimensional  expression;  development  of  creativity  and  maturity. 
Prerequisite:  HUM  60-128  3  credits 

HUM  60-130:  Painting  I 

Introduction  to  color  theory;  techniques  of  application  with  acrylic,  oil  and  watercolor; 

and  illustration  of  creative  use  of  color  in  the  history  of  painting. 

Prerequisite:  None  3  credits 

HUM  60-131:  Painting  II 

More  advanced  analysis  of  contemporary  and  traditional  concepts  in  painting;  devel- 
opment of  personal  aesthetics  and  creativity  through  studio  practice. 
Prerequisite:  HUM  60-130  3  credits 

HUM  60-142:  African  Art 

Survey  of  traditional  African  art  through  contemporary  African  art.  Emphasis  on  the 
influence  and  impact  of  African  art  on  art  development  created  by  Africans  and  the 
New  World.  Each  student  will  investigate  no  less  than  one  specific  style,  artist,  or  group 
of  artists  for  an  in-depth  understanding,  resulting  in  a  semester  research  paper. 
Prerequisite:  None  3  credits 

HUM  60-144:  Elements  of  Art  &  Design 

An  introduction  to  art  elements  and  process.  The  course  is  designed  to  develop  on 
appreciation  for  the  visual  process  through  which  students  can  explore  seemingly  un- 
related experiences,  ideas,  concepts  and  materials  to  make  new  connections  in  their 
application. 
Prerequisite:  None  3  credits 

HUM  60-145:  Ceramics 

Introduction  to  the  wide  range  of  materials,  methods  and  equipment. 

Prerequisite:  None  3  credits 

HUM  60-146:  Latin- American  Art 

Survey  of  Latin  American  fine  arts  from  Pre-Colombian  times  to  the  Modern  Age. 
Architecture,  paintings,  sculpture,  and  to  some  extent,  craft  art  are  discussed  with  regard 
to  their  impact  on  succeeding  styles  of  Latin  American  Art,  with  regard  to  their  individual 
intrinsic  merit. 
Prerequisite:  None  3  credits 
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HUM  60-146:  Arte  Latino- Americano 

Basado  en  el  estudio  de  las  bellas  artes  latino-americanas  desde  la  epoca  pre-colombina 
hasta  la  moderna.  La  arquitectura,  la  pintura,  la  escultura,  y  la  artesania  se  discutiran 
tomando  en  cuenta  el  impacto  que  han  causado  en  los  sucesivos  estilos  latino-americanos 
y  enfocando  el  merito  intrinsico  de  cada  manifestacion  estetica. 
Prerequisite:  Ninguno  3  credits 

HUM  60-226:  Advanced  Drawing 

Creative  expression  using  the  basic  concepts  and  techniques  acquired  in  HUM  60-26 

and  HUM  60-127,  training  towards  professional  standards. 

Prerequisite:  HUM  60-127  3  credits 

Dance  (70) 

HUM  70-101:  Modern  Dance  I 

Techniques  of  dance  taught  through  the  discipline  of  muscular  control  and  rhythm 
awareness.  Classical  ballet  is  used  as  a  foundation  for  other  forms,  including  modern 
jazz  and  ethnic  dance. 
Prerequisite:  None  2  credits 

HUM  70-102:  Modern  Dance  II 

A  continuation  of  Modern  Dance  L 

Prerequisite:  None  2  credits 

LANGUAGES  (LAN) 

Note:  Language  courses  satisfy  Humanities  requirements. 

Spanish  (20) 

LAN  20-101:  Spanish  I 

Spanish  for  non-Spanish  speakers.  Designed  for  beginners  with  one  year  or  less  experience 
learning  Spanish.  Introduces  the  language  and  culture  of  Spanish-speaking  countries, 
covers  the  fundamentals  of  grammar  and  basic  vocabulary,  and  oral/aural  practice. 
Aims  to  provide  an  essential  foundation  for  those  students  who  require  a  command  of 
Spanish  for  practical  purposes. 
Prerequisite:  None  3  credits 

LAN  20-102:  Spanish  II 

Spanish  for  non-Spanish  speakers.  Further  develops  fundamental  aural/oral  skills,  writ- 
ing accuracy  and  reading  ability  in  Spanish.  Increased  emphasis  is  placed  on  contem- 
porary issues  in  the  Hispanic  world. 
Prerequisite:  LAN  20-101  or  placement  test  3  credits 
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LAN  20-105:  Spanish  Language  Arts  I  (Destrezas  Lingiiisticas  I) 

Spanish  for  native  Spanish  speakers.  Prepares  students  to  read  and  write  Spanish  at  a 
basic  level.  Includes  general  reading  skills,  content-area  reading,  writing  to  communicate 
ideas,  and  oral  communication. 

(Este  curso  preparara  al  estudiante  en  las  destrezas  basicas  de  lectura,  escritura  y 
comunicacion  oral  necesarias  para  el  estudiante  que  comienza  estudios  universitarios.) 
Prerequisite:  Spanish  placement  test  for  native  speakers.  4  credits 

Pre-requisito:  Prueba  diagnostica  4  creditos 

LAN  20-106:  Spanish  Language  Arts  II  (Destrezas 
Linqiiisticas  II) 

Spanish  for  native  Spanish  speakers.  Prepares  students  to  read  and  write  college-level 
material  in  the  content  areas  in  Spanish.  Includes  college  reading  and  study  skills, 
intensive  college-level  reading,  writing  essays  and  term  papers  in  Spanish,  and  effective 
classroom  participation  skills. 

(Este  curso  desarroUara  en  el  estudiante  las  habilidades  lingiiisticas  necesarias  para 
lograr  el  exito  en  los  cursos  universitarios  en  espanol:  preparandolos  para  pensar  cri- 
ticamente,  expresarse  correctamente  y  escribir  ensayos  y  trabajos  de  investigacion.) 
Prerequisite:  LAN  20-105  or  Spanish  placement  test  for  native  speakers  4  credits 

Pre-requisito:  LAN  20-105  o  prueba  diagnostica  4  creditos 

LAN  20-201:  Spanish  Ill/Intermediate 

Emphasizes  an  active  review  and  skills  building  in  the  essentials  of  Spanish  grammar, 
while  focusing  on  speaking,  understanding,  writing  and  reading  modern  Spanish  through 
short  stories  and  literary  excerpts. 
Prerequisite:  LAN  20-102  or  placement  test  3  credits 

LAN  20-202:  Spanish  IV/Intermediate 

Highlights  analysis  and  discussion  of  modern  masterpieces  of  Hispanic  literature  and 
films.  Aims  at  advanced  oral  and  written  communicative  competency  in  Spanish.  De- 
velops oral  facility  through  conversation,  debates,  small  group  work,  and  individual 
projects. 
Prerequisite:  LAN  20-201  or  placement  test  3  credits 

LAN  20-203:  Latin-America  Literature  (Literature  Hispanoamericana) 

Survey  of  Latin  American  literary  works.  Conducted  in  Spanish 
(Panorama  de  obras  literarias  hispanoamericanas.  Ofrecida  en  espanol.) 
Prerequisite:  LAN  20-106  or  LAN  20-102  or  placement  test  3  credits 

Pre-requisito:  LAN  20-106  o  LAN  20-102  o  prueba  diagnostica  3  creditos 

LAN  20-204:  Caribbean  Literature  (Literatura  del  Caribe) 

A  study  of  important  literary  works  from  the  Spanish-speaking  Antilles.  The  course 
takes  into  consideration  social  relations,  economics  and  politics  of  the  Caribbean  region. 
Conducted  in  Spanish. 

(Un  estudio  de  obras  literarias  importantes  de  las  Antillas  espariolas.  El  curso  toma  en 
cuenta  las  relaciones  sociales,  economicas  y  politicas  del  Caribe.  Ofrecida  en  espanol) 
Prerequisite:  LAN  20-106  or  LAN  102  or  placement  test  3  credits 

Pre-requisito:  LAN  20-106  o  LAN  102  o  prueba  diagnostica  3  creditos 
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French  (30) 

LAN  30-101:  French  I 

Beginning  French  for  student  with  no  previous  knowledge  of  French.  Emphasis  on  basic 
grammar  skills,  pronunciation  and  syntax.  Introduces  French  culture.  Programmed  tapes 
are  available  for  student's  use. 
Prerequisite:  None  3  credits 

LAN  30-102:  French  II 

Further  develops  modern  French  and  listening  comprehension,  while  continuing  to 
advance  writing  and  reading  skills.  Increased  emphasis  on  contemporary  issues  in  French 
speaking  countries.  Tapes  are  available  for  student  to  record  their  own  progress. 
Prerequisite:  LAN  30-101  or  placement  test  3  credits 

LAN  30-201:  French  Ill/Intermediate 

Accentuates  the  basic  communicative  skills  of  speaking,  listening,  reading  and  writing, 
and  reviews  the  grammar  necessary  to  support  and  develop  these  communicative  skills. 
Acquaints  student  with  French  literature  and  civilization. 
Prerequisite:  LAN  30-102  or  placement  test  3  credits 

LAN  30-202:  French  IV/Intermediate 

Focuses  on  increasing  conversational  ability  and  listening  comprehension  through  dis- 
cussion of  practical  communicative  situations,  and  contemporary  French  culture,  thought 
and  business  practice.  Library  selections  are  available. 
Prerequisite:  LAN  30-201  or  placement  test  3  credits 

LAN  30-105:  French  Language  Arts  I  (Dynamisme  Linguistique) 

French  for  native  French  or  French/Creole  speakers.  Strengthens  student  ability  to  read 

and  write  in  French,  emphasis  on  grammatical  structures.  Incorporates  knowledge  of 

native  language  with  learning  English  and  basic  study  skills. 

Pou  les  etudiants  de  langue  francaise  ou  des  Haitiens  ce  cours  apprend  a  I'etudiant  a 

lire  et  a  ecrire  correctement  en  insistant  sur  la  syntaxe. 

Prerequisite:  placement  test  4  credits 

LAN  30-106:  French  Language  Arts  II  (Dynamisme  Linguistique) 

French  for  native  French  or  French/Creole  speakers.  Advanced  preparation  for  college- 
level  coursework  in  native  language.  Includes  college-level  reading,  study  skills,  writing 
essasys  and  term  papers,  and  effective  classroom  participation. 

Prerequisite:  LAN  300-105  or  placement  test  4  credits 

Encore  pour  des  Francophones.  Cours  plus  avance  que  le  precedent  preparant  I'etudiant 
pour  les  cours  obligatoires  de  college. 

LAN  30-204:  French-African  Literature 

Study  of  major  works  of  French-speaking  writers  of  Africa  and  the  Antilles.  Poetry  and 
novels  from  Senegal.  Haiti,  Martinique  and  Guadeloupe  are  considered  with  emphasis 
on  such.  Authors  include  Cesaire,  Senghor,  Roumain,  Damas  and  Fanon. 
Prerequisite:  LAN  30-102  or  placement  test  3  credits 
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MATHEMATICS  (MAT) 


Note:  All  math  courses  require  a  grade  of  C  or  better  for  advancement  to  the  next  level 
of  mathematics. 

MAT  10-096:  Essential  Mathematics 

A  course  designed  for  students  who  need  work  in  basic  mathematics.  Topics  include 
operations  of  whole  numbers,  place  value  in  decimal  number  systems,  word  problems, 
factors  and  multiples  of  whole  numbers  as  well  as  an  introduction  to  fractions,  decimals, 
and  percent.  This  course  does  not  satisfy  any  degree  requirements. 
Prerequisite:  placement  test  5  credits 

MAT  10-096:  Matematica  Esencial 

Este  curso  esta  disehado  par  los  estudiantes  que  necesitan  mejor  base  matematica. 
Repaso  de  operaciones  de  numeros  enteros  sistema  de  numeracion  decimal  y  valor  de 
numeros  en  distintas  posiciones,  problemas  de  palabras,  factores  y  multiplos  de  numeros 
enteros.  Tambien  se  introduciran  las  fracciones,  los  decimales  y  los  porcentajes. 
Pre-requisito:  prueba  de  ubicacion  5  creditos 

MAT  10-097:  Basic  Mathematics 

Topics  include  arithmetic  operations  with  whole  numbers,  decimals  and  fractions,  ratio 
and  proportion,  rates,  percent  notation,  applications  of  percent  (sales  tax,  interest, 
commission,  and  discount),  averages,  median,  exponents,  square  roots,  measures  (Amer- 
ican units  and  the  metric  system),  and  geometry.  This  course  does  not  satisfy  any  degree 
requirements. 
Prerequisite:  MAT  10-96  or  placement  test  5  credits 

MAT  10-097:  Matematica  Basica 

En  este  curso  se  trabajara  con  operaciones  aritmeticas  con  numeros  enteros,  decimales 
y  fracciones.  Tambien  se  trabajara  con  razones  y  proporciones,  porcentajes,  aplicaciones 
de  porciento  (impuestos  a  la  venta,  interes,  comision  y  descuento),  promedios,  medias, 
exponentes,  raices  cuadradas  y  los  diferentes  systemas  de  medidas. 
Pre-requisito:  MAT  10-096  o  prueba  de  ubicacion  5  creditos 

MAT  10-098:  Introductory  Algebra 

A  continuation  of  MAT  10-097.  Topics  include  numbers  of  ordinary  arithmetic  and 
their  properties,  decimal  and  exponential  notation,  scientific  notation,  integers  and  ra- 
tional numbers,  equation  solving,  polynomiOls,  factoring  polynomials,  systems  of  equa- 
tions and  their  graphs,  and  radical  expressions.  This  course  does  not  satisfy  any  degree 
requirements. 
Prerequisite:  MAT  10-097  or  placement  test  3  credits 

MAT  10-098:  Introduccion  al  Algebra 

Es  la  continuacion  de  MAT  10-097,  Los  topicos  incluyen  los  numeros  de  la  aritmetica 
y  sus  propiedades,  notacion  decimal  y  exponencial,  notacion  cientifica,  numeros  enteros 
positives  y  negatives  y  numeros  racionales,  resolucion  de  ecuaciones,  polinomios,  fac- 
torizacion  de  polinomios,  systemas  de  ecuaciones  y  sus  graficos  y  expresiones  radicales. 
Pre-requisito:  MAT  10-097  o  prueba  de  ubicacion  3  creditos 
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MAT  10-101:  Intermediate  Algebra 

A  continuation  of  the  study  of  the  algebra.  Topics  include  polynomial  arithmetic,  fac- 
toring, roots  and  radicals,  quadratic  equations  and  the  quadratic  formula,  and  word 
problems. 
Prerequisite:  MAT  10-098  or  placement  test  3  credits 

MAT  10-101:  Algebra  Intermedia 

Es  una  continuacion  del  estudio  del  algebra.  Los  topicos  incluyen  operaciones  aritmeticas 
con  polinomios,  factorizacion,  raices  y  radicales,  ecuaciones  cuadraticas  y  la  formula 
cuadratica  y  problemas  de  palabras. 
Pre-requisito:  MAT  10-098  o  prueba  de  ubicacion  3  creditos 

MAT  10-102:  Pre-Calculus  Mathematics 

An  introduction  to  sets,  number  systems,  relations  and  functions,  range  and  domain, 
inequalities,  complex  number  system,  radian  measure,  mathematical  induction,  conic 
sections  and  their  graphs. 
Prerequisite:  MAT  10-101  or  placement  test  3  credits 

MAT  10-118:  Logarithms  and  Trigonometry 

An  introduction  to  the  exponential,  logarithmic,  and  trigonometric  functions.  Appli- 
cations include  population  growth,  radioactive  decay  and  operations  with  vectors.  Tri- 
gonometric identities,  the  laws  of  sines  and  cosines  and  facility  with  integration  using 
the  scientific  calculator  are  stressed.  This  course  is  normally  taken  concurrently  with 
MAT  10-201. 
Prerequisite:  MAT  10-102  3  credits 

MAT  10-120:  Introductory  Statistics 

A  non-calculus  based,  descriptive  statistics  course  with  applications.  Topics  include: 
methods  of  collecting,  organizing  and  interpreting  data;  measures  of  central  tendency, 
position  and  variability  for  grouped  and  ungrouped  data;  frequency  distributions  and 
their  graphical  representations;  and  introduction  to  probability  theory,  standard  normal 
distribution,  and  areas  under  the  curve. 
Prerequisite:  MAT  10-101  or  concurrent  3  credits 

MAT  10-201:  Calculus  I 

An  introduction  to  limits,  definition  of  the  derivative,  differentiation  of  algebraic  func- 
tions, rules  of  differentiation,  implicit  differentiation,  application  of  the  derivative,  in- 
tegration of  algebraic  functions  by  substitution,  the  Fundamental  Theorem  of  the 
Calculus,  and  area  applications.  An  additional  credit  is  available  for  engineering  students 
(MAT  10-202). 
Prerequisite:  MAT  10-102  3  credits 

MAT  10-202:  Calculus  I  (Engineering) 

An  application  of  the  calculus  for  students  who  are  interested  in  transfer  to  an  under- 
graduate engineering  program.  This  course  runs  parallel  to  MAT  10-201  for  most  of  its 
topics  and  is  taken  concurrently  with  MAT  10-201. 
Prerequisite:  MAT  10-102  1  credit 
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MAT  10-203:  Calculus  II 

A  continuation  of  MAT  10-201.  Topics  include  determination  of  the  area  of  a  region 

between  two  curves  as  well  as  the  volumes  of  revolution  by  disk  and  other  applications 

of  integration  by  tables.  An  additional  credit  is  available  for  engineering  students  (MAT 

10-204). 

Prerequisite:  MAT  10-201  3  credits 

MAT  10-204:  Calculus  II  (Engineering) 

An  application  of  the  calculus  for  students  who  are  interested  in  transfer  to  an  under- 
graduate engineering  program.  This  course  runs  parallel  to  MAT  10-203  for  most  of  its 
topics.  Taken  concurrently  with  MAT  10-203. 
Prerequisite:  MAT  10-201  1  credit 

MAT  10-205:  Calculus  III 

A  continuation  of  MAT  10-203.  Topics  include  solid  analytic  geometry,  partial  differ- 
entiation, implicit  function  theorem,  polar  coordinates,  multiple  integrals,  and  conver- 
gence of  infinite  series. 
Prerequisite:  MAT  10-203  4  credits 

MAT  14-244:  Ordinary  Differential  Equations 

A  course  which  covers  the  methods  of  solving  differential  equations  and  applications  of 
difierential  equations  in  engineering  and  science.  Topics  include:  equations  of  the  first 
order,  higher  order  equations,  series  solutions,  and  an  introduction  to  partial  differential 
equations.  Offered  as  an  elective  course  only,  and  does  not  fulfill  the  core  requirements 
for  the  Associate  of  Arts  degree  in  Mathematics. 
Prerequisite:  MAT  10-203  3  credits 

NURSING  (NUR) 

NOTE:  Clinical  nursing  courses  are  sequential  and  cannot  be  completed  in  less  than 
two  years.  Students  enrolled  in  clinical  courses  are  required  to  obtain  a  yearly  physical 
examination,  liability  insurance,  health  insurance  and  CPR  certification. 

NUR  10-100  Clinical  Calculations 

This  course  is  designed  for  the  beginning  student  in  the  clinical  sequence  of  the  nursing 
program.  It  reviews  the  basic  arithmetic  skills  required  to  compute  common  clinical 
calculations.  These  include  decimals,  simple  fractions,  percentages,  ratios,  and  propor- 
tions. The  course  also  covers  the  apothecaries  and  metric  systems  of  weights  and  meas- 
ures. The  focus  of  the  course  is  on  the  computation  of  dosages  for  oral  and  parenteral 
medications.  Emphasis  is  placed  on  using  skills  to  compute  dosages  for  infants  and 
children,  and  on  the  calculation  of  intravenous  infusions  and  medications. 
Prerequisites:  Completion  of  the  nursing  preparatory  sequence  and  achievement  on  the 
NLN  pre-admission  examination  at  the  40th  percentile  or  higher. 
Concurrent:  ENG  20-102,  SSI  35-206,  NUR  10-111  1  credit 
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NUR  10-111  Fundamentals  of  Nursing 

This  course  is  designed  to  introduce  the  student  to  the  nursing  process  with  special 
emphasis  on  the  assessment  and  diagnosis  of  the  basic  human  needs  of  the  adult  client. 
Acquisition  of  scientific  principles  and  basic  nursing  concepts  which  are  the  underpinning 
for  the  practice  of  nursing,  comprise  the  theory  portion  of  the  course.  Basic  nursing 
skills  are  demonstrated  and  practiced  in  the  nursing  laboratory.  The  various  roles  of 
the  associate  degree  nurse  are  introduced.  Students  are  encouraged  to  think  critically 
as  they  prepare  themselves  for  the  practice  of  nursing.  Clinical  nursing  practice  includes 
selected  observations,  hospital  experience,  an  on  campus  skills  laboratory. 
Prerequisites:  Completion  of  the  nursing  preparatory  sequence  and  achievement  on  the 
NLN  Pre-Admission  examination  at  the  40th  percentile  or  higher. 
Concurrent:  ENG  20-102,  SSI  35-206,  NUR  10-100,  SCI  20-202  6  credits 

NUR  10-112  Medical-Surgical  Nursing  I 

This  course  builds  on  the  framework  presented  in  Fundamentals  of  Nursing.  It  assists 
the  student  to  expand  the  use  of  the  nursing  process  in  meeting  client  needs  by  refining 
the  skills  of  nursing  diagnosis,  planning  and  implementation  of  the  care  of  the  acutely 
ill  adult.  Major  emphasis  is  placed  on  common  recurring  medical/surgical  health  prob- 
lems. Nursing  theory  is  correlated  with  concepts  borrowed  from  the  biological,  phar- 
macological and  social  sciences.  Clients  needs  are  identified  in  relation  to  the  stress/ 
adaptation  syndrome  and  the  health-illness  continuum.  Clinical  hospital  practice  is 
provided  on  an  adult,  acute  in-patient  surgical  unit.  The  focus  of  the  clinical  practicum 
is  on  the  five  roles  of  the  Associate  Degree  Nurse:  provider  of  care,  client  teacher, 
communicator,  manager  of  client  care  and  member  of  the  profession.  Clinical  nursing 
practice  includes  selected  observations,  hospital  experience,  an  on-campus  skills  labo- 
ratory. 

Prerequisites:  NUR  10-100,  NUR  10-101,  ENG  20-102,  SCI  20-202,  SSI  35-206 
Concurrent:  SCI  20-204;  NUR  10-113  5  credits 

NUR  10-113  Sexuality  and  Reproductive  Health  Throughout  the  Life  Cycle 

This  course  provides  the  theoretical  foundation  and  clinical  experience  needed  to  care 
for  clients  in  the  areas  of  sexual  and  reproductive  health.  The  course  examines  the  socio- 
cultural  ramifications  of  sexuality  in  health  and  in  illness,  and  explores  how  issues  of 
sexuality  impact  upon  the  nurse-client  relationship.  The  course  focuses  on  the  promotion 
of  sexual  and  reproductive  health  from  a  growth  and  development  perspective  throughout 
the  lifecycle.  The  course  also  assists  the  student  to  refine  the  nursing  diagnosis,  planning 
and  implementation  of  nursing  care  to  the  childbearing  family  and  the  normal  newborn. 
Ethno-cultural  consideration  regarding  the  childbearing  family  are  discussed.  Clinical 
nursing  practice  includes  selected  observations,  hospital  experience  and  the  on-campus 
skills  laboratory. 

Prerequisites:  NUR  10-100,  NUR  10-111,  NUR  10-112,  ENG  20-102,  SCI  20-202,  SSI 
35-206 
Concurrent:  SCI  20-204,  NUR  10-112  5  credits 
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NUR  10-211  Nursing  In  Mental  Health 

This  course  introduces  the  student  to  the  care  of  patients  with  selected  psychiatric 

disorders.  CHnical  experience  is  provided  in  settings  which  assume  responsibihty  for 

care  of  individuals  with  mental  health  problems.  There  continues  to  be  a  strong  emphasis 

on  the  roles  of  the  AD  nurse  in  meeting  human  needs  in  relation  to  the  stress  adaptation 

syndrome. 

Prerequisites:  NUR  10-112,  NUR  10-113,  ENG  20-102,  SCI  20-202,  SSI  35-206 

Concurrent:  NUR  10-212  4  credits 

NUR  10-212  Medical-Surgical  Nursing  II 

This  course  builds  on  Medical-Surgical  Nursing  I.  The  student  continues  to  observe 
how  client  needs  are  impacted  by  illness,  and  to  study  the  patho-physiology,  diagnosis 
and  treatment  of  acute  physical  illness.  The  student  continues  to  assess  and  diagnose 
the  client's  response  to  acute  physical  illness,  and  to  plan  and  implement  nursing  strat- 
egies to  meet  client  needs  based  on  sound  theoretical  foundations.  The  focus  of  the 
clinical  practicum  is  on  the  five  roles  of  the  Associate  Degree  Nurse:  provider  of  care, 
client  teacher,  communicator,  manager  of  client  care  and  member  of  the  profession. 
Clinical  nursing  practice  includes  selected  observations,  hospital  experience,  an  on- 
campus  skills  laboratory. 

Prerequisites:  NUR  10-111,  ENG  20-102,  SCI  20-202,  SSI  35-206 
Concurrent:  NUR  10-211  5  credits 

NUR  10-213  Professional  Issues  in  Nursing 

This  course  emphasizes  the  non-clinical  aspects  of  professional  education.  The  student 

builds  on  prior  knowledge  of  the  history  and  development  of  nursing  as  a  profession. 

The  course  presents  legal,  ethical,  and  bio-ethical  concerns  in  health  care.  Opportunities 

in  nursing,  preparation  for  the  job  market,  professional  A.D.  roles,  and  organizations 

that  represent  nursing  are  also  included. 

Prerequisites:  NUR  10-211,  NUR  10-212 

Concurrent:  NUR  10-214  2  credits 

NUR  10-214  Medical-Surgical  Nursing  III 

This  course  has  as  one  emphasis,  the  evaluation  of  nursing  care  of  clients  with  chronic, 
complex  and  life  threatening  alterations  in  basic  human  needs  of  the  adult  and  the  older 
client.  Students  are  expected  to  integrate  all  knowledge  and  skills  from  the  lower  level 
courses  in  the  critical  analysis  of  appropriate  nursing  care  for  the  individual  client. 
Added  responsibility  in  multiple  client  assignments  prepares  the  potential  graduate  for 
the  complexity  of  client  care  experienced  after  graduation.  The  course  also  provides  the 
student  an  opportunity  to  refine  the  nursing  diagnosis,  the  planning  and  implementation 
of  nursing  care  to  the  healthy,  acutely  and  chronically  ill  child  and  adolescent.  Normal 
human  growth  and  development  of  the  pediatric  client  is  considered.  Clinical  nursing 
practice  includes  selected  observations,  hospital  and  the  college  skills  laboratory.  The 
teaching  approach  is  based  upon  a  thorough  integration  of  accumulated  knowledge 
acquired  throughout  the  curriculum.  The  student  is  expected  to  practice  the  roles  of  the 
associate  degree  nurse.  Clinical  nursing  practice  includes  selected  observations  in  health 
care  agencies,  and  practice  in  hospitals  and  the  college  skills  laboratory. 
Prerequisites:  NUR  10-211,  NUR  10-212 
Concurrent:  NUR  10-213  .  10  credits 
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OFFICE  TECHNOLOGY  (10) 


Typing  (10) 


OFT  10-101:  Typewriting  I 

Training  in  mastery  of  the  typewriter  keyboard  for  those  with  little  or  no  typewriting 
experience.    Emphasis  on  development  of  correct   techniques,   accuracy,   and   speed. 
Introduction   to   centering,   tabulations,    memoranda,   simple   business   letters,   and 
production  typing. 
Prerequisite:  ENG  20-097  or  placement  test  5  class  hours/  3  credits 

OFT  10-102:  Typewriting  II 

Reinforcement  of  production  typing,  introducing  letters,  memoranda,  forms,  etc.  Ad- 
ditional drills  are  given  to  perfect  stroking  techniques  with  speed  and  accuracy  as 
constant  goals.  Emphasis  on  correct  preparation  and  production  of  materials  that  closely 
approximate  the  work  in  the  office. 
Prerequisite:  OFT  10-101  5  class  hours/  3  credits 

OFT  10-103:  Typewriting  I  &  II  (Intensive) 

Covers  all  material  normally  covered  in  OFT  101  and  OFT  102  in  one  semester.  For 

secretarial  students  only.  (Spring  semester.) 

Prerequisite:  ENG  20-097  or  placement  test  10  class  hours  weeks/  6  credits 

OFT  10-110:  Personal  Keyboarding/Type writing 

Hands-on  course  geared  toward  mastery  of  touch  typing  and  data  entry  techniques  for 
students  with  no  keyboard  experience.  Electronic  typewriters  and  IBM-PC's  will  be 
utilized.  Course  emphasis  will  be  on  hardware  operation,  development  of  speed  and 
accuracy,  and  personal  typing/keyboarding  applications. 
Prerequisites:  None  3  credits 

OFT  10-201:  Typewriting  III 

This  is  an  advanced  course  designed  to  improve  typing  techniques,  speed  and  accuracy. 

Production  projects  will  be  stressed. 

Prerequisite:  OFT  10-102  5  class  hours  week/3  credits 

OFT  10-202:  Machine  Transcription 

This  course  will  begin  by  acquainting  students  with  the  use  of  the  dictaphone  for  general 
secretarial  use.  Students  are  expected  to  learn  transcription  skills  and  be  able  to  apply 
the  vocabulary  of  his/her  career  specialization  on  the  dictaphone. 
Prerequisite:  OFT  30-201  5  class  hours  week/3  credits 
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Shorthand  (20) 

OFT  20-121:  Shorthand  I 

This  course  will  present  the  theory  of  Gregg  Shorthand  (reading  and  writing  approaches) 
and  develop  beginning  dictation  speed  and  accuracy.  Theory  will  include  the  Shorthand 
alphabet,  brief  forms,  phrases,  word  beginnings  and  endings  and  world  families.  Vo- 
cabulary building,  spelling  and  learning  to  apply  the  rules  of  grammar  correctly  will  be 
stressed. 
Prerequisite:  ENG  20-101  or  concurrent  3  credits 

OFT  20-122:  Shorthand  II 

This  course  is  a  continuation  of  the  theory  of  Gregg  of  Shorthand  I  with  intensive  reviews 
of  the  principles  learned.  Emphasis  is  placed  on  developing  dictation  and  transcription 
speed  and  accuracy  to  meet  the  standards  for  successful  stenographers. 
Prerequisite:  OFT  20-121  3  credits 

OFT  20-221:  Dictation  and  Transcription 

This  course  is  designed  to  develop  dictation  and  transcription  skills  to  the  level  required 
by  private  and  public  employers.  Students  will  combine  skills  learned  in  shorthand  and 
typing  with  a  knowledge  of  English  grammar  to  produce  mailable  material — letters, 
memoranda,  business  documents,  etc.,  that  are  accurately  transcribed. 
Prerequisite:  OFT  20-122  3  credits 

Word  Processing  (30) 

OFT  30-151:  Word  Processing  I 

This  is  an  introductory  course  that  will  acquaint  students  with  the  terminology,  file 
management,  concepts  and  principles  of  information  processing  and  word  processing 
theory.  Methodology  is  hands-on  learning  with  IBM-PC  computers  and  various  word 
processing  softwares.  Use  of  the  edit  and  file  management  functions  will  be  stressed. 
Prerequisite:  OFT  10-101  5  class  hours/3  credits 

OFT  30-152:  Word  Processing  II 

Designed  to  develop  proficiency  and  prepare  students  for  employment  as  key  operators 
or  administrators.  Topics  include:  dual-column  print  using  one  or  two  documents,  merge 
and  glossary  exercises,  advanced  file  management  procedures,  and  using  the  word  proc- 
essing utilities  to  sort  lists,  prepare  table  of  contents,  and  generate  indexes  and  paragraph 
files. 
Prerequisite:  OFT  30-151  5  class  hours/3  credits 

OFT  30-251:  Word  Processing  III 

Case  studies  and  problem  solving.  Students  complete  exercises  applying  word  processing 
principles.  With  instructor's  assistance,  students  keyboard  and  edit  documents  and  use 
advanced  word  processing  functions  to  produce  error-free  copy.  Several  types  of  software 
will  be  used. 
Prerequisite:  OFT  30-152  5  class  hours/3  credits 
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Secretarial  Procedures  (40) 

OFT  40-241:  Secretarial  Procedures  I 

A  study  of  business  and  office  careers,  practices,  and  procedures.  Students  construct 
career  ladders,  write  resumes,  and  take  inventories  of  their  strengths  and  weaknesses 
for  getting  a  job  and  advancing  in  the  career  of  their  choice.  Office  practice  includes 
job  assignments  involving  use  of  office  machines  and  word  processing  equipment.  Stu- 
dents learn  filing  and  telephone  techniques,  how  to  plan  itineraries,  make  appointments 
and  reservations,  secure  and  maintain  office  supplies  and  use  reference  manuals  and 
directories. 
Prerequisites:  OFT  10-102,  ENG  20-101  3  credits 

OFT  40-242:  Secretarial  Procedures  II 

A  continuation  of  Secretarial  Procedures  Course.  Students  will  further  develop  and  refine 
their  office  skills  primarily  by  working  independently  on  job  simulations  which  will 
reinforce  their  skills  in  the  areas  of  typing  and  business  communications. 
Prerequisite:  OFT  40-241  3  credits 

PHYSICAL  EDUCATION/WELLNESS  (PHE) 

PHE  10-101:  Slimnastics 

An  introduction  to  skills  in  maintaining  good  physical  condition  particularly  in  relation 
to  cardio-vascular  endurance.  Fundamentals  in  movement  and  weight  control. 
Prerequisite:  Medical  clearance  3  credits 

PHE  10-102:  Self  Defense  I 

Basic  concepts  and  techniques  of  self-defense  through  training  and  fundamental  skills 

for  protection  in  hand-to-hand  combat. 

Prerequisite:  None  2  credits 

PHE  10-103:  Team  Sports  I 

Basic  knowledge  of  rules  and  regulations,  techniques,  and  fundamental  skills  in  softball 

and  basketball. 

Prerequisite:  None  2  credits 

PHE  10-105:  Current  Health  Topics 

Critical  issues  in  health  related  to  such  areas  as  basic  physiological  functions,  mental 

health,  drugs,  sexuality,  alcoholism,  and  diseases. 

Prerequisite:  ENG  20-097  or  placement  test  3  credits 

PHE  10-106:  First  Aid  and  Safety 

Designed  to  give  the  student  a  basic  understanding  of  first  aid  and  emergency  procedures. 
Students  completing  the  course  are  certified  by  the  American  Heart  Association  in 
cardiopulmonary  resuscitation. 
Prerequisite:  None  2  credits 


103 


SCIENCE  (SCI) 


General  Science  (05) 


SCI  05-099:  General  Science 

An  overview  of  Chemistry,  Biology,  Geology,  Meteorology,  Astronomy  and  Physics  for 
students  with  no  previous  science  background.  The  course  is  designed  to  generate  an 
appreciation  for  science  through  hands-on  laboratory  experiments,  films  and  lectures. 
Students  completing  this  course  should  be  prepared  to  handle  upper  level  science  courses. 
Three-hour  lab  required.  Fall  and  Spring  semesters.  This  course  does  not  satisfy  the  lab 
science  requirement  for  graduation. 
Prerequisite:  MAT  10-097  or  concurrent  4  credits 

Biology  (20) 

SCI  20-103:  Biology  I 

An  introduction  to  basic  biological  principles,  cell  structure  and  function,  genetics,  and 
the  biology  of  selected  bacteria,  protists,  fungi,  and  plants.  Two-hour  lab  required.  Fall 
and  Spring  semesters. 

Prerequisites:  High  school  Biology  or  SCI  10-099,  ENG  20-097  or  concurrent,  MAT  10- 
097  or  placement  test  4  credits 

SCI  20-103:  Biologia  I 

Introduccion  a  los  principios  biologicos  basicos  como:  estructura  y  funcion  celular, 
genetica  y  la  biologia  de  los  organismos  pertenecientes  a  los  Reinos  Monera,  Protista, 
Mycota  y  Plantae.  Se  requiere  un  laboratorio  de  2  horas  de  duracion.  Se  ofrece  ambos 
semestres.  Texto  en  ingles  usado  con  material  suplementario  escrito  en  espanol.  La  clase 
sera  conducida  en  espafiol. 

Pre-requisitos:  Biologia  de  escuela  superior  SCI  10-099,  MAT  10-097,  ESL  10-022  o 
concurrente  o  prueba  de  ubicacion  4  creditos 

SCI  20-104:  Biology  II 

An  introduction  to  the  biology  of  animals,  especially  the  tissues  and  organ  systems  of 
humans,  the  theory  of  evolution  and  the  kinds  and  classifications  of  animals.  Two-hour 
lab  required.  Fall  and  Spring  semester. 
Prerequisite:  SCI  20-103  -  4  credits 

SCI  20-104  SP:  Biologia  II 

Comprende  la  biologia  animal,  enfatizando  los  tejidos  y  sistemas  de  organos  del  ser 
humano;  la  teoria  de  la  evolucion  y  el  sistema  de  clasificacion  de  los  organismos  del 
reino  animal.  Se  requiere  un  laboratorio  de  2  horas  de  duracion.  Se  ofrece  ambos 
semestres.  Texto  en  ingles  usado  con  material  suplementario  escrito  en  espafiol.  La  clase 
sera  conducida  en  espafiol. 
Pre-requisito:  SCI  20-103  .  4  creditos 
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SCI  20-105:  Nutrition 

A  basic  course  in  the  nutritional  value  of  food  and  the  relation  of  nutrition  to  health 
during  the  several  stages  of  the  growth  process:  pregnancy,  infancy,  early  childhood, 
teen-age,  adulthood,  and  old  age.  This  course  includes  a  comprehensive  study  of  nu- 
trients, government  food  programs,  and  nutrition:  standards,  surveys,  and  interventions. 
Current  nutrition  research,  popular  nutritional  concepts,  and  the  importance  of  nutrition 
in  preventive  medicine  are  stressed.  Fall  and  Spring  semesters. 
Prerequisite:  None  3  credits 

SCI  20-109:  Human  Biology  and  Medical  Terminology 

This  course  is  designed  for  medical  secretaries.  It  includes  a  study  of  the  structure  and 
function  of  the  human  body  with  particular  attention  to  medical  terminology.  Two-hour 
lab  required.  Ofiered  as  needed. 
Prerequisite:  Open  to  Sophomore-level  students  in  the  Office  Technology  Program 

4  credits 

SCI  20-111:  General  Botany 

A  more  in-depth  study  of  the  biology  of  plants.  It  includes  the  structure,  metabolic 
processes,  distribution  and  importance  of  plants  on  our  planet.  Two-hour  lab  required. 
Offered  as  needed. 
Prerequisite:  SCI  20-103  4  credits 

SCI  20-201:  Anatomy  and  Physiology  I 

A  course  designed  to  provide  students  with  a  basic  understanding  of  the  structure, 
function,  and  disorders  of  the  human  body.  It  covers  several  systems:  integumentary, 
skeletal,  muscular,  and  nervous,  as  well  as  a  discussion  of  tissues  and  special  senses. 
Three-hour  lab  required.  Fall  and  Spring  semesters. 
Prerequisites:  SCI  20-104,  SCI  30-121  4  credits 

SCI  20-202:  Anatomy  and  Physiology  II 

A  continuation  of  SCI  20-201.  This  course  includes  a  discussion  of  body  fluids,  electro- 
lytes, and  several  systems:  cardiovascular,  lymphatic,  respiratory,  digestive,  urinary, 
and  endocrine.  Three  hour  lab  required.  Fall  and  Spring  semesters. 
Prerequisite:  ENG  20-201  4  credits 

SCI  20-204:  Microbiology 

Topics  in  this  course  include  the  history,  scope,  and  classification  of  bacteria;  the  growth, 
culture,  and  identification  of  bacteria;  and  the  control  of  microorganisms.  Host-parasite 
interactions,  immunology,  and  some  diseases:  bacterial,  viral,  fungal,  and  parasitic  are 
also  discussed.  Three-hour  lab  required.  Fall  and  Spring  semesters. 
Prerequisites:  SCI  20-104,  SCI  30-121  or  SCI  30-123  4  credits 

Chemistry  (30) 

SCI  30-121:  General  Chemistry  I 

An  introduction  to  fundamental  chemical  concepts:  scientific  measurements,  matter  and 
energy,  atomic  structure,  chemical  bonding,  the  periodic  table,  stoichiometry,  equations, 
solutions,  acid-base  theory,  kinetics,  and  radiation.  Three-hour  lab  required.  Fall  se- 
mester. 
Prerequisite:  MAT  10-098  '  4  credits 
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SCI  30-122:  General  Chemistry  II 

An  overview  of  Organic  Chemistry  and  an  introduction  to  Biochemistry.  Designed 
primarily  for  Nursing  students,  but  others  might  find  it  appropriate.  Three-hour  lab 
required.  Spring  semester. 
Prerequisite:  SCI  30-121  4  credits 

SCI  30-123:  Principles  of  Chemistry  I 

A  study  of  fundamental  chemical  concepts:  scientific  measurements,  matter  and  energy, 
stoichiometry,  atomic  structure  and  periodic  trends,  chemical  bonding,  gases,  and  liq- 
uids. Intended  primarily  for  students  with  a  concentration  in  Biological  Science  and  for 
students  interested  in  transfer  to  a  four-year  program  in  engineering.  Three-hour  lab 
required.  Fall  semester. 
Prerequisite:  MAT  10-101  4  credits 

SCI  30-124:  Principles  of  Chemistry  II 

A  continuation  of  SCI  30-123.  Covers  periodic  properties  of  the  elements,  covalent 
structures,  equilibrium,  dissociation,  redox  reactions,  acids  and  bases,  electrochemistry, 
thermodynamics,  and  an  introduction  to  nuclear  chemistry.  Three-hour  lab  required. 
Spring  semester. 
Prerequisite:  SCI  30-123  4  credits 

Physics  (40) 

SCI  40-141:  Physics  I 

A  study  of  basic  units,  scientific  notation,  velocity,  acceleration,  projectiles,  force,  motion, 
collisions,  vectors,  curvilinear  and  rotational  motion,  statics  and  hydrostatics.  Three- 
hour  lab  required.  Fall  semester. 
Prerequisite:  MAT  10-101  4  credits 

SCI  40-142:  Physics  II 

A  continuation  of  SCI  40-141 .  Topics  include  energy,  static  electric  fields,  direct  current, 

alternating  current,  magnetism,  waves,  optics,  and  heat.  Three-hour  lab  required.  Spring 

semester. 

Prerequisite:  SCI  40-141  4  credits 

SCI  40-143:  Principles  of  Physics  I 

A  rigorous  physics  course  with  laboratory  designed  primarily  for  students  who  wish  to 
transfer  into  a  four-year  engineering  program.  Topics  include  mechanics  and  energy, 
rotation  and  periodic  motion.  Much  emphasis  is  placed  on  problem-solving,  and  com- 
petence in  mathematics  through  algebra  and  trigonometry  is  expected.  Three-hour  lab 
required.  Fall  semester 
Prerequisite:  MAT  10-201  or  concurrent  4  credits 

SCI  40-144:  Principles  of  Physics  II 

A  continuation  of  SCI  40-143.  Topics  include  work  and  energy,  thermodynamics,  me- 
chanical waves  and  sound.  Much  emphasis  is  placed  on  problem-solving.  Competence 
in  mathematics,  including  algebra,  trigonometry  and  differential  calculus,  is  expected. 
Three-hour  lab  required.  Spring  semester 
Prerequisite:  SCI  40-143,  MAT  10-203  or  concurrent  4  credits 
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SOCIAL  SCIENCE  (SSI) 
Economics  (15) 

SSI  15-101:  Economics  I:  Micro 

Introduction  to  economics,  stressing  an  understanding  of  the  market  in  context  of  the 
U.S.  economic  system.  Compares  the  Neo-classical  theories  of  Marginal  Utility  and 
Marginal  Productivity  with  the  Marxist  theories  of  Labor  Value  and  Surplus  Value. 
Examines  the  growth  of  monopolies  and  the  Government's  reaction  to  them.  Examines 
how  the  market  system  distributes  wealth  and  income,  why  poverty  remains,  and  the 
economic  origins  and  implications  of  racism  (fulfills  Social  Science  requirement.) 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  15-102:  Economics  II:  Macro 

Introduction  to  economics  examining  unemployment,  inflation,  and  growth  in  capitalist 
and  non-capitalist  economics.  Focuses  on  the  theory  of  the  "Boom  &  bust"  cycle,  from 
conservative,  Keynesian,  and  Marxist  viewpoints.  Looks  briefly  at  underdevelopment 
and  international  trade  from  both  the  Neo-classical  and  Marxist  viewpoint,  (fulfills  Social 
Science  requirement.) 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  15-103:  Urban  Economics 

E.xamines  problems  of  urban  economics,  such  as  poverty,  discrimination,  housing,  ed- 
ucation, health,  transportation,  and  crime,  using  Boston  (especially  Roxbury-Dorch- 
ester)  as  a  case  study.  Brief  look  at  urban  location  theory.  Conservative,  Liberal,  Radical, 
and  Black  Nationalist  economic  theories  are  tested  to  see  which  best  explains  the  prob- 
lems and  the  solutions.  One  Economics  problem,  for  example,  Housing,is  usually  ex- 
amined as  the  primary  case  study. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  15-207:  Money  and  Banking 

An  in-depth  study  of  monetary  theory  and  policies  and  their  effect  on  the  banking  system 
of  the  U.S.  Focus  is  on  the  Federal  Reserve  System.  Also  looks  briefly  at  the  International 
Monetory  Fund  (IMF)  and  the  World  Bank,  and  their  effect  on  the  Third  World, 
consumer  credit  and  minority  banking. 
Prerequisite:  SSI  15-101  3  credits 

History  (20) 

SSI  20-101:  World  History  I 

Beginning  with  the  origins  of  humanity  in  Africa,  the  course  treats  and  compares  the 
several  "cradles  of  civilization"  in  Africa,  Asia,  the  Americas,  and  Europe.  Emphasis 
on  non-western  traditions.  Various  aspects  of  the  struggle  of  nations  and  classes  are 
compared,  including  those  of  Egypt,  Babylon,  China,  India,  Greece,  Rome,  the  Aztecs 
and  Incas,  and  the  Moslems.  Ends  with  the  year  1500. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 
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SSI  20-101:  Historia  Universal  I 

Estudio  panoramico  de  los  acontecimientos  politicos,  sociales,  economicos,  y  culturales 

que  han  forjado  la  tradicon  occidental  desde  la  antiguedad  hasta  1500. 

Pre-requisito:  LAN  20-106  o  pruebo  diagnostica  3  creditos 

SSI  20-103:  World  History  II 

Examines  the  major  topics  in  the  integrative  history  of  Europe,  Africa,  the  Americas, 
and  Asia,  including  the  development  of  European  capitalism  and  the  extent  to  which 
that  economic  structure  influenced  events  in  the  world. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  20-103:  Historia  Universal  II 

Estudio  panoramico  de  los  acontecimentos  politicos,  sociales,  economicos  y  culturales 

que  han  forsado  la  tradicion  occidental  desde  1500  haste  el  presente. 

Pre-requisito:  LAN  20-106  o  pruebo  diagnostica  3  creditos 

SSI  20-104:  U.S.  History  I 

U.S.  History  from  the  time  of  the  European  invasion  to  the  U.S.  Civil  War.  Examines 
problems  and  interrelationships  of  African  slaves,  European  invaders  and  immigrants, 
and  Native  American  inhabitants. 
Prerequisite:  ENG  20-097  or  placement  test  or  concurrent  3  credits 

SSI  20-105:  U.S.  History  II 

Overview  of  American  History  since  the  Civil  War.  Focuses  on  the  myth  or  reality  of 
the  "American  Dream."  Covers  the  industrial  revolution,  urbanization,  immigration, 
racism,  the  development  of  the  U.S.  as  a  major  imperial  power,  and  current  inequalities 
in  the  U.S. 
Prerequisite:  ENG  20-097  or  placement  test  or  concurrent  3  credits 

SSI  20-110:  History  Of  Boston  Working  Peoples 

Overview  of  U.S.  labor  history.  Specializes  in  the  history  of  all  working  peoples  in 
Boston.   Includes  prejudice  and  racism  among  Boston  working  people;  problems  of 
immigrants;  and  the  changing  role  of  women  in  the  workforce. 
Prerequisite:  None  3  credits 

SSI  20-111:  Black  Studies  I 

This  course  covers  the  entire  American  hemisphere  including  South  and  North  Central 
America  and  the  Caribbean.  Although  there  is  an  immense  diversity  among  African 
descendents  in  the  Americas,  there  are  undeniable  facts  about  their  common  origins. 
This  course  combines  two  main  objectives:  to  recount  American  history  (North,  Central, 
and  South)  and  to  conceptualize  the  essential  features  of  that  hemisphere  and  to  establish 
the  intellectual  and  academic  space  for  students  to  learn  their  own  history. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  20-114:  Black  Studies  II 

A  continuation  of  Black  Studies  L 

Prerequisite:  ENG  20-097  or  placement  test  3  credits 
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SSI  20-113:  Caribbean  History 

Introduction  to  the  political,  economic,  and  sociological  history  of  the  Caribbean  region 
from  pre-historic  times  to  present.  Revolutionary  and  urban  guerrilla  movements  studied 
in  depth.  Appraisal  of  the  forces  of  neo-colonialism,  racism,  and  the  American  role  as 
an  agent  of  economic  disintegration  in  the  Caribbean. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  20-113:  Historia  del  Caribe 

Introduccion  a  la  historia  social-cultural,  politica  y  economia  de  la  region  del  Caribe 
desde  la  prehistoria  hasta  el  presente.  Se  estudia,  en  particular,  las  fuerzas  neocoloni- 
alistas,  los  movimientos  revolucionarios  y  el  sol  de  los  Estados  Unidos  como  agente 
desintegrador  de  la  region. 
Pre-requisito:  LAN  20-106  o  pruebo  diagnostica  3  creditos 

SSI  20-115:  Latin  American  History  I 

An  introduction  to  the  political,  economic,  and  socio-cultural  history  of  Latin  America 
from  pre-historic  times  to  1821.  An  in-depth  study  of  the  Amerindian  cultures  and  the 
European  conquest  and  colonization. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  20-116:  Historia  de  Hispanoamerica  I 

Evolucion  historica  de  los  pueblos  que  integran  la  America  Hispanica  desde  los  tiempos 
precolombinos  hasta  su  emancipacion  politica  de  Espana.  Se  examina  el  desarrollo 
institucional  y  las  corrientes  sociales,  economicas  y  politicas  de  la  region  desde  las 
primeras  manifestaciones  amerindias  hasta  1821. 
Pre-requisito;  LAN  20-106  o  prueba  diagnostica  3  creditos 

SSI  20-117:  Latin  American  History  II 

An  examination  of  the  independence  movements  in  Latin  America,  with  emphasis  on 
the  establishment  of  the  republics,  their  revolutions,  and  present-day  society.  Revolu- 
tionary and  urban  guerrilla  movements  will  be  studied  in  depth,  as  well  as  the  forces 
of  neocolonialism,  racial  tension,  and  disintegration.  The  role  of  the  United  States  as 
an  agent  of  economic/political  disintegration  will  be  fully  appraised. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  20-118:  Historia  de  Hispanoamerica  II 

Evolucion  historica  de  los  pueblos  que  integran  la  America  Hispanica  desde  1821  hasta 
el  presente.  Se  estudian  los  movimentos  revolucionarios,  el  neocolonialism  y  el  rol  pre- 
ponderante  de  los  Estados  Unidos  como  agente  disfuncional  dentro  del  hemisferio. 
Pre-requisito:  LAN  20-106  o  pruebo  diagnostica  3  creditos 

SSI  20-119:  Comparative  Slavery 

Examines  comparative  literature  and  historiography  of  slavery  with  emphasis  on  slave 

regimes  found  in  the  Americas. 

Prerequisite:  SSI  20-111  3  credits 
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SSI  20-209:  Modern  African  History 

Focuses  on  the  historical  and  social  conditions  that  gave  rise  to  African  underdevel- 
opment. Deals  with  issues  of  economic  imperialism  and  colonialism  in  Africa  and  the 
extent  to  which  these  forces  influenced  the  course  of  African  underdevelopment. 
Prerequisite:  SSI  20-101,  ENG  20-097  3  credits 

Political  Science  (25) 

SSI  25-110:  Community  Organizing 

Applies  specific  community  organizing  skills  to  student  work  in  existing  community 

groups.  Topics  include  theories  of  community  organizing;  assessment  &  use  of  various 

organizing  styles  &  campaigns  to  fit  specific  cultures  and  situations;  analysis  of  economic, 

social,  and  ethnic  interests;  targeting  both  constituencies  and  adversaries;  strategizing; 

building   and    meeting    time-lines;    fund    raising;    coalition    building;    and    leadership 

development. 

Prerequisite;  None  3  credits 

SSI  25-111:  Labor  Unions  and  Organizing 

Overview  of  problems  at  work  and  the  role  unions  can  play.  Focuses  on  relationship 
with  unions  to  the  Black  and  Hispanic  communities  in  Boston.  Films  and  outside  speak- 
ers, as  well  as  students'  experiences,  will  provide  some  of  the  major  learning  tools. 
Prerequisite:  None  3  credits 

SSI  25-118:  Basic  Principles  of  Political  Science 

Descriptive  survey  of  the  general  principles  of  politics.  Introduced  organizational  struc- 
ture of  politics  in  society,  political  parties,  constitutions.  Congress,  the  Presidency,  etc. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  25-119:  Introduction  to  U.S.  Government  and  Politics 

Examines  interaction  of  U.S.  government,  business,  and  other  interests  which  make  up 
the  U.S.  political  system.  Three  questions  are  posed:  who  governs  the  U.S.;  how  is  it 
governed;  and  what  are  the  possibilities  for  change?  A  traditional  approach  to  U.S. 
government  will  be  augmented  by  a  pluralist  view  and  a  radical  critique. 
Prerequisite:  ENG  20-097  3  credits 

SSI  25-120:  State  and  Local  Politics 

The  study  of  group  conflict,  community  leadership,  influence,  and  decision-making  at 

the  state  and  local  levels.  Students  will  serve  as  interns. 

Prerequisite:  ENG  20-101,  SSI  25-119  recommended  4  credits 

SSI  25-210:  Introduction  to  International  Relations 

This  course  is  designed  to  increase  understanding  about  the  process  of  negotiations  and 
crisis  intervention  in  international  conflict  by  studying  the  foreign  policies  of  various 
sovereign  states  and  learning  about  the  constraints  forced  by  policy-makers.  The  course 
will  also  strive  to  aquaint  students  with  a  broad  range  of  theoretical  approaches  to 
international  relations. 
Prerequisite:  SSI  25-118,  SSI  20-106  3  credits 
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Psychology  (35) 

SSI  35-121:  The  Psychology  of  Personal  Growth  And  Adjustment 

Introduction  to  the  field  of  psychology  with  a  focus  on  personal  growth.  Experiential 

learning  and  the  practical  application  of  information  is  emphasized.  Designed  to  meet 

the  needs  of  the  non-psychology  major  who  may  not  continue  with  advanced  courses 

and  for  the  student  who  is  interested  in  social  sciences  and  has  not  yet  decided  on  a 

specific  area  within  the  field.  (Note:  This  course  is  not  the  equivalent  of  SSI  122:  General 

Psychology.) 

Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  35-122:  General  Psychology 

Introduction  to  the  theories,  principles  and  concepts  basic  to  the  understanding  of 
behavior  patterns.  The  various  schools  and  subfields  of  psychology  will  be  introduced. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  35-123:  Introduccion  a  la  Psicologia 

Estudio  de  las  teorias,  principios  y  conceptos  fundamentals  del  comportamiento  hu- 
mano.  Se  estudian,  ademas,  las  distintas  escuelas  que  definen  el  campo  de  la  piscologia. 
Pre-requisito:  LAN  20-106  o  pruebo  diagnostica  3  creditos 

SSI  35-200:  Psychology  and  Women 

Examines  psychological  theories  of  women  and  emphasizes  biological,  environmental, 
and  sociocultural  perspectives.  Special  attention  given  to  unique  issues  and  concerns  of 
women  throughout  their  developmental  life. 
Prerequisite:  ENG  20-097  or  placement  test,  SSI  35-122  3  credits 

SSI  35-201:  Advanced  Topics  in  General  Psychology 

Emphasizes  the  interaction  of  the  social  and  physiological  foundation  of  behavior.  Topics 

covered  illustrate  the  dynamics  of  these  two  interrelated  components. 

Prerequisite:  SSI  35-122  3  credits 

SSI  35-202:  Abnormal  Psychology 

Study  of  a  wide  range  of  disorders.  Covers  significant  research  and  theories  relating  to 
psychological  disorders.  Emphasis  placed  on  the  development  of  symptoms  and  on  a 
variety  of  psychotherapeutic  treatment  modalities. 
Prerequisite:  SSI  35-122  3  credits 

SSI  35-203:  Psychology  of  Racism  in  the  United  States 

Examines  the  mental  and  behavioral  characteristics  of  racism.  Seeks  to  uncover  the 
roots  of  racism  and  discuss  how  it  perpetuates  social,  economic,  and  political  domination. 
Explores  ideas  about  how  racism  can  be  counteracted  in  our  society. 
Prerequisite:  SSI  35-122  3  credits 

SSI  35-205:  Human  Relations 

Provides  students  with  an  understanding  of  the  key  concepts  of  human  behavior,  inter- 
personal dynamics,  communication  styles  and  skills,  and  managing  the  change  process. 
Takes  a  skills  approach  to  human  relations  training.  Emphasis  on  application  of  knowl- 
edge through  practice  along  with  teaching  techniques  such  as  group  methods,  role 
playing,  field  interviews,  dyads,  and  videotaping. 
Prerequisite:  SSI  35-121  or  SSI  35-122     '  3  credits 

111 


SSI  35-206:  Relaciones  Humanas 

Estudio  introductorio  a  aquellos  conceptos,  principios  y  teorias  que  definen  el  compor- 
tamiento  humano,  las  relaciones  interpersonales,  la  dinamica  personal,  y  la  realizacion 
personal.  Se  examina,  ademas,  la  dinamica  del  cambio  personal  y  social  desde  la  es- 
tructura  organizativa  del  alumno.  El  curso  combina  la  teoria  con  la  practica  mediante 
la  utilizacion  de  aquellas  tecnicas  necesarias  para  el  exito  de  la  comunicacion  humana. 
Pre-requisito:  LAN  20-106  o  pruebo  diagnostica,  SSI  35-122  or  SSI  35-121     3  creditos 

SSI  35-209:  Human  Growth  and  Development 

This  course  is  intended  to  provide  a  basis  upon  which  students  are  expected  to  build 
knowledge  and  through  which  they  can  gain  experience  as  they  interact  with  human 
beings  of  various  ages  in  their  work  environment,  and  as  they  continue  their  educational 
pursuits  in  other  institutions  of  higher  education.  Also  includes  an  exploration  of  the 
bio,  psycho,  and  social  functioning  of  human  beings  relevant  to  a  student's  career 
choices — e.g.  nursing,  social  work,  probation  work — as  the  scope  of  such  career  paths 
is  defined  by  the  mission  of  the  College. 
Prerequisite:  SSI  35-122  3  credits 

Sociology  (45) 

SSI  45-123:  Introduction  to  Sociology 

Introduces  some  basic  generalizations,  theories,  concepts,  and  research  methods  in  so- 
ciology. Specific  topics  include  socialization,  cultural  social  stratification,  urbanization, 
modernization,  and  social  change. 
Prerequisite:  ENG  20-097  or  placement  test  3  credits 

SSI  45-124:  Introduccion  a  la  Sociologia 

El  curso  examina  los  principos,  teorias,  conceptos  fundamentales  y  tecnicas  investigativas 
del  campo  de  la  sociologia.  Se  estudia  especificamente  el  proceso  de  socializacion,  la 
cultura,  la  familia,  el  cambio  social,  la  estratificacion  social  y  la  sociedad  contemporanea 
dentro  del  contexto  socio-cultural  tercermundista. 
Pre-requisito:  LAN  20-106  o  prueba  diagnostica  3  creditos 

SSI  45-204:  Adult  Development  and  Aging 

Focuses  on  the  origin  and  nature  of  individual  changes  in  adulthood  and  old  age.  Purpose: 
to  familiarize  students  with  some  of  the  research  methodology,  developmental  principles, 
and  theoretical  orientations  to  aging,  to  changes  in  body  systems,  and  to  personality 
that  people  experience  in  relation  to  or  as  a  consequence  of  growing  older. 
Prerequisite:  ENG  20-097  or  placement  test,  SSI  35-122  3  credits 

SSI  45-208:  Introduction  to  Social  Science  Research  Methods 

Introduces  basic  techniques  and  skills  of  social  sciences  through  an  interdisciplinary, 
topical  approach.  Skills  practiced  include  case  study  and  qualitative  and  quantitative 
research;  topics  include  ethnography,  statistics,  construction  and  interpretation  of  ques- 
tionnaires, interviewing,  social  observation,  historical  cause  and  effect,  social  analysis 
formulating  social  science  hypotheses,  identifying  variables,  conducting  controlled  ex- 
periments, and  interpreting  experimental  findings. 
Prerequisite:  ENG  20-101,  SSI  45-208  3credits 
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SSI  45-212:  Urban  Sociology 

Develops  critical  understanding  of  the  complex  issues  of  urban  society,  particularly  from 
the  standpoint  of  sociocultural,  political,  and  economic  problems  facing  the  inner  city. 
Prerequisite:  ENG  20-101,  SSI  45-123  3  credits 

SSI  45-213:  Sociologia  Urbana 

El  curso  estudia  la  problematica  conflictiva  de  la  sociedad  urbana  contemporanea  tanto 
en  los  Estados  unidos  como  en  Hispanoamerica.  Se  estudia  particularmente  las  fuerzas 
que  ocasionan  la  discriminacion  racial,  socioeconomlca,  religiosa  y  politica  de  la  sociedad 
urbana  dentro  del  contexto  socio-cultural  tercemundista. 
Pre-requisito:  SSI  45-123,  LAN  20-106  or  prueba  diagnostica  3  creditos 

SSI  45-214:  Sociology  of  Religion 

An-depth  examination  of  forces  that  have  defined  and  explained  man's  religious  experiece 

since  the  development  of  civilization  to  the  present.  Examination  of  the  relation  of 

religious    experience,    religious    institutions,    comparative    religions,    and    their    social 

contexts. 

Prerequisite:  ENG  20-101,  SSI  45-123  3  credits 

SSI  45-215:  Sociologia  de  la  Religion 

El  curso  examina  el  fenomeno  de  la  religion  segiin  este  se  manifesta  en  la  estructura 
social  en  los  procesos  que  le  dieron  genesis.  Se  estudia,  ademas,  las  creencias,  practicas 
y  actitudes  que  han  definido  y  fijado  la  religion  desde  la  antigiiedad  hasta  el  presente. 
Pre-requisito:  SSI  45-123,  LAN  20-106  o  prueba  diagnostica  3  creditos 

Anthropology  (55) 

SSI  55-124:  Introduction  to  Cultural  Anthropology 

Introduces  cultural  and  social  anthropology.  Explores  learned  behavior  patters  which, 
when  intergrated,  are  defined  as  culture.  The  various  cultural  elements  are  discussed 
in  isolation  from  other  elements  and  in  intergrated  behavioral  form. 
Prerequisite:  ENG  20-101  3  credits 

TECHNOLOGY  (TEC) 

Engineering  and  Architectural  Drafting  and 
Computer-Assisted  Design  Program  (10) 

TEC  10-099:  Concepts  in  Technology 

This  course  provides  an  overview  of  electro-mechanical  design.  Students  utilize  drafting 
and  computer-assisted  drafting  (CAD)  to  design  the  simple  electro-mechanical  devices 
they  build.  Recommended  for  students  interested  in  careers  or  further  study  in  technology 
who  are  currently  at  the  Math  and/or  English  096  or  097  level.  Three  lecture  and  three 
lab  hours  per  week.  Fall  and  Spring  semester. 
Prerequisite:  None  4  credits 
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TEC  10-118:  Introduction  to  Engineering  Graphics 

This  course  is  designed  to  equip  students  with  basic  drafting  skills  required  to  represent 

3-D  objects.  Students  learn  the  orthographic  method  to  show  shape  and  size  descriptions 

of  objects.  Topics  such  as  lettering,  use  of  tools,  and  geometric  construction,  as  well  as 

the  fundamental  concepts  required  for  more  advanced  drafting  courses  are  included. 

Three  lecture,  three  lab,  and  two  independent  study  hours  per  week.  Fall  and  Spring 

semesters. 

Prerequisite:  None  4  credits 

TEC  10-120:  Introduction  to  Computer-Assisted  Drafting  (CAD) 

This  course  is  designed  for  those  students  who  would  like  to  find  out  how  computers 
are  used  in  drafting  and  design.  Hands-on  experience  in  two-dimensional  software  like 
VersaCAD  and  three-dimensional  systems  including  Computervision,  is  provided.  Stu- 
dents use  the  computer  to  produce  a  variety  of  simple  and  moderately  complex  me- 
chanical and  electronic  drawings.  Since  class  exercises  do  not  require  a  drafting 
background,  the  course  is  open  to  all  interested  students.  Successful  completion  of  the 
course  requires  the  performance  of  a  variety  of  CAD  competencies.  Three  lecture,  three 
lab,  and  two  independent  study  hours  per  week.  Fall  and  Spring  semesters. 
Prerequisite:  None  4  credits 

TEC  10-130:  Architectural  and  Civil  Drafting 

This  course  covers  the  fundamental  drawing  skills  associated  with  architectural  design, 
sketching,  and  working-drawing  development.  In  addition  to  drawing  exercises  which 
lead  to  the  development  of  a  complete  set  of  architectural  working  drawings,  an  intro- 
duction to  construction  and  design  techniques  is  presented.  Three  lecture  and  three  lab 
hours  per  week.  Spring  semester. 
Prerequisite:  TEC  10-118  or  taken  concurrently  4  credits 

TEC  10-140:  Drafting  for  Electronics 

This  course  covers  the  basic  elements  of  drafting  as  they  apply  to  the  field  of  electronics 
and  is  designed  for  CAD/drafting  majors  and  other  students  who  anticipate  a  career  in, 
or  further  studies  in  engineering  technology.  Topics  include  block  and  connection  dia- 
grams, component  symbols  and  component  specifications,  schematics,  logic  symbols, 
and  design  of  printed  circuit  boards  with  discrete  components  and  integrated  circuits. 
Three  lecture  and  three  lab  hours  per  week.  Fall  semester. 
Prerequisite:  None  4  credits 

TEC  10-150:  Mechanical  Drafting 

This  course  provides  instruction  in  the  technique  of  generating  mechanical  working 
drawings.  Topics  include  dimensioning,  threads  and  fasteners,  detail  and  assembly 
drawings.  Three  lecture  and  three  lab  hours  per  week.  Spring  semester. 
Prerequisite:  TEC  10-118  4  credits 

TEC  10-220:  Advanced  Topics  in  CAD 

This  course  provides  an  opportunity  for  advanced  students  to  learn  other  computer- 
assisted  drafting  and  design  softwares  which  have  not  been  covered  previously  in  other 
classes.  Three  lecture  and  three  lab  hours  per  week. 
Prerequisite:  TEC  10-120  and  permission  of  the  instructor  4  credits 
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TEC  10-230:  Advanced  Architectural  Design 

This  course,  designed  for  students  with  manual  architectural  background,  gives  instruc- 
tion in  architectural  drawing  utilizing  a  two-dimensional,  computer-assisted  design  soft- 
ware such  as  AutoCAD.  Customization  and  special  applications  of  the  CAD  software 
to  architectural  design  is  stressed.  Students  produce  floor  plans,  elevations,  plot  plans, 
and  detail  drawings.  Three  lecture  and  three  lab  hours  per  week.  Spring  semester. 
Prerequisites:  TEC  10-118,  TEC  10-120,  TEC  10-130  4  credits 

TEC  10-240:  Advanced  CAD  Electronic  Circuit  Design  I 

This  course  is  designed  for  students  seeking  entry-level  CAD/drafting  positions  involving 

schematic  entry  as  well  as  for  those  students  who  are  planning  to  go  on  for  further 

training  in  printed  circuit  design  or  electrical  engineering.  Students  become  familiar 

with  schematic  entry,  mechanical  specifications,  and  other  data  preparation  necessary 

to  set  up  a  printed  circuit  board.  Three  lecture  and  three  lab  hours  per  week.  Fall 

semester. 

Prerequisites:  TEC  10-120,  TEC  10-140  4  credits 

TEC  10-241:  Advanced  CAD  Electronic  Circuit  Design  II 

This  course  is  designed  for  students  seeking  entry  level  CAD/drafting  positions  involving 
printed  circuit  design,  as  well  as  for  those  who  are  interested  in  electrical  engineering 
for  whom  printed  circuit  design  would  be  a  useful  tool.  Students  are  taught  how  to  use 
a  layout,  and  how  to  design  software  like  SCICARDS  for  the  automatic  placement  and 
routing  of  printed  circuit  boards.  Must  be  taken  concurrently  with  TEC  10-240  and 
TEC  10-245.  Three  lecture  and  three  lab  hours  per  week.  Fall  semester. 
Prerequisites:  TEC  10-120,  TEC  10-140,  TEC  10-245  or  concurrent  4  credits 

TEC  10-245:  Printed  Circuit  Design 

This  course  is  designed  for  students  seeking  entry  level  CAD/drafting  positions  involving 
printed  circuit  design,  as  well  as  for  those  who  are  interested  in  electrical  engineering 
for  whom  printed  circuit  design  would  be  a  useful  tool.  Students  learn  how  to  translate 
the  engineer's  schematic  into  a  workable  physical  package.  The  ability  to  read  sche- 
matics, and  to  develop  specification  documentation  as  well  as  dimension  drawings  of 
printed  circuit  boards  is  stressed.  The  principal  focus  of  the  course  is  the  development 
of  design  skills  which  are  transferrable  to  CAD.  Three  lecture  and  three  lab  hours  per 
week.  Fall  semester. 
Prerequisites:  TEC  10-140  4  credits 

TEC  10-250:  Advanced  Mechanical  Design 

An  advanced  course  in  the  application  of  computer-assisted  design  to  mechanical  prob- 
lems. Students  use  3-D  softwares  like  Computervision  Personal  Designer,  and  2-D  soft- 
wares like  VersaCAD  and  AutoCAD  to  design  and  to  detail  a  variety  of  moderate  to 
complex  mechanical  drawings.  Three  lecture  and  three  lab  hours  per  week.  Spring 
semester. 
Prerequisites:  TEC  10-118,  TEC  10-120,  TEC  10-150  4  credits 
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Electronics  Technology  (30) 

TEC  30-095:  Concepts  in  Electronics 

Introduces  electronics  to  students  who  place  below  the  MAT  10-101  level  on  the  Math 
placement  test.  Students  who  enter  the  Electronics  Technology  Program  through  this 
course  will  require  five  or  more  semesters  to  complete  the  program.  The  course  surveys 
the  field  of  electronics,  ft-om  simple  DC  and  AC  circuits  through  complex  computer 
circuits,  with  emphasis  on  a  conceptual  understanding.  Laboratory  work  allows  the 
student  to  become  familiar  with  the  use  of  basic  test  instruments  and  trainers  used  to 
build  and  test  a  wide  variety  of  circuits.  Three-hour  lab  required.  Fall  and  Spring 
semesters. 
Prerequisite:  None  4  credits 

TEC  30-101:  Introduction  to  Computer  Logic 

Introduces  students  to  computer  logic,  number  systems,  and  basic  computer  circuits. 
Laboratory  experiments  parallel  lecture  material.  Three-hour  lab  required.  Fall  and 
Spring  semesters. 
Prerequisite:  MAT  10-101  or  taken  concurrent  4  credits 

TEC  30-102:  Introduction  to  Computer  Circuits 

A  continuation  of  TEC  30-101.  Students  are  familiarized  with  the  more  commonly  used 
integrated  circuits,  their  characteristics,  and  operation.  Topics  such  as  sequential  logic 
circuits,  linear  timing  circuits,  digital-to-analog  and  analog-to-digital  conversion,  com- 
parators, memory  devices,  arithmetic  logic  unit  (ALU),  control  techniques  and  circuits 
are  included.  Laboratory  experiments  parallel  lecture  material.  Three-hour  lab  required. 
Fall  and  Spring  semesters. 
Prerequisite:  TEC  30-101  4  credits 

TEC  30-109:  Electronics  I 

This  course  serves  as  an  introduction  to  electronics.  Emphasis  is  placed  on  developing 
familiarity  with  basic  units,  concepts,  and  test  instruments  relative  to  DC  circuits.  Topics 
include  static  electricity,  magnetism.  Ohm's  law,  series  and  parallel  circuits,  KirchhofTs 
laws,  DC  meters,  and  Thevenin's  and  Norton's  theorems.  Laboratory  work  parallels 
classroom  instruction.  Three-hour  lab  required.  Fall  and  Spring  semesters. 
Prerequisite:  MAT  10-101  or  taken  concurrent  4  credits 

TEC  30-110:  Electronics  II 

A  continuation  of  TEC  30-109.  The  student  is  provided  with  a  basic  understanding  of 
AC  circuits  and  the  use  of  AC  test  instruments.  Topics  include  alternating  current,  AC 
meters  and  measurement,  capacitance,  capacitive  reactance,  capacitive  circuits,  in- 
ductance, inductive  reactance,  inductive  circuits,  transformers, and  tuned  circuits.  Lab- 
oratory experiments  parallel  classroom  instruction.  Three-hour  lab  required.  Fall  and 
Spring  semesters. 
Prerequisite:  TEC  30-109  4  credits 
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TEC  30-201:  Computer  Circuits  I 

This  course  builds  upon  and  extends  the  knowledge  gained  in  the  introductory  courses 
relative  to  logic  gates,  number  systems,  and  computer  circuits.  Arithmetic  operations 
are  studied,  with  particular  emphasis  being  placed  on  two's  complement  arithmetic. 
The  use  of  Boolean  algebra  to  design  and  simplify  logic  circuits  is  presented.  Laboratory 
experiments  parallel  lecture  material.  Three-hour  lab  required.  Fall  semester. 
Prerequisite:  MAT  10-101,  TEC  30-102  4  credits 

TEC  30-202:  Computer  Circuits  II 

A  continuation  of  TEC  30-201.  Advanced  logic  techniques  and  problems  are  presented. 
A  large  portion  of  this  course  is  dedicated  to  a  hands-on  computer  circuit  project.  Three- 
hour  lab  required.  Spring  semester. 
Prerequisite:  TEC  30-201  4  credits 

TEC  30-203:  Microprocessors 

This  course  introduces  students  to  computers  and  to  the  many  tasks  which  can  be 
handled  effectively  by  computers.  Topics  such  as  microprocessor  units  (MPU):  their 
instruction  sets,  memory  addressing,  timing,  and  input-output  techniques,  are  included. 
An  introduction  to  machine-language  and  assembly-language  programming  is  given. 
Fall  semester. 
Prerequisite:  TEC  30-102,  MAT  10-101  4  credits 

TEC  30-204:  Computer  Operating  Systems 

A  continuation  of  TEC  30-203.  The  fundamental  concepts  of  digital  computer  systems 
are  illustrated  by  the  examination  in  detail  of  the  organization  and  structure  of  a  real 
computer  system.  Machine-language  programming  and  assembly-language  program- 
ming relative  to  the  real  computer  considered  are  also  included.  Three-hour  lab  required. 
Spring  semester. 
Prerequisite:  TEC  30-203  4  credits 

TEC  30-209:  Electronics  III 

This  course  stresses  fundamental  theoretical  concepts  of  semiconductor  theory  including 
a  study  of  the  characteristics,  construction,  and  functioning  of  semiconductor  components 
as  they  apply  to  electronics  technology.  Topics  include  junction,  tunnel,  and  zener  diodes, 
bipolar  transistor  operation  and  characteristics,  field  effect  transistors,  thyristors,  inte- 
grated circuits,  and  optoelectronic  devices.  Three-hour  lab  required.  Fall  semester. 
Prerequisite:  TEC  30-110,  MAT  10-101  4  credits 

TEC  30-210:  Electronics  IV 

A  continuation  of  TEC  30-209.  The  main  focus  of  this  course  is  upon  the  operations 
and  design  of  AC  operated  power  supplies,  amplifiers  and  oscillators.  Emphasis  is  placed 
on  developing  the  basic  principles  necessary  for  the  design  of  circuits  which  will  perform 
in  accordance  with  established  design  criteria.  Relevant  laboratory  experiments  are 
performed  to  verify  and  reinforce  the  theoretical  concepts  presented.  Three-hour  lab 
required.  Spring  semester. 
Prerequisite:  TEC  30-209  4  credits 
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Courses  Offered  by 
The  Boston  Business  School 

AC  101:  Principles  of  Accounting  I  (for  secretarial  majors) 

Introduction  to  the  fundamental  principles  of  accounting  theory.  Emphasis  on  the  ac- 
counting cycle,  journals,  ledgers,  adjusting,  closing  entries,  working  papers  and  financial 
statements. 
Prerequisite:  None  3  credits 

AC  103:  Federal  Income  Tax 

An  introduction  to  basic  fundamental  practices  of  taxes  for  an  indivudal  and  sole  pro- 
prietorship. Includes  preparation  of  Federal  Tax  Forms  1040EZ,  1040A  and  1040  with 
schedules. 
Prerequisite:  AC  501  3  credits 

AC  501:  Accounting  I  (for  accounting  majors) 

An  introductory  course  in  accounting  principles  and  practices  for  merchandising  and 
service  enterprises.  Emphasis  is  on  the  proprietorial  form  of  business  organizations. 
Prerequisite:  None  5  credits 

AC  502:  Accounting  II 

A  continuation  of  AC  501.  The  emphasis  is  on  accounting  for  notes,  inventory,  prepaid 
expenses,  fixed  assets  and  internal  control.  The  course  also  examines  accounting  for 
partnerships  and  corporations.  Concludes  with  the  periodic  summary  and  the  prepa- 
ration and  in-depth  analysis  of  the  major  financial  statements. 
Prerequisite:  AC  501  5  credits 

AC  503:  Intermediate  Accounting  I 

AC  503  follows  after  the  successful  completion  of  AC  502.  This  course  will  contain  a 
review  of  the  accounting  process  leading  to  an  in-depth  study  of  business  assets.  Topics 
will  include  accounts  receivables,  cash,  temporary  investments,  inventory  estimations 
and  valuations,  long  term  investments  in  equity  securities. 
Prerequisite:  AC  502  5  credits 

AC  504:  Intermediate  Accounting  II 

Continuation  of  AC  503.  Examines  extensively  problems  relating  to  leases  and  pension 
plans,  long  term  investments,  current  and  long  term  liabilities.  Other  topics  include 
capital  stock,  stock  rights  and  warrants  and  an  introduction  to  present  value  techniques 
related  to  accounting  valuations. 
Prerequisite:  AC  503  5  credits 

BU  111:  Business  Law 

The  purpose  of  this  course  is  to  study  the  legal  principles  of  commercial  law  as  they 
apply  to  everyday  business  situations.  The  course  will  cover  the  following  topics:  law 
and  enforcement,  contracts,  sales,  bailments,  risk-bearing  devices  and  property. 
Prerequisite:  None  3  credits 
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BU  212:  Corporate  Finance 

An  introduction  to  the  foundations  of  corporate  finance.  A  comprehensive  course  pre- 
sented at  a  level  that  can  be  appreciated  and  understood  by  students  approaching  finance 
for  the  first  time.  The  course  covers  financial  analysis  and  planning,  working  capital 
management,  the  capital  budgeting  process,  the  time  value  of  money  concept,  long-term 
financing  and  forecasting. 
Prerequisite:  AC  503  3  credits 

CP  231:  Introduction  to  Data  Processing 

Examines  the  role  of  data  processing  in  business.  Covers  basic  definitions  and  termi- 
nology. Emphasis  on  programming  concepts;  binary,  octal  and  hexadecimal  arithmetic; 
and  flowcharting.  Also  includes  an  examination  of  how  a  computer  is  organized  and  an 
overview  of  computer  systems  operations. 
Prerequisite:  None  3  credits 

CP  235:  Microcomputer  Applications 

This  is  an  introductory  course  which  exposes  the  student  to  application  software  for 
microcomputers,  including  information  processing,  spreadsheets  and  database  pro- 
grams.Projects  are  assigned  in  each  of  the  areas  using  popular  software  packages  avail- 
able on  IBM-PC  computers.  Tthe  student  will  utilize  these  programs  to  solve  various 
business  related  projects. 
Prerequisite:  CP  231  3  credits 

EC  101:  Principles  of  Economics  I 

A  modern  approach  to  understanding  essential  economic  concepts  as  they  relate  to  a 
real  world  economy.  Topics  include  supply  and  demand,  price  determination,  factors 
of  procuduction,  competition,  monopolies,  inflation,  recession,  unemployment,  national 
income,  fiscal  and  monetary  policy. 
Prerequisite:  None  3  credits 

EN  101:  English  Composition  I 

An  intensive  study  of  the  various  types  of  business  correspondence  including  the  inquiry, 
the  acknowledgement,  the  order,  credit  letters  of  applications,  granting  and  refusing, 
the  four  collection  letters  series,  the  claim  and  adjustment  letters,  the  application  form, 
the  resume  and  the  cover  letter.  Format  and  style  is  stressed. 
Prerequisite:  None  3  credits 

EN  102:  English  Composition  II 

This  course  will  build  upon  the  skills  initiated  in  English  I  and  II  and  Composition  I. 
It  will  introduce  various  genres  of  literature:  short  stories,  novella,  poetry,  and  drama. 
Students  will  read  and  write  short  assignments  continually.  As  writers,  students  will 
come  to  understand  the  value  of  writing  from  a  reader's  perspective.  As  readers,  students 
will  learn  to  critique  writing  by  questioning  the  author's  ideas. 
Prerequisite:  EN  101  3  credits 

EN  230:  Introduction  to  Speech  Communications 

This  course  will  focus  on  analyzing  the  elements  and  developing  the  skills  necessary  for 
effecticve  public  speaking.  Individual  and  group  projects  will  include:  developing  self- 
confidence  through  preparation;  analyzing  and  developing  platform  presence  and  per- 
sonality; methods  of  preparing  speeches;  techniques  in  interesting  the  audience;  im- 
proving diction;  and  developing  conversational  skills  for  an  interview. 
Prerequisite:  None  -  3  credits 
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EN  301:  English  I  (Grammar) 

An  in-depth  study  of  English  usage.  Focus  of  the  course  is  on  the  correction  of  common 
errors  in  writing  and  in  speech  through  knowledge  of  English  grammar.  The  most 
significant  aspects  of  syntax  are  explored,  interpreted  and  studied. 
Prerequisite:  None  3  credits 

EN  302:  English  II  (Punctuation) 

An  intensive  study  of  punctuation  usage,  commas,  semicolons,  colons,  dashes,  quotation 
marks,  apostrophes,  hyphens,  capitals,  numbers  and  letters.  Study  of  sentence  types, 
clauses,  phrases  and  letters. 
Prerequisite:  None  3  credits 

HS  101:  World  History  I 

A  survey  of  the  political,  economic,  cultural  and  technological  aspects  of  human  devel- 
opment from  prehistoric  times  to  1500  A.D.  Emphasis  on  the  contribution  of  many 
different  peoples  to  our  present  day  culture. 
Prerequisite:  None  3  credits 

MA  117:  Business  Math 

Designed  to  give  students  an  understanding  of  mathematical  concepts  and  their  appli- 
cation to  business  activities  and  to  increase  competence  on  the  fundamental  mathematical 
and  arithmetic  skills. 
Prerequisite:  None  3  credits 

MA  103:  Introductory  Algebra 

Introduction  to  basic  concepts  of  algebra.  Topics  include  numbers  of  ordinary  arithmetic 
and  their  properties,  decimal  and  exponential  notation,  scientific  notation,  integers  and 
rational  numbers,  equation  solving,  and  systems  of  equations  and  their  graphs. 
Prerequisite:  None  3  credits 

MA  203:  Intermediate  Algebra 

A  continuation  of  MA  103.  Topics  include  polynomial  arithmetic,  factoring,  roots  a  d 
radicals,  quadratic  equations  and  the  quadratic  formula,  and  word  problems. 
Prerequisite:  MA  103  or  placement  test  3  credits 

MG  101:  Principles  of  Management  I 

Designed  to  provide  and  up-to-date  introduction  to  the  discipline  of  management.  Em- 
phasis will  be  placed  on  the  principles  and  techniques  of  organizing,  leading  and  con- 
trolling business  enterprise.  The  process  approach  will  be  followed  to  illustrate  how  the 
study  of  management  decision  making  can  be  used  to  combine  management  theory  and 
practice. 
Prerequisite:  None  3  credits 

MT  601:  Machine  Transcription  I 

Initiates  the  student  to  the  transcription  machine  and  its  operative  parts.  The  devel- 
opment of  speed  and  ability  to  listen,  to  stop  and  to  type  on  the  transcriber  is  stressed. 
The  transcription  of  various  forms  of  letters  and  memoranda  styles  is  stressed.  Great 
emphasis  is  placed  on  English  skills  and  spelling. 
Prerequisite:  TY401,  EN  301,  EN  302  6  credits 
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MT  602:  Machine  Transcription  II 

A  continuation  of  MT  601.  Increases  the  proficiency  and  ability  to  listen,  retain  and 
type  various  forms  of  letter  and  memoranda.  There  is  an  emphasis  on  spelling,  dictionary 
usage  and  word  comprehension  and  English  skills. 
Prerequisite:  None  3  credits 

PS  131:  Psychology 

An  introduction  to  the  study  of  human  behavior  from  the  point  of  view  of  the  individual 
in  his/her  interaction  with  his/her  environment.  Topics  include:  definition  of  psychology; 
scientific  method  and  its  application  to  psychology;  the  adjustment  concept;  sources  of 
stress  and  reactions  to  stress;  dealing  with  stress,  self-esteem  and  emotional  health; 
approaches  to  personality  structure  and  their  relationship  to  choosing  a  career. 
Prerequisite:  None  3  credits 

SE  124:  Executive  Office  Procedures 

This  course  is  designed  to  prepare  students  to  perform  the  operational  procedures  nec- 
essary to  function  efficiently  in  today's  electronic  office.  Major  topics  include  the  changing 
role  of  the  secretary,  records  management,  telephone  techniques,  scheduling  and  travel 
arrangements,  machine  transcriptions,  postal  services,  and  business  communication. 
Emphasis  is  also  placed  on  development  of  life  career  goals,  decision  making  and  human 
relations  skills. 
Prerequisite:  TY  401,  EN  302  3  credits 

SE  200:  Word  Processing  I 

Designed  to  introduce  students  to  the  basic  operations  of  word  processing  equipment 
through  an  intensive  hands-on  training  program.  Major  emphasis  is  on  production  of 
business  letters,  memorandums,  tables  and  reports. 
Prerequisite:  30  words-per-minute  typing  speed  required  3  credits 

SE  201:  Word  Processing  II 

Designed  to  introduce  students  to  the  advanced  functions  of  word  processing.  Emphasis 
will  be  placed  on  the  creation  of  multi-page  documents,  mathematical  functions  and  the 
computer's  file  management  system. 
Prerequisite:  SE  200  3  credits 

SH  601:  Shorthand  Theory 

A  beginning  study  of  the  mastery  of  Gregg  Shorthand,  a  symbol  system  for  taking  notes 

and  letters  rapidly  and  transcribing  same. 

Prerequisite:  None  6  credits 

SH  602:  Intermediate  Shorthand 

This  course  is  designed  to  develop  skills  in  taking  dictation  at  rates  of  60  to  80  words 
per  minute  and  to  combine  typing  skills  with  knowledge  of  spelling,  grammar,  punc- 
tuation and  proofreading  in  order  to  build  transcription  skills.  The  course  provides 
practice  for  business  letter  transcription,  followed  by  analysis  and  discussion  of  errors 
to  expand  business  vocabulary.  Emphasis  is  on  development  of  shorthand  and  effective 
business  communication  skills. 
Prerequisite:  SH  601  6  credits 
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SH  603:  Advanced  Shorthand  I 

A  continuation  of  SH  602.  Further  emphasis  is  given  to  the  development  of  broad 
shorthand  vocabulary,  advanced  phrasing  principles,  punctuation  rules  and  speed-build- 
ing. Dictation  for  transcription  points  is  given  at  80  and  100  warm,  with  a  total  of  560 
words. 
Prerequisite:  SH  602  6  credits 

SH  604:  Advanced  Shorthand  II 

A  continuation  of  SH  603  and  the  final  phase  of  the  shorthand  study.  The  course  goal 
is  to  build  expert  skill  in  the  recording  and  transcribing  of  business  correspondence. 
The  students  will  be  provided  with  a  constant  reinforcement  of  shorthand  theory  and 
a  continuation  review  of  grammar  and  punctuation.  Through  progressive  speed  devel- 
opment, the  student  will  be  able  to  take  dictation  at  varying  speeds  and  transcribe 
accurately  mailable  transcripts  at  120  wpm. 
Prerequisite:  SH  603  6  credits 

TY  401:  Typing  I 

Designed  to  introduce  the  keyboard  and  develop  correct  typewriting  techniques  through 

daily  accuracy  drills  and  skill-building  exercises. 

Prerequisite:  None  4  credits 

TY  402:  Typing  II 

A  continuation  of  TY  401.  Reinforcement  of  production  typing,  including  letters,  mem- 
oranda, forms,  etc.  Emphasis  on  improving  stroking  techniques,  speed  and  accuracy. 
Prerequisite:  TY  401  4  credits 

TY  124:  Typing  III 

This  course  is  designed  to  develop  production  skill  through  unit  work  and  develop  speed 

through  several  speed-building  exercises.  Upon  completion  of  these  courses,  the  student 

should  have  the  necessary  skills  required  for  efficient  operation  of  keyboard-activated 

equipment. 

Prerequisite:  TY  402  3  credits 

TY  125:  Typing  IV 

The  final  semester  of  the  typing  program.  This  course  is  designed  to  develop  production 
skill  through  unit  work  and  develop  speed  through  several  speed-building  exercises. 
Prerequisite:  TY  124  3  credits 
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B.S.,  M.S.,  Boston  State  College 
M.L.S.,  Simmons  College 

Timothy  DiPace 

Circulation  Librarian,  Learning  Resources 

Center 
B.S.,  M.  Ed.,  Boston  State  College 
M.L.S.,  Simmons  College 
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Katharine  M.  Donato 

Di\-ision  Chairperson  for  Business  Education 
B.S..  Salem  State  College 
M.B.A..  Anna  Maria  College 

Catherine  Dortnitzer 

Coordinator.  MH  MR  Assistant  Training 

Program 
B.A.,  Univerisity  of  Maryland 

St.  Lot  Dujour 

Financial  Aid  Counselor 

Kojo  Edzie 

Director,  Computer  Services 
B.S..  Boston  State  College 
M.S..  University  of  Lowell 

Orland  Femandes 

CAI  Lab  Coordinator.  Teaching  Learning 

Center 
B.S.,  L'niversity  of  Salford.  England 

Lisa  M.  Gonsalves 

Learning  Skills  Specialist.  Teaching- 
Learning  Center 
B.A.,  University  of  Massachusetts.  Boston 

Holly  Goran 

Career  Counselor.  Counseling  and 

Placement  Services 
B.S..  \LA..  University  of  Connecticut 

Denise  Hart 

Director,  Worker's  Assistance  Center 
B.A.,  State  University  of  New  York 
^LA.,  Northeastern  Universitv- 

Calvin  Hicks 

Division  Chairperson  for  Social  Sciences  and 

Humaniues 
B.A.,  Drake  University 
NLEd..  Cambridge  College 

Dorothy  M.  Higgins 

Di\-ision  Chairperson  for  Math.  Science  and 

Technology' 
B.A..  Emmanuel  College 
M.S..  Catholic  University  of  America 
Ph.D..  Boston  College 

Ruth  Hines 

Nurse 

Nursing  Diploma.  Catherine  Laboure  School 

of  Nursing 
B.S.N..  Ho^vard  Universitv 


Loistine  Hines-Tolbert 

Program  Director,  Boston  Business  School 

B.A..  Tousaloo  College 

^LEd..  Harvard  School  of  Education 

Gail  Holliday 

Staff  Assistant.  Program  Development  and 

Extended  Education 
B.A..  Simmons  Colleee 

Helen  Jones 

Adult  Basic  Educauon  Specialist.  Adult 

Literacy  Resource  Institute 
B.A..  Uni\"ersit\  of  Massachusetts  at  Boston 

Isidore  Julien 

Learning  Specialist/Science,  Teaching/ 

Learning  Center 
B.A..  Boston  University 
B.A..  University  Of  Massachusetts.  Boston 

Cerci  Kale 

Coordinator.  Workplace  Education  Center 
B.A.,  University  of  Massachusetts 

Rachel  Kemp 

Business  Development  Counselor.  Minority 

Business  Training  and  Resource  Center 
B.A.,  Harvard  College 

David  Kimball 

Learning  Specialist  ESL.  Boston  Business 

School 
A. A..  Berkshire  Community  College 
B.S.,  University  of  Mass,  Amherst 
Certificate  of  Advanced  Studies,  Moody 

Bible  Institute.  Chicago 

Mark  A.  Lessard 

Program  Analyst.  Computer  Services 
B.S.,  University  of  Lowell 

James  McCullough 

Literacy  Library  Specialist.  Adult  Literacy 

Resource  Insdtute 
B.A..  \'irginia  State  Universitv 

Howard  Medlar 

Director  of  Facilities 

B.S.C.E..  Lni\ersity  of\'ermont 

Edwinia  Middleton 

-Assistant  Director  of  Financial  Aid 

Robert  Miller 

StalF  Assistant  Recruiter.  Office  of 

Admissions 
B.-A...  St.  .\ueustine"s  College 
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Pablo  Navarro 

Director  of  Extended  Education 
B.A.,  University  of  Puerto  Rico 
Ed.D.  candidate,  M.Ed.,  Harvard 
University 

Patrick  Nte 

Senior  Systems  Analyst,  Computer  Services 
B.S.,  Nortfieastern  University 

George  Ogbonnanze 

Program  .Analyst,  Computer  Services 
B.A.,  University  of  Nigeria 

Olalekan  Owogboro 

Staff  Assistant,  Division  of  Extended 

Education 
B.S.,  Bentley  College 
M.B.A.,  American  International  College 

Thomas  Peeples 

Assistant  Director  of  Facilities 

B.  Lillian  Perez 

Administrative  Assistant,  Adult  Literacy 
Resource  Institute 

Susan  Phillips 

ESL  Specialist,  Workplace  Education  Center 
B.A.,  Colorado  College 
B.A.,  University  of  Massachusetts,  Boston 
M.A.T.,  Harvard  School  of  Education 

Gerald  Phinisee 

Staff  Assistant,  Facilities 

Rosie  Quashie 

Director  of  Admissions 

B.S.,  New  Hampshire  College 

Mina  Reddy 

GED  Coordinator 

B.A.,  University  of  East  Anglia 

M.A.T.,  Harvard  School  of  Education 

Constance  Reik 

Reference  Librarian,  Learning  Resources 

Center 
B.A.,  M.L.S.,  M.A.,  Western  Michigan 

University 

Steve  Reuys 

Staff  Development  Coordinator,  Adult 

Literacy  Resource  Insitute 
B.S.,  Massachusetts  Institute  of  Technology 
M.Ed.,  Antioch  University 


Jeanne  E.  Richardson 

Director,  Internship  and  Cooperative 

Education  Programs 
and  Acting  Chairperson  of  Bilingual 

Programs  Division 
B.A.,  Northeastern  University 
M.Ed.,  Antioch  University 
L.C.S.W.,  Social  Worker 

Juan  Rivera 

Bilingual  Counselor,  Counseling  and 

Placement  Services 
B.A.,  University  of  Puerto  Rico 
M.A.,  Governor  State  University 

James  Emmanuel  Roberts 

Project  Coordinator 

B.A.,  Hobart  College 

Dip.,  Birmingham  University,  England 

M.F.A,  Boston  University 

David  Rosen 

Director,  Adult  Literacy  Resource  Institute 
B.A.,  University  of  Michigan 
M.Ed.,  D.Ed.,  University  of  Massachusetts, 
Amherst 

Beth  Sauerhaft 

Adult  Literacy  Resource  Institute 
B.A.,  Brandeis  University 
M.Ed.,  University  of  Massachusetts  at 
Boston 

Louis  Saunders 

Director  of  Athletics 

Elaine  Schear 

Assistant  Director,  Learning-to-Learn 

Teaching-Learning  Center 
B.A.,  M.Ed.,  Boston  University 

Roberta  Schotka 

Instructional  Media  Specialist,  Learning 

Resources  Center 
B.S.,  Boston  State  College 
M.Ed.,  Boston  University 

Adrienne  M.  Scott 

Career  Counselor,  Cooperative  Education 

Program 
B.A.,  Wesleyan  University 
M.A.,  Boston  College 

Candelaria  Silva 

Director,  New  Beginnings  Program 
B.A.,  Goddard  College 
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Sheirv  Smith 


Computer  Proerammine  Cominittee 


M-P-A^  Sufiblk  Universm 

Colleen  Spence 

It-:     r -;  ^iri.alist/Maih,  Teadiii^ 

Leamiog  Center 
B_\..  Northeastem  University 

William  TlMH^soa 
Actii^  Regisnar 

MXd.,  CJV-G^.,  Ed-D-,  UnK^eraty  of 
Massacfauseas/Amheist 

QresteTTTnntr 

Chief  of  Campus  Secuiiiy 

B-A,  Cnrr>-  College 

M-S.C^.,  Northeastem  UniveTsity 

Ricaxdo  ^"es"a 

S "■"  ---i  £  :£  ;i 7.  ■-    Academic  A£&iis 

D:    i ; :  -   ; :  Lx : t  .  ded  EdncatifKi 
B_\-.  I'i:::_::   >. :"— ^nT-n^  de  EstTjdios 


Ser\-ices 
^laik  K-  Greeiek-.  Exec  Office  lor  Admin.  & 

Finance. 

Office  of  Mir.-r'"-"-.:  I-fc    S- ;:-— _s 
Dr.DeanJ    -.  ?:      :t        r^^ 

Associa-ri 
Chiso  Ndiij;    t         r  z_     :  >::     ^    s  t~_i 

Dept.  ChaiTpeisoE,  liaison 


Eaxlv  Childhood  F4liwaliii 
Z    :     -     ri::i5;t    R  N..  Ifev  Care 


OFC 


r  r    FarK 


Majxa  ^'elez-Stnnger 

B.S.,  Univeisin   : ;  '  ' : : 
Antoinette  William' 

A-A.S..  Bi     ^--     -r 
B_\..  Eii:i:7--t    :      r; 


Kwadzo  Ziegi>e 

F.nr-    —  -  -  -   ?/^:j  t:.    r  ^c- 

Air.  ;i   :-i 
Dip..  Liu   t:  ^:..-.^ 

BJL.  Cii>   Vr      t: 
M-Ed.,  Universif^  £4  \I^ls.5 

Boston 


Advisor^"  Committees 

Compuier-AssLS'ted  Draftiiij  Commin-ee 
Patrick  Bam .  L  ;  r.  - .  I ;  - . ;  ::.  t  r. : 


1  erad\"ne  Oorporaoon 


J<^iii  Williams.  Rayiheoa  Cotpofation 

(V.Ch.) 
Lee  TeiteL,  Teciioolagy  Dqx.  Chaiipersm. 

Liaisaa 


M>Ti  :.l;.-^i:.:    l.rt;:;:    RCC  CLiM 

Ek  t  :c-r-:  1   -  r: 
Jacqueline  McRath,  Madison  Faik  H^^ 

School 
Francis  W.  Nyepon,  Adminkuative 

Director^  Little  Achievers  Preschool 
Muiiel  Pktton,  R.C.C.  Eait>  Childliood 

Education  DefM. 
Frances  Peifcins,  Educator/Consultant 
Louise  CortmL,  Early  Childi:  i-ci^  E:: uciidon 

Dept.  Chaiipersan.  Liais: ' 

Electronics  Technology"  Conurtinee 
7 trr_ ir.  i :  Banios,  Aladison  Park  Hsgti 


1  I  H   -  idns,  Teiadyne  Corpoiatian 

.^:tr. :t  li    i.  Electronics  Techndagy 
Froiessar,  Liaison 


Human  Service' 

Shir:ey  Cairii^ton.  Roxbury  Mnlti-Savice 

Center,  Director 
Dr.  Mark  Conky,  Northeastern  University, 

Associate  Professor 
Joy  Costeilo,  Roxbury  Children's  Adoptian 

Center 
FeleaiMir,  Conunissian  far  Boston  Puhlic 

Hoosii^,  Director 
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Pedro  Schuck,  Al  Alianza  Hispana,  Director 

of  Programs 
Liz  Sparics,  Mental  Health  &  Social  Health 

Dept.,  Director  of  Clinical  Services 
Nate  Askia,  First  Inc.,  Associate  Director 
Chuck  Turner,  Center  for  Community 

Action,  Director 
Marilyn  VV'u,  Center  for  Community  Action, 

Associate  Director 
Ann  VVithorn,  University  of  Massachusetts, 

Boston,  Director  Graduate  Studies 
Pat  Harvey,  University  of  Massachusetts, 

Boston,  Gerontology  Center 
Magueye  Seek,  Massachusetts  Dept.  of 

Social  Services,  Research  Evaluation 

Specialist 
Paula  Schneider,  Regis  College,  Director 
Phoebe  Soares,  Commission  for  Boston 

Public  Housing,  Field  Coordinator 
Jeanne  Richardson,  Natl.  Assoc.  Black 

Social  Workers,  President,  Greater  Boston 

Chapter 
Calvin  Hicks,  Division  of  Social  Sciences, 

Chairperson 
Barbara  Rucker,  Suffolk  Superior  Court, 

Court  Officer 
Mabel  Redding,  Dept.  of  Social  Services, 

Social  Worker 

Internships  &  Cooperative  Education 
Committee 

Danny  Best,  Boston  Five  Bank  (Sec.) 
Barbara  BuUette,  Roxbury  Multi-Service 

Center 
Marie  Felix,  State  Street  Bank  (Ch.) 
Lisa  Foley,  Prime  Computer,  Inc. 
Mimi  O'Hara,  Stone  &  Webster 

Engineering  (V.Ch.) 
Adrienne  Scott,  Cooperative  Education 

Counselor,  Liaison 


Management  Science  Committee 

Marjorie  Cahn,  Saluti  Associates 

Frank  Mazzaglia,  President,  P.  Raise  (Ch.) 

Virginia  A.  Nelson,  Filene's 

Glendora  Putnam,  Mass.  Housing  Finance 

Agency  (Honorary) 
Marvin  Siflinger,  Mass.  Housing  Finance 

Agency 
Mustafa  Mohamed,  Management  Sciences 

Dept.  Chairperson,  Liaison 

Nursing  Committee 

Bea  Ames,  Boston  City  Hospital 
Deana  Cross,  North  Shore  Community 

College 
Jacqueline  Farrell,  R.N.,  V.A.  Medical 

Center 
Peg  Hayes,  Solomon  Carter  Fuller  Mental 

Health  Center 
Thomas  L.  McKinney,  Evanswood 

Convalescent  Center 
Phyllis  Moore,  D.Nsc,  Simmons  College 

Dept.  of  Nursing  (Ch.) 
Victoria  Palmer-Erbs,  Univ.  of  Mass.  at 

Boston,  School  of  Nursing 
Carrie  Bell  Peace,  R.N.,  James  Timilty  Jr. 

High  School  (Sec.) 

Office  Technology  Committee 

Virginia  Johnson,  Massachusetts 

Department  of  Revenue 
Doug  Vigneron,  CPC,  President,  Active 

Personnel  (Sec.) 
Alvene  P.  Williams,  President  &  Manager, 

A- Plus  Secratarial  Office  (Ch.) 
Doris  Woods,  Office  Technology  Dept. 

Chairperson,  Liaison 
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